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INTRODUCTION

The administration of Buildings and Roads Department covers the entire West
Pakistan as map forming the frastpiece of this Code which shows its various Regions. The
immediate control of operation is in the hands of the Governor of Walkistan and this
authority (hereinafter called the West Pakistan Government or Government) exercises full
financial control over the affairs of the department Reference has been made to various rules in
the Financial and Civil Services Rules of the forfRanjab Government in this Code. This Code
will now be applicable throughout the Province of West Pakistan and corresponding the issue of
integrated Financial and Civil Services Rules for the Government of West Pakistan, references to
the corresponding Rancial and Services Rules of other integrating units will be necessary.



PREFACE

The West Pakistan Buildings and Roads Department Code reproduced here is applicable
to therespectiveDepartments in the newly restored Provincethe Punjab, Sind, N.W.F.P. and
Baluchistan by virtue of Article 19 of the Province of West Pakistan (Dissolution) Order, 1970
(Presidentos Order"™March, 0f91®70JheaCede 3i0s
and Roads Department includingigiation, Communication (Posts and Telegraphs) and Central
Works Department.

Buildings and Roads Department and embodies such rulings as are necessary in the
interest of Provincial finance and control. It does not deal with questions of pensions nor
otherwise than indirectly with those relating to leave and allowances except where the rifles
governing the same are peculiar to the Buildings and Roads Department, tar with the procedure
to | followed in connection. with the Buildings and Roads accounts.prtwisions of this Code
in respect of financial and other powers define the limits of power of authorities subordinate to
the former West Pakistan Government in Irrigation, Communication and Works Department.
Fundamental Rules, Civil Services Rules ofnjab, Sind, Frontier, Bahawaipur, Khairpur,
Baluchistan States Union, Departmental Finances Rules, Volume lll and rules in the Audit Code,
the Account ©de of the Government relating to classes of transactions which occur in the
Buildings and Roads Deparémt as well as in other Departments. of Governments are binding
on the Buildings and Roads Department except in so far as they may be over ridden by express
provisions in this Code or in the Account code.



The rules in this Code also apply to Centraié (including Posts and Telegraphs) carried out
by the former West Pakistan Government as Agents to the Government of Pa&kistan.

This Code is issued by the then Chief Engineer, of former West Pakistan Buildings and
Roads Department. It has been awed by the Finance Department and Irrigation,
Communication and Works Departmexgwell as by Director Audit and Accounts (Works), of
former West Pakistan. The administrative and executive instructions contained herein are
practically the same as given the Public Works Department Code, 2nd Edition, 3 reprint,
Public Works Department Code of Nofiest Frontier Province (1st edition 1942) and Bombay
Public Works Depart menial Manual (1st editionyeprinted under the orders of Sled
Government in 1944, anit also included corrections and amendments necessitated as a result of
constitutional changes brought out by the unification of the Provinces.

This Code is seltontained as the references to other books have been avoided by
reproducing the text required. Some of #enexure and Appendices have also been added
with a view to achieve this object.

The Code was first issued by the then Governihof West Pakistan in 1960 and since
then amendments have been made from time to time in the provisions of this Code by the
respective Governments of the, Punjab, Sind, N.W.F.P. and Baluchistan.

All the available amendments have been incorporatedrsecorrected, and omissions
have also been. rectified. However full justice could not be done due the no availability of the
amendments. The old currency rates of payments and revenues may be substituted by. the .latest

rates prescribed by the respectReg ovi nci al Government s. The Coct
official communications and the basic and fundamental provisions of the Code may also be
referred thereto by the respective Departments cited above.

HAMID ALI



CHAPTER IHESTABLISHMENT
Ad ORGANIZATION

(The administration of Buildings and Roads Department covers the entire West Pakistan
as per. map forming the front-mece of this Code which shows its various Regions. The
immediate control of operation is in the hands of the Governor of West Pakisfathia
authority (hereinafter called the West Pakistan Government or Governments) exercises full
financial control over the affairs of the department).

Sections A to B and F and 0 will be printed after the integration of the Civil Services
Rules.

A - Organization. paragraphs-1 to 13 omitted.

B 7 Recruitment ofofficers..paragraphs-# to 1-8 omitted.
C- -Promotions. Paragraph®9 to 1 22 omitted.
D-Punishments, resignations,

removaldismissal and deaths, omitted. pard3 to1.37

E-DUTIES OF OFFICERS OF THE BUILDINGS
AND ROADS DEPARTMENT
1-CHIEFENGINEER

1.38. The Chief Engineer is the head Of the Department in his charge and is responsible
for the efficient working .of his Department. Re is also the responsible professivisaraf
Government in all matters relating to his charge or on which his advice may be desired. He is
also required to bring clearly arfdithfully before Government all subjects reserved for its
decision lot that of the Central Government.

1.390 -it is the dutyof the Chief Engineer to arrange, where necessary, removals,
transfers and postings-of

(1) Regional Engineer Officers,
(2) Superintending Engineers,
(3) Divisional Officers, and

(4) Other Gazetted Officers.
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For No. | and 2 above, he will obtain orders of the Government. As regards No. 3 and. 4
above, their intezonal transfers will be arranged by the Chief Engineer. While their transfers
within their Zone will be arranged bfi¢ Regional Engineer Officer, Chief. Engineer will, how
4. ever, in public interest exercise the powers of the Regional Engineer Officer.

| 00 4'he Chief Engineer will exercise a concurrent control with the Audit Officer, over the
duties of the offices of the Department in connection with the maintenance of the accounts and.
will give all legitimate support to the Audit Officer in enforcing strict attention to the
regulations concerning the disbursement of money, the custody of stores and thsisnbwhis
accounts. He has no authority over the Audit Officer in regard to audit matters, but has a c]aim
on him for assistance and advice in matters relating to accounts and finance. At the same time the
Chief Engineer should arrange that the Audit Offisekept fully cognizant of all proceedings

and proposals, to enable the latter to fulfill his functions.

1.41. The Chief Engineer all may correspond direct with the heads of Departments on all
matters relating to details of buildings or works appeirigirio those departmenta. detail of

buildings or worksappertaining to those departments. A statement of the financial and

mi scell aneous power s of 0t he Chi ef Engineer

Il -REGIONAL ENGINEER OFFICERS.

1.42. The Regional Engineer Officer is taeministrative angirofessional officer in charge of
a region. He is responsible to the Chief Engineer for the administrative and general professional
control of works in charge of the officers of the department withenCircles under hi& charge.

2. The Regional Engineer Officer will prepare annually the portion of the budget estimates
relating to the works under his control and as soon as possible after the close of each year a
report. of. the progress made chgyithat period on the works under his charge giving a brief but

a clear account of the operations of the department.

3. It is the duty of the Regional Engineer Officer to see that the budget allotments of the
year placed .at his disposal by the ChiefgiBeer or direct by other Head of Department
pertaining to such Head of classification for which he Chief Engineer is not the operating
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authority hare fully expended in so far as is consistéth general economy and the prevention

of large expenditure in the last months of the year for the sole purpose of avoiding the lapses. He
will ensure that money which is not likely to be needed during the year is promptly surrendered
through the ChieEngineer or the Head of Department concerned so as to allow of its
appropriation for other purposes by the proper and competent authority.

4 8- The Regional Engineer Officer will also be responsible in ensuring that the account
of public Works Divisims in his administration are properly maintained and no arrears are
allowed to accumulate for this purpose. He will fully utilize the services of the Audit Officer
attached to his region who is required to go round various Public Works Division in tbe regi
for thorough and careful inspection and working of the Account! Branch and advise ways and
means for the expeditious disposal of the account and work, clearance of arrears by existing staff
giving necessary instruction on the spot or with the help ditiadal special staff where
essentially required.

5. Regional] Engineer Officers arc empowered to transfer and post all members of establishment
within their regions with the following exceptions:

(a) Superintending Engineers.

(b) Divisional Accountant.

(c) Officers other tharthe above who have been j specificalposted by the
Chief Engineer to a particular postor some special reasons. Transfer of such officers
requires Chief Engineeros approval

6. The Regional Bgineer Officer are noempoweredo arrange transfers out of regions.
When arranging mutual transfers, orders of the Chief Engineer must be obtained before hand
1.43 A Regional Engineer Officer may correspond direct with the heads of departments on all
matters relating to details of buildings andorks appertaining tothese departments.

l1l.6 SUPERINTENDING ENGINEERS

1.44 The administrative unit of the department is the Circle, in charge of a Superintending
Engineer who-is responsible to # Regional Engineer Officers for the administration

and general professional control of Public Woirkgharge of officers of the department within

his Circle.
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I. 45 It is the duty of the Superintending Engineer to inspect. the state of the various
works within his Circle, and to satisfy himself that the system of management providing is
efficient and economical, that the different articles in stock are duly er@ideording to he
rules laid down, and that there is no accumulation of stock in any division beyond its
requirements. He is also responsible that no delay its to occur in the submission of Completion
Reports or completion statements) where necessamy pg@eagraph 2. 117).

1.46 The Superintending Engineer is required to ascertain and report on the efficiency of
the subordinate, offices and petty establishment, and to see that the staff employed in each
Division is actually necessary and adequate ifermanagement. He will also examine the
condition of surveying and mathematical instruments at the headquarters of Divisions. He will
inspect each Divisional Office in his Circle at least once in a year to examine initial accounts,
accounts of stock, té®and plant and stock manufacture, registers of works and other divisional
books, mode of preparation of estimates, contract agreements, contractoosints. system of
recording plans and papers, and offigerk generally.

The Superintending Engéers should submit invariably a report to the Regional Engineer
Officer intimating whether the inspection discloses any serious irregularities or other matters of
importance, which the Superintending Engineer considers should be brought to the notice of
Regional Engineer Officer, or on which orders are required.

| .47 Although the Audit Officer is required to make inspection of the account offices of
disbursing officers, this does not relieve the Superintending Engineer of responsibility for the
maintenance of the authorized system of accounts throughout his Thel@udit Officer and
the Superintending Engineer should assist each other in rendering the management of the
accounts of the department as perfect as possible. The Superintending Engineer should also
examine the books of Divisional Officers and their gdbwates, and see that matters relating to
the primary accounts are attended to personally by the Divisional ardi@atonal Officer and
that the accounts fairly represent the progress of each work. It will also be his duty to examine
the registers of wrks, so as to keep a vigilant watch over the rates of work, and when he
considers it necessary, he may require a Divisional Officer to report to him monthly or at longer

intervals, on a works slip, W. P. A
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Form 39 the total expenditure to date under each-hedd of a work compared with the
sanctioned estimate. It will thus be seen that its rests with the superintending Engineer to
investigate excesses over dukads with a view to decidirwhether or not a revisal estimate is
required for the work. When a revised estimate is required it will also devolve on the
Superintending Engineer to see that it is submitted in due time to the sanctioning authority. See
paragraphs1l 663 and 2

1-48 (1) (a) Transfer within Circle Superintending Engineers are empowered to transfer
and post all members of establishment within their circles with the following exceptions

@) Divisional Officers. Divisional Accountants.

(c) Officers other than the above who have been specifigadisted by tie Chief Engineer and
the Regional Engineer Officer to a particular post for some special reasons. Transfer of such
officer requires Regional Engineers officers approval.

(d) Transferoutside Circle Superintending Engineer should try to arrange mutual transfers of
non gazetted establishment, for personal or other reasons, in direct communication with the
Superintending Engineer of the circle concerned. the case of establishmentrb@moeincial
cadres, the transfer should be reported to Regional Engineer officer for information.

If a mutual transfer cannot be arranged within four month a report should be made in the
case of establishment borne on Provincial cadres to the Ré@iongineer Officer for orders
stating the action already taken.

Mutual transfers of the following Gazetted and ngazetted establishment must not be arranged
by Superintending Engineers. These cases must be reported to Regional Chief Engineer for
ordas:-

(i) Overseers Officiating as Swvisional Officers.
(ii) Circle Superintending and Circle Head Draftsmen whether permanent or officiate.
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When- arranging mutual transfer , Supeending Engineers must see that members of
establishment borne on Provincial cadres are not taken back in a circle in which they have
already had a long stay, ibiwhich their home district or property lies

Beforea transfeiis made both Superintendjiengineers must satisfy themselves that the
individual concerned has not been posted to, or previously transferred from their circle for part
particular reasons orders of Regional Chief Engineer are needed before a retransfer is, carried
out.

| .49 Superintending Engineers are responsible for the engineering character of every
work which they approve, and, in submitting any report design, estimate, or other documents to
the Regional Engineer officer will invariably state their own opinion andmerendations on
the subjects, in particular as to the suitability of the designs and the reasonableness of the rates.
They should also have estimates checked and compaidth the drawings,

(2) Superintending Engineers may be required to exercise, in addition to their ordinary
duties, supervision over 10031 fund expenditure in communication with the Civil Officers.
1.50 Besides regular tours of inspection, it is the duty of Superintekdigigeers to proceed to
any place in their circles to report on any important design or work, or any serious accident or
threatened danger connected with the works within their charge.

1.51 Superintending Engineer is authorized to cemmmd directwith any of the local
authorities, civil or military, within his Circle He will address General Officers Commanding
Divisions or Brigades through their Staff Officers, and all other officers direct.

116 SUPERINTENDENTS OF WORKS
| 52-Deleted.
IV-DIVISION OFFICERS
1.53 The executive unit of the Department is the Division, in charge of a divisional officer who
is usually an Executive Engineer and is responsible to the Superintending Engineer, for the
execution and management of all works within his 8lan. The number of Divisions,

permanent or temporary, is fixed by the Government of West Pakistan for the Department
according to its requirements, provided
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always that true interests of any oétrexisting officers of the Indian Service of Enginesmes
not, adversely affected thereby

Assistant Executive and Assistant or temporary Engingayde placed in charge of Divisis,
either to fill short terporary vacancies or because Executivgii®er is available, they exercise
the. powers and bear the responsibilities of an
Executive Engineer while in such charge

154 A Divisional Officer can receive  positive orders only
from his own departmental superiors, ttead of theAdministration or-other Civil officers duly
authorized.

1.55 Divisional Officers areresponsiblethat proper measures araken tepreserve all the
buildings and works in their Divisions, and teepent encroachment ddovernmentandsin

their -charge They shoulddep accurate plans of abovernmentLands, take care that their
subordinatesnake themselves acquainted with the boundaries and see that they are maintained.

156 Every Divisional Officer is requiredtreport immediately by teleam direct to the Cief
Engineer and also to the Regional Engineer Officek &uperintending Engineer any serious
accdent or unusual occurrence rds in serious injury to or death afbyperson or damage

to any work orcrop..Connectedvith his Division. The telegran should beconfirmed by letter
stating the action taken by the Divisional Officer. See also paragraph 2)96

1.57 Divisional Officers may transfeestablishmentothers than SubDivisional Officers,
Divisional Accountants and wiin their respective Divisions without reference to higher.
authority. Such  transfers  will be reportedin  the  ordinary course
the Superintending Engineer.

1.58 Divisional Officers areimmediately responsible for the proper maintenance of all works in
thar charge and for the preparation of projects and of designs and estimates, whether for new
works or repairslt is also part oftheir duties to organize and supervise the execution of works
and to see that they are suitably and economically carried out
with materials of good quality.

1.59 Divisional Officers are strictly prohibited from commencing the construction of any
works or expending public funds without the sanction of competent authority; also from making
or permitting any material deviatiorfeom any sanctioneddesign in the course of execution
without specific authority, or in case efergencyvhen the change should be forthwith reported

to the Superintending Engineer (See also paragr&dh 2
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1.60 Immediatelya work is finished, it is the duty of the Divisional Officer to close the
accounts and to prepare the completion report If required by the rpesagrapt2.117.

1.61. Divisional Officers will take the necessasyeps forobtaining cash forthe works under
their control, and wilkeep thei accountsand submit them punctually to the audit office under
the rules for the time being in force. In their arrangements docount keepinghey will
exercisesa thoroughand efficient control and check over their Divisional Accountants.. They
will also, before submitting thenonthly accounts carefully examine the hooks, returns and
papers from which the same a@mplied .

1.62. The Divisional Officer is responsible for the correctness in all respects, obrigenal
records of cash andasts, receipts awl expenditure and for seeing that complete vouchers are
obtained The Dvisional Accountant is responsible to tBevisiond Officer for the correct
compilationof the accounts oDivision from thedata sppliedto him,

TheDivisionalOfficer isresponsibleéhathis accounts are regulaghpsteddayto day and
that the divisional Accountantcaries out his duties ragarly and punctualy. The rdative
position of adivisional officer and respect atcounts is analogous to that of a Sibisional
officer to a Divisional Officer in respect oMWorks and the rgsorsibilities of the latter for the
work of the Divisionall Accountantare siilar to those which attach tom in respect of the
execution ofd works in the charge of other su

1.63 The Divisional Officer is held primarily responsible for affordimjormation of the
probability of excess over the estimated aafstvork, and is expected not to allow any delay to
occur in reporting any sugbrobabilityto the Superintending Engineer. Immediately it becomes
apparent that, whether from excess of certain rates or from depador a design or any other
calwse, the stimated cost of a. work likely to bexceededhe Divisional Officer is bound to
report the fact forthwith to the Superintending Engineer, describing the nature and cause of the
probable excess and asking for orders. This report should be made on teeskporR. W. A.

from 39. The Divisional Officer must also submit the works slip, with such explanation as will
enable the Superintending Engineer to pass orders on the case, ooctinence or the
probability of the occurrence,
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of anyirregularityin the rate or cost of a stitead. All important liabilities not brought to
account should also be noted on the woliks s

It will not be necessary for the Divisional Officer to submit the works slip in cases in which he
can finally pass excess over estimates as per powers detalederureif A0 t o Chapter |
this code.

1.64 The Divisional Officer is responsible thahe surveying and mathematical
instruments in his Division are properly eared for, and will repartheir condition to the
Superintendindgzngineerat theand of each working season. Any injury to the instruments due to
neglect orcarelessnesshould bemade good at the expense of the officer or subordinates
responsible for the damage.

1-65 It will be the duty of the Divisional Officer to furnish Treasury and -Subasury
.Officers after due inspection, with the certificate, prescribed in ArtRlef the Resource
Manual as to the security of strong rooms used or proposed to be used for the sta@ge of

1.66 The Divisional Officer, in addition to his other duties, will consider himself to be
the ex-office professional advisesf all departments of the administration within the limits of his
charge. He will transact businesstios sort with the Chief military or civil authorities within his
Division, but it is incumbenton him to see that no undue formalities or comparatively
unessentiabrojects areallowed to interfere with the performance of those duties which are
necessary or urgent.

I.67. Divisional Officers maywherethe servicesof an officer of the Military Engineer
Services are not available, lmalled upon by General Officers Commanding Divisions or
Brigadesto be members of committees appointed to select sitesdatefmine general
boundaries of cantonments.

1.68. At stations where there are no ordnance or military works workshops, repairs to
ambulance wgons and tongas will be carried out by the Buildings and Roddpartment

1.69 . Divisional Officers will address Officers Commanding Divisions, Brigades or
Stations through their Staff Officers.

Vo SUB DIVISIONAL OFFICER

I.70 The Division is dividedn to SubDivisionsInchargeof SubDivisional Officers
who may be Executive Engineers, Assistant Executive Engineers, Assistant Engineers or where
no. such Officers are available, Engin8eibordinatesthey
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are responsible to the Divisional Officer for the manageraahexecutio of works
within their SubDedsionsand are his assistants

No. Sub Divisioncan be constituted in the first instamwveith outthe sanctiorof
Government

FFALLOWANCE ADVANCES AND COMPENSATION
Paragraph 1.72 to 1.7@mitted

G Leave

Paragraph 1.80 to 1.8®mitted

HO EXAMINATION

|d TRAINING AND EXAMINATION OF ENGINEERS
| .86. The following departmental examinations are compulsorthclassesf officers noted
against each:

1. Professional Examination to be passed within three years of joining the appointment by
the members of the Punjab Services of Engineelas§€s | and 1), Khairpur Service of
EngineerqClasses | and Il), Sind Services of Engineers (Clasaes lll Provincial Service of
Engineers, Class | and Cladsof old N-W. F. P. and Temporary Engineers of all Integrating
Units (including Temporary Engineers of @aloushistarStates Union) and by other permanent
and temporary Engineers (afl ranks); and within three ges to be reckoned as per details
given in paragrapii.90 by members of the Subordinate Engineeriegviee. No member of the
latter service will be consideredigible for promotion to the P.S.EClass I, Buildings and
Roads Departmentinless he has passed the Professiexairination

2. If an officer fails to pass any of thesgaminationswith in the prescribed period, his
increments will be withheld and will not be granted with retrospective effect, on sampgahe
examination on passing the examination he will, with effect fom the date following that on
which the examination ended, be entitled to the rate of quasespondingo his length of
service. If a member of the Subordinate Engineering Service in the BuildingsRaads
Department fails to pass tipeofessionaExanination with in the prescribedoeriod, he shall be
reverted to sectional, charge. If, howess, failure topass be due to circumstances beyord th
control of he officers or subordinate, Government maytendedthe period for hint

3. The names dyg of sucessful candidates will béntimatedthe Secretaryo Government.
West Pakistan, Irgation, Communications and Works Department.

Note The date of joining appointment for the purpose of this paragraph is
date from which pay is drawn (ihhe case of officers required in Europe , the date frdgmch
after arrivalin West Pakistan, pay is drawn).
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1.87 (1) Anofficer appointed to the Department asissantExecutive Engineer, Assistant
Engineer, or Temporary Engineer shall be required, during the first two years of his service, to
write up the accounts of@ubdivisionhimself for three months, and he shall shottigreafted

be posted to a Divisional Ot for a short period todenhow the SukDivisional accounts are
dealt with there anth the accountsf theDivision.

(2) No exemption will be allowed to any officer recruiteith or outside Pakistan.nothe
recommendation of theSuperintending Engineer, however, the Chief Engineer may
exempt an officewho, beforeappointment tdhe Department, hagrevious experience in the
procure  relating to initial accounts sufficient  to  justify  exemption.

(3)  Officersalreadyin the Depament are exempted from the operation of rule | above as
also those who have been promoted from the Subordinate or Temporary Engineer Establishment
to the various cadres of Services of Engineers.

1.88 Deleted.

Il & ProfessionalExamination

1.89. The Departmental Professional examinatisnintended to show that ofeecs are
acquainted with the poesse®f preparing materials and modescohstructionthat they have a

good knowledge of the resources of the districts in which they have been eth@syto
materials, the best mode of applying them, and their cost, and that they understand the
management of labour and have made themselves acquainted with the account rules and
procedure of the Department. No theoretical points should be introduadd,asuwould in
practice be met by resort to ordinary books of reference.

190. The following rules and procedure are laid down for Buildings and Roads (including
Public Health Circle and other Speciahes )Department in regard to the Professional
Examination to be passed by members of the Punjab Service of Eng{asses | and )I
Bahawalpir Service of Engineers (Glassamd 1) Sind Service of Engineers (Classes | .and II),
Khairpur Service of Engineers (Classes | and Il), Provincial Servicegih&ers Northwestern
Frontier Province (Classes | atig, Temporary Service of Engineexsf Old Baluchistan State
Union, Subordinate Engineering Service, other permanent and temporary En(@hakrsanks)

and all Consulting Architects, Assistant ri3olting Architects, Provincial Town Planner and
Assistant Provincial Town Planner within three years which will count
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from the date of appointment to independent charge and the period of training if any, shall be
excluded. Thigxaminatiormust also be passég members of the Senid@stablishmenService

and Overseers who officiate as Sbivisional Officers within thregiearsasfollows In the case

of those who officiatecontinuouslyfor not less than 6 months for the first time the three years
will count from the date of commencement of such period of 6 mouths and in the case of those
who officiate for broken periods déss than 6 months, the three years will be calculated by
totalingsuch broken periods.

Noted (1) All Engineers entering the departmenthe Buildingsand Roads, General and Public
Health line shall during the fist thregears of their service qualifyn any one of two
examination for the Buildingsandroads Generabr Public Health and ithe next three years
those passing the examinatiom general line shah also qualify in Pap@rsand (iii) of Public
health and those passing public Healtpaper (i) of Roads and Bridge.

(2) 0 (2) Engineers whose service will be above 6 yeargbApril 1958 and have passed
the Departmental PfessionaExamination will, however, bexemptedrom the operation of
theorders contained iNotel above,

(2)  (a)Application for. admission to thexaminatio®

An Officer who desires to be examined should apply through his immediate superior for
admission to the examination. This application should be accompanied by a report on his fithess
to be examinedy the Divisiond immediateOfficer under whom he is sengn This report
should deal withthose points which cannot be tested by an Examinatgpeciallywith regard
to physical energy, efficiency in practical work and capacity to manage these uralghibfity.

(b) Date of hdding the examinatio® The examination will ordinarily be held in May and
November. Applications should be submitted in March or Septemdsgectivelyso that when
possible the date of the examination may be fixed six weeks prior to the date on which it will be
held.

(c) Conduct of examinatiod (i) The Secretary to Government, West Pakistan, Irrigation,
Communications and Works Department will appoa board to conduct thexamination
consisting of a Superintending Engineer of the Buildings and Roads, General Line as President
andtwo Executive Engineers asembers, who will be one eadhopm the Buildings and Roads
General Line andhe Public Healh Circle to be nominated by the Secretary, Irrigation,
Communications and Works Department. The Consulting or Provincial Town Planner will be
appointed to conduct the Architect Examination of the candidates from the Offices of the
Consulting Architect andProvincial Town Planner.. The paper in accounts shall be set by an
Officer of the finance or the Audit Department.
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(i) The Secretarywill fix the place date and time of the examination.

(i)  The Examiners will beto return the answer paper duly marked to the president
of the roadwithin 4 days of the examination of the paper concerned and the latter will compile
and submit the result to the Secretary last declaring it within seven days from the last date of he
examination

(d)Subject for examinatio®ne paper will be set in eachtbk following subjects to
which the maximunmumber of marks shown against each wilblietted:

Subject
Buildings and Roads Department General Lide
(i) Materials and Construction (I writtgraper3 hourg 100

(i) Roads and Bridges (¥ritten paper
2 hours) for Buildings and Roads General
line , candidates only 50

(iif) Water Supply and Drainagel¢mentary
for buildingsand Roads, General Line,
candidates only 50

(iv) Simple Electrical Hydraulic and Mechanical

Engineering for buildings and Roads 50
(v) Accounts and offic@rocedurgl Written paper, 3 hours 100
(vi) General oral Examination 50
Total 400

Public Heath
i. Material and construction (I written paper, 3 hours) 100
il. Water supply and sanitary Engineering (advanced) for public

Health Branclcandidates 50

iii. Electrical Hydraulic and Mechanical Engineering applied to Public Health work
includingair-conditioning and refrigeration for public Health Branch
Candidates 100
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Subject Total Marks
(iv) Accounts and office procedure
(1 written paper, 3 hours) 100
(v) General Oral Examination 50
Total 400

Electrical andnechanical

I Materials and construction (I written paper, 3 hours 100

il. Electrical installation and equipment in Government 50
Buildings for candidatesf electricaland Mechanical
Divisions only

iii Advance Electrical and Mechanical Engineering generation
transmission and distribution of Electric Energy including
Meters and instruments for candidates of electrical and Mechanical

Davison only 100

(iv)  Accounts and office procedure( | weitt paper, 3 hours 100
(v) General orakexamination.. 50

Total. 400

Town Planning.0
0) Historical aspects of Town Planning 75
(i) Principles of Town Planning and its :

practicalapplication including Design

of Layout Schemes 75
(i)  Surveying.. 50
(iv) Town Planning In relation to

(@ Engineering including Roads, Drainage, Water Sufbdgtric Installation.

(b) Architecture includingivil centre roadsncludingParks andsardens furishing and
illumination thereof.

N.B (a) for Engineers qualified town planningand 50
(b) for architects qualified in town planning
(v) laws and practice of town planning 100
(iv)General oral examination 50

Total 400
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Subject Total Marks

(i) Historical Aspects oArchitecture.. 75

(i) Principles of Architecture and their
application. 50

(iii) Design of a building to be drawn to
a scale of 8 feet to an inch and
working drawingsncludinghalf inch and
full size details together with specification

estimate 100
(iv)  Theoretical and Practical Buildings
Construction 75
(V) DrainageWater Supply anélectricity. 50
(vi)  General OraExamination. 50
Total. 400

Note (I) Paper | above for Buildings and Roads, General Line, Public Health and
Electricaland Mechanical will contain questions in all out of which 3 shaltbmmon to all the
candidates and the remaining 6 shall be separate for candidates from the General Line, Public
Health. Circleand Electrical and Mechanical Offices.

(2) Examinaibn in paperGeneral)Examnation shall be held separately for Buildings and
Roads Department, General Line, Public Health Circle Eedtricaland Mechanical Offices
candidates.

(e) In order to pass, a candidateisnobtain not less than 50 pent marks in each
subject and an ggegate of not less than 60 pent of the total marks in all subjects. A candidate
who fails in only one subject, bobtains not less than 66 pentof the total for other subjects,
may be permittedto appe r Afagain i n t h ke fadlad bl sucht casesn whi
he must obtain not less than 60 pecent n that
subject h order topass.

() Details forthe conducbf the Examination i)

The candidates will be provided with section paper, sd ti#estion involving
engineeringlesign may be answerbég neat sketches with explanatory notes

(i) Each candidate will be expected to bring his own drawing instruments and scales to
the Examination Considerable importance will be attached to the sgatiteaccuracy
of the sketches.
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(i)  Theanswerdo the questions must baitten soas to leave one quarter marginwhich
the examiners will record their masks agaieath question.

(9) In the event of the Secretary @®overnmentWest Pakistan, IrrigatiolfGommunications
and Works Department, deciding that &fficer or a member of Senior Establishment
Service has passed this examinationptfication to thiseffect will be published in the
West Pakistan Governme@azette.

I-EMPLOYMENT ON LOCAL FUND WORKS

1.91. Members of the Department may be employed on Local Fund Works sulfjeet t
values in the Civil Service Rule of West Pakistan and to the rules-ifotleaving
paragraphs

1.92. Members of the Department employed in an executive capacity upon Local Fund
Works may be divideeinto three classes, vik.

1s© Those detacled for the sole purpose of SupéendingLocal Fund
Works,and placed under the oeds of the local civil authorities or local
boards and paid entirely from local funds.

2nd Thoseemployed wholly on Local Fund/orkswhich are constructed
under theadministratiorof - the Chief Engineer araccordingto the
rules ofthedepartment.

3rdd Thoseemployed partly on Provincial, and partly on Local Fund Works.

1.93. Subject to the, condition in paragrap/®4 Engneersor Overseers may at their own
option and subject to ¢hsanction of Government permanently transferred to the
first of these classes. Suchrgens will be treated as supermerations

1.94. Any Engineer oiOverseepermanentlytransferred can returto the Department in
his former grade onlyt the discretion, of the Government of West Pakistan but
60 wh e n e v evices haie sreqused,r he may -bbrought back to the regular
establishment of the Department by the ordetoh e Gover nmenanyi n Ot F
higher grade it may think suitable, subject to the usual conditions regarding
examinations, and the fixed proportions of the grades, if any.
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195 The rules in paragraph4.93 to 194 apply to Engineers andverseer
permanently transferred femploymenion Local Fund Wiks. Butthere is no objection, under
the same general restrictions to their temporary deputation for such employment, the officers
being retained on the Buildings and Roads list and the entire charges borne by the local funds.

I.96. Persons of the second class mentioned in paragraph 191, viz., those employed in
Local Fund Works which are carried out under the order of the Chief Engineer, will be subjected
to the rules of the Department, Engineers @Dderseer may be thus employed laycal Fund
Works at the pleasure of the West Pakistan Government.

1.97. Officers of the Indian Service of Engineers and the Punjab Services of Engineers,
Bahawalpur Service of Engineers Sind and. Khairpur Service of Engineers, Provincial Service of
Engineer, NortiVest Frontier Province, Temporary Service of Engineers of Old Baluchistan
State Union, including Temporary Engineers of all Integrating UnBsibordinate Engineering
Service and Overseers may at the discretioth@\West Pakistan Gowvenent, be employed on
Local Fund Works in addition to their regular dutieghen such employment is not detrimental
to the public service.

1.98. No officer or subordinate in the Department may receiveaajtional emolumentson
account of the perforamce of any duties in connection with Local Fund Works, except as
provided, in Rule &49 to 89 of Civil Service Rules (Punjab), Volume |, Part 1, extracted and
reproduced in Annexure | to Chapter Ill, and corresponding rules of other integrating units.

J.TRANSFER
I-GENERAL
1.19. Before the transfer of any official of the Dpmentfrom one Region to another,
is carried out, a confidential report of hisharacter and qualifications shoulitivariably be
forwarded te-the authority by whom the transfer is orderfmt, transmissiorto the Regionto

which he is under transfer. It sHdualways be distinctly stated in the report whether the
promotion of the officer would have been recommended, had be not been transferred.

16 INTER PROVINCIAL TRANSFERS

1.100 . Transfers of Officers of Indian Service Bhgineerfrom the West Pakistan to
East- Pakistan and vice
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Versamay be madey mutual arrangemebetween théransferringGovernments. The Central
Government ha ai do) r daransfershaldthey e deemed desitablet o or d

All such transfers from one province to another will be reported to, and notified by the
Central Government.

1118 Inter-Departmental Transfers

1.101 The following rules are laid down relating thettransfersof the services of a
Government servant from one Government office or department to adother:

l. It is the duty of a Government servant, whavishes to have his services
transferred to a different Government office or department, torobitai consent of the
authority which makes appointment to his existing post before takinghepnew
employment. If he takes up the n@mploymentwithout suchconsenthe @mmits a

breach of discipline and is liable to be punished, in the last resoyrcksrissal from

his former post and consequent loss of pensionable service. Resignation of his former
appointment will not protect him from this penalty.

Il In granting orwithholding consent to the acceptance by a subordinate of other
Government empyment, the head of an office or department mustnsider whether
the transfer will be consistent with the interest of the put#iwice Permission should
not berefusedwithout strong reason, which should be recorded in writing.

[1I. The head ofan office or department should not emplegher temporarilyor
permanentlyan officer whom he knows, or has reason to beliewdyelong to another
establishmentvithout the previous consent of the head of the office or department in
which he is employedn the rare case in which, for reasons which appear satisfd¢tory
the new employer, an officer cannot obtain, the required consent before takinghepithe
appointmenthe employment may be made conditional on consent being obtained at the
earliest @portunity.

The foregoing instructions apply equally to officers on leave whether witvittrout
allowances. All leave allowances must ifaoto cease on taking up new employment other than
work of a purely casual nature. See also Rule
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8.42  of Civil ServiceRule (Punjab), Volume I, Part | extracted and reproduced in
Annexure 6 B 6thig cbapter, or the corresponding rubdshe other, integrating
units.

1.102 Government ordensegulating applicationfor:-

(a) Private employment;
(b) Employmentjn otherDepartments of Governmeat underother Government;
(c) Permission to appear at examinationrecruitment to services or posts;

Kd EMPLOYMENT OF TEMPORARY ANDWORK charged
ESTABLISHMENT

|0 Temporary Establishment

[. 103. (1 In order to meet the demand for extra supervision which may arise from time to
time, as well as to. insure that the Buildings and Roads Establishment shall be capable of
contraction as well as of expansion as the expenditure on works diminisiresicreases, the
permanent establishments may be seip@nted by temporary establisénts to such an extent
as may be necessary, and varying in strength from time to time according to the nature of the
work to be done.

(2)  Temporary establishment wilhclude all such nonpermanent establishmantmatter

under what titles eployed as is entertained for the general purposes of a Division or-a Sub
Division, or for the purpose of the general supervision, as distinct from, the actual execution of a
work or works.

3) All persons so mgaged must be required to sithe declaration indicated in paragraph
1.105Petty establishments and establishments whose pay is charged to works under paragraph
1.107 are exempted from submitting temporary service declat#ons.

1.104. The power to sanction temporary establishment has be&ygatedto the
authorities named and to thextent specified in Finance Departments circular letter
No. F.D.O.L.E.R) 16/59, dated T2anuary 1969, aspecified andeproduced nA@nexure B to
Chapternl to this code

1.105 Persons engageabainst the temporary estabisentwill be on the footing of
monthly servants and they must be clearly informed in writing that their employment carries with
it absolutely no claim tognsion, to any leavexceptunder the rules framed by Government and
they must be required to sign a declaration that this is clearly understood
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by them. If they arengaged fom special work theiengagenentlasts only for the period during

which the work lasts.If discharged otherwise when for serious misconduct before the
completonof t he wor k, they wildl be entitled to a
notice; b otherwise with omwithout notice, their engagement terminates when the work ends. If
they desire to resign their appointments they
intension to do so or forfeit teams ofcengagedest p ay
should be clearlgxplainedo men employed in circumstances mentioned above.

Provis@ In the case of persons officiating in a temporary vacancy their services may be
terminated without notice at any time.

1.106 within the limit of their power of sanction, as laid down in Government of West
Pakistan Finance Department letter No,.$OI (S.R) 757/58 dated 1st November 1958 as
reproduced in Annexure O6B6 to Chapter U, the
classes of temporary establishment will be regulated by the authorities competent to make
appointments. In order, however, tocsee uniformity, rates opay and promotion will be
regulated in accordance with general orders laid down by the Chief Engineer.

Il. Work Charged Establishment

1.107. Works establishnm¢ will include such establishentas i s empl oyed u
adual execution, as distinct from the general supervision, of a specific work, or-of/eks of
a specific project, or upoithe subordinate supervision ofemhrtnent labour, stores and
machinery in connection with such a work or sutrks, provided thats an exception to the
abovemiseriesand mates employed in the interests of Government on the technical supervision
of contractors work an#halasisattached to subordinates for assisting them on works will be
treated as worcharged establishment. Whem@oyees borne on the temporary establishment
are employed on work of this nature, their pay should for the time being, be charged direct to the
work.

(2) Works establishment does not includéerks, Draft man, Subordinate oextra
establishment of ankind for the Divisional or Sulivisional offices, such establishment being
properly chargeabl® temporary Establishment bahere Dak Runners are employed solely for
a particular work of a temporary nature, for a period not exceeding six months tlgelyema
treated as workharged establishment.
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(3) The Chief Engineer, Regional Engineerdlficers andSuperintendingengineers are
empowered talassiyas OWor ksdé or OTemporarydo twhasse cl a
correctdefinition thereis a doubt) subject to theconcurrence of the Audit Officer and to the
proviso that general principles for entertainment of such establishment are not
infringed

(4) Chief Engineer, Regional Engineeificers and Superintendingngineers are
authorizedto waive therule which requires that worksestablishmenmust be employed on a
specific work and to determine, in such cases the proportions in witckost of such
establishment shall be allocated between the works concerned.

Noted As an exception tthe general role, the cost of khalasis attached to sub ordinates
may be charged to annual maintenance and repairs or other estimates imaiehance and
repairs or other estimates in Which provision for it has been suede with the sanction of the
superintendindengineer.

(5,) The cost of works establishment must be shown as a separdteaglibf the
estimate for a work.

(6)All pay bills for workcharged establishment shall pes-auditedby the Divisional
Accountant and appred by the Divisional Officer beforpayment. Before a member of the
work-charged establishment whose services have been dispeitbeds settled up, th&ub
Divisional Officer should invariably ascertain from the Divisional Officer if there are any

Out standingggainst the man.

(7) Members of the workharged establishment, other, than Road Inspectors who are
engaged on the footing of monthly servantswélbs ubj ect to di scharge at
in the case of serious misconduct or gross inefficiency when no notice will be given), or on
payment of pay for 10 days or for such period up to this extent as may be due to them in lieu of
notice. Shouldtfy desire to resign they wil/ be requi
this period or for such period up to this extent as may be due to them in lieu of notice.

1.108. The powers of the various officers of the Buildings and R@sgsartment to
sanction the entertainment of work charged estaiksnt are specified in AnnexubeAd and O0BO
to Chapter llof this Code.

1-109 . A work-charged employee is not entitled to any pension, leave or travelling or
other allovance except irhe followingcases:

(1) (a), The workcharged establishment by the very nature of their duties cannot
be treated agermanenGovernment employees.. It has been decided
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Thatthey may be allowed tHellowing concessions which should tensidered as adequate,
particularlywhen their daily wages or monthly wages are fixed on the assumption that they are
Work charged Establishment and are not entitled to all the concegsimsare otherwise

available to permanent or temporary regular Governmamployees:

Leave n all Sundays and Gazetténlidays

No earned leave will be admissible, as it may complicate matters and create a lot of
work regardingmaintenance of accounts, etc., but casual leave at the following scale
may be allowed in additions t@) above

(a) Work-charged Establishment with more than five years continuous ser2zelays.
(b) Work-charged Establishment with service between twofiaedyears. 10 days.

(c) Work-chargedEstablishmentvith less than two years but more than
one year06s service 5 days.

(d) Work chargedEstablishmentvith lesst h a n o rservicg.e ar 6 s Nil

(b) The casual leave mentioned above will be admissible to-almkgedestablishmenin each

c al

(2)

(@)

endar year and wil|l not be cumul ative. 0

Trarsfer travelling allowance, i.esingle railway fare or actual travelling expenses
including the cost of carrige of personal effects to Road Inspectors, RaalteRDrivers

and Firemen, Mistes (including Electric Mistries)Electric Meclanics and employees
on the workcharged establishmenn ithe Public Health Circle for themselves and
dependent members of thdéamilies who are not male of over 18 years of age on the
occasion of their transfer in cases of sheer necessity in the public interestt sukje
following conditions:

Thelimits of travelling allowance relating to the cost of carriage otqeal effects and
the class of railway accommodation admissible to regular Government servants of the
same grades areot exceeded
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OTHER GUARDS

b) the grant of travelling allowancevill be at the discretion of the Divisional Officer;

(c) Thetransfer is from one place &mother,except in the ease of Road Roller Drivans
Firemenwhen travellingallowancewill only be allowed for transfefrom ore Division to
another.

(d) Thejourney performed is in the interest of work on which he is employed and not as a
Disciplinarymeasure.

3) Wound and otheiExtraordinarypensionsandgratuities in certain cases;

4) Graincompensatiomllowance;

5) CompensationviderWorkmard s C o mp e n $9@3 andoexgratid payment of the
amount vinich would lave beenstatutorily payable if the accident hadccurred in West
PakistarBuildings and Road, Department employees in the tracts to whichctieas
not yet been applicable.

Notes(1)- This ruledoo notapplyto membersof the temporary eablishmenwhosepay
is charged to works under paragraph 1.107 of this code . The leave salaries travelling and other
allowances of such establishment are regulated by the rules applicable to temporary
establishment

Note (2)Rules for the recovery of rent for work chad establishmemire contained in
paragraph 3 8.

Ld POLICE AND OTHER GUARDS

1.110. When marchingr in camp on public duty, officers are allowed a guard for the
protection of public property. Such guards aepplied by the Police Department, and.
application for tlem shoull be made to the Superintend@iftPolice by the officer equiring
them ,unlesshe be an Assistant Executive Enginear of lower rank in which case the
application should be maddy the Divisional Officer. Suclguardswill not, how eve, be
supplied unless the officer travellingliscchargeof Government money or valuable Govment
property, or the country is disturbed and no charge for them will be made by the Police
Department.

1.111. In all cases where throughe inability of the Police Department to suppaly
guard fromthe regular police force special guards haveb® entertained the sanction of
Governmentwill he neessary. Officers may, howeven, urgent cases entertain the guard
anticipation of sanctionreporting heir action at once to higher authority. The services of such
extra guardsshould be dispendewith directly they are no longer required. The cost of such
guards will be allocated as laid down in qudragraph (nfra.
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(2) The cost of altreasureguards (Police establishment) when recruited, controlled, and
paid, by theBuildings and Roads Departmewt)l form a debit against the department and
should be charged as petty establishment in the monthly bills of the Division, ot digains
special waok for which they may have beeangaged .

1.112.. Divisional and Suibivisional Officers who have charge of public momagy
be allowed, as part of their establishmenteasureguard, the strength of which will be fixed
according to the circumstees in each case by the Chief Engineer, atiéainingthe previous,
approval of the Finance Department.

(2) These guards should ordinarily be employed only for the custody and escort, of
Government treasure, but may also be employed to carry spe@hiable documents.

Mo MEDICAL ESTABLISHMENT
10 GENERAL

1.113.The Provincial Mdical Service is divided into TObranches, one for Medical
Officer and the other for Assistant Medical Officer. The requirements of the Department will, as
arule, be metfromther ovi nci al 0 e Dctcasions e theesantice d&f a Medicah
Officer or Military Sub Assistantsurgeon in Civil employment cannot bmade available, a
Military Sub Assistant. Surgeon may be obtained by, application to the Dir€etoeral,
Pakistan Medical Service,through he Director, Halth, Services West Pakistan.

1.114. Medical Officer @ AssistantMedical Officer will be allowed as a part of the
Buildings and Roads establishment, and furnished with medicines at the public expense,
whereveranylarge body of workmen is collected together. Sanction., to their appointmest
be obtained mder the usual rules, regarding in@es of establishment, and apption forthe
service of individuals to fill sanctioned appointments will be made through Superintendent
Engineers to the Director, Health Services, West Pakistan.

11-Pay and Allovances of Mdical Establishment

1.115. Deleted.
1.116. Deleted
1.117. Deleted.

lll -Leave, Retirement anti Resignatidis Os &
1.118. Deleted.
IVd Removal

1.119 Deleted
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N- MISCELLANEOUS RULES

18 Personne

1.120. Officers of the Indian Service of Engineers anther officers appointed by the
Secretary of State before the introduction of Provincial Autonomy in 1937, are liable to
aserve in any partfd?akistan unless stipulated otherwisetireir ageements. All other Officers
of the Buildings and Roads Department are liable to serve anywhere within the West Pakistan
and the Pakistan States in which works are being executed hadetrinistrative control of the
West Pakistan Government or irwhich works controlledby that. Governments arsituated
unless otherwise expressly stated in their agreements.

1.121. It is a breach of the Government Serva@isnduct Rules for a Gevnment
servant to have a personal financial interest in a work for which he is responsible to Government

In the Buildings and Roads Department it is forbiddére Government Servant on.
behalf of Government issue-aork order to sign a contract iaviourof, or buy materials for
Government work from any person who is related to him or in whose activities he is privately
interested. For thepur pose of this rul e, the ternm Or el ¢
relationship both close aminote.

1.122. Every member of the Department, whether ciell military, must consider that
his pay, for the time being.or as defined in any agreement, is hlso legal remuneration,
and that the receipbf commission, or any consideration, directlyirdirectly on account o any
business or transaction in which he may be concerned on behalf of Government, is prohibited.
Every officer of Government is bound to report to his departmental superior any infringement of
this rulewhich may come to his knowlge See alsgparagraph..98

Noted Therule regarding the grant of honoraria from genezaénues anthe
acceptance of honoraria and fees frosoarceotherthan general revenues are contaimedile
5-49 to 596 to C. SR., Punjab, Valme | part las reproduced in annexure | to Chapter Il of
this code or corresponding rules of otheintegrating unites .

[l -COMPLAINT AGAINST OFFICIALS

1.123. No anonymous£ommunicatiorregarding the conduct of any Government officer shall

be acted upon without the permission of Government, excepting an tar EBsdeavourto
removeany apparently well founded causes of complaint which do not affect the character of
individuals. With the above excepti, every complaint by or against amersonin the
department must be received, if allegatiaisa definite natue, which can be verified, are
medicalenquired into by his superior officer.
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1.124. When any officer or subordinate lathe department is personally sued in any Civil
Court, by parties claiming from him wages or money arising out of transaction in which he is
concernedonly in his official capacity,and bona fideon behalf of Government, it will be
necessary that hdefendghe suit by pleading that Government should be madeal#fendant as
the partyreally interested. But when the suifas damages in respect of an gkel wrongful act
of a Government Officer, the party aggrieved may, as a general rule, bring the suits against such
officer, and it would be nadefensdor the officer sued to contend that Government ought to be
the defendant. The plaintiff may legally ¢end that hehas a right to look to the party by whose
act he has been aggrieved whet herpritciple Theul d o1
distinction is between suits otontracts and suits wrongs. In casfethe latter kind, it will
remainwith Government to determine whether it would be just and proper thatefrance
should be carried on at the expenseGoiverrment The course should ordinarily be adopted
only in cases where there is on reasonable doubt of the moeoé the accused. Wh, on tle
other hand, there iprima facie evidence that he has acted improperly, he should be left to
conduct his own dehce, the question of Governmaontributing towards the cost of the
defence being subsequentignsideredWhatever bethe naer of t he case, 6 f ai |l
suit, or to reply to the plaint in person or by counsel, as the case may require, will render the
officer or subordinate personally responsible.

(2) Principles as to theonditions in which Government which p#ye cost ofdefiance of
its servants in criminaproceedingsare laid down in Clmer 12 of the Punjab Law
Department Manual (1938} the corespondingrules of the Law Manuals of other
integrating Units.

1.125. An officer receiving a subpoena to produce official documents in a Court of Law
should, provided the documents $ggecified produce them to the Court unless they are
unpublished official records relating toyaaffairs of State, when he msiurefer to he
officer at the head of his Department.

(2)  Thefollowing instructions should be observed hen any Government servant is
summoned to produce Government files in a

(1) The law is  stated in sections 123,124 and 162 of the
Evidence Act undesection 162, a Government gant if summoned by a Court ofdeas
a witness to producedncumenin his possession and power musglirto the Court.
ADocument o is defined
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In section 3 of the act. A file is not a. documemtg ¢he Court should insist othe
requireddocumenbeingspecfied. A court may, however, to overcome théficulty ask

for the production of all documents in any particular file or relating to any particular
subject. Objection cannot be taken under section 123 of the Act, to the production as
evidence of any published official record or any unpublished regbich is not official.

But a Government servant is forbidden under eacti23 to disclose in evidencaya
documentwhich is anunpublishedfficial recordrelatingto an aféir of State, or even to

give evidence derived from such a document, without the permission of officer at the
head of the department concerned. If the head of the department declares that the
document is amnpublishedbfficial record relating to any affarof State, even the court
cannot inspect it, asorrespndencebetween Government Officers and their superiors
and unpublished orders are affairs of Statpriilege may be claimed in respect ahy
unpublished official d o cnotnTéenQGourtvishbeundhuader f Co n
section123 to determine the question aflmissibility solely upon the objection and
statement of the officer appearing with it.

(2) In regard to the production of documents in evidence before couftsltveing questiors
arise:
(a) whosepermission should be obtained to the production of a document?
(b) What documents should be allowed to be produced?

There is no authority as to thdempretatoro f t he wor ds fAHeadinof Depar !
section123 of the Evidence Act, but for theurposeof this section it will be sufficient if
that expression is taken to mean the head of the office in whose custaihctimeent is
and is-avis -vis the court which demands production, he should be the authority who
withholds or gives the necessargrmissionBut in deciding what course hbauld take
when required to product a document, he may, and oftenuld, refer the matter
execuively for orders to a superior authority.



28

1.125 PUBLIC WORKSDEPARTMENT (CODE.1

(3) The ordinary working rule relating to the supply of correspondence is that the permission
of the highest authority concerned in the correspondence is necessary before a copy is
given. This rule should baperativein the caeunderconsideratia unlessthe -
.correspondence is of a purely routine nature in which case the head of the office should
ordinarily allow, production. Ift is not of a purely routine nature, the head of the office
should refer the matter through thesalschannels to the authority concerned, who should
Obe guided by the& following, principles:

(@) He should ordinarilyauthorisehe head of the office to allow productiorthie
correspondencdoes not relate to matters which are usually, regarded as confidential or
to matters which, are in dispute in some other connedairorhich may be in dispute
betweenGovernment and some other party.

(b) He should instruct the head of the office tithivold production when the conditionsiin

(a) above are not satisfied.

(c) If the matter is open to doubt, he should similarly refer the case for orders tagitidr
authority.

(4) Inrespect of documents emanating (1) from a higher authority, viz., the President of the
IslamicRepublic of Pakistan, the Central Government or the. West Pakistan Government,
or which have formed the subject ,of(2 corr es
from ot her Government s, whet her foreign o
should obtain the consent of the Central Goveminthrough the usual officiahannels
before agreeing tproducethe documents in Court, or allowing evidence basethem,
unless thepapers are intended for publiia, or are of a purely formal or routine nature,
when a reference to higher
authority may be dispensed with.

(5) The above instrctions do not refer to the pioction of offigal correspondence on behalf
of Government in judicigbroceedings to whickovernments a party. In such cases the
guestion of produan will be governed largely by the nature of the legal advise in regard
t o t h eorotherlviseeofitheir producin, but when
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it is corsidered desirable to produce correspondemtating to matters, which are
usually regarded as a confidential, trezessaryeferenceshould invariably he made to
higher authority.

The head of theffice, from whom the production of document has been demanded,
should abstain from entering inb@rrespondenceith the presiding officer of the Court
concerned inregard to the reasons for which production is required. His correct
procedures to appear eithepersonallyor to arrange for theappearancef a Clerk, in

the Court concernedwith the requisitioneddocuments and either to agree to the
productionof the documants in evidence or tdaim privilege according to the decision
he has reached in pursuance of the principles enunciated in paragraphs 3 arel § abo
heclaimsprivilege he shoulgroduce or arrang®r the production of, a certificate in the
font given in subparagraph

(7).

Noted Theunderlyingprincipalon which theclaim of privilege for unpublisted official
recordsrelating to affairs of stateests is thatwhile the rightdecisionof case is undo
beadily a matter of high public intergbere re documentand even classes of document

in thecase isin the custody of Government it whose protection from publication might
be of even grateimportanceto the public interest .Accordingly in each case of the
relevant kind the authority concerned must weight the interest of justice in the particular
case against the arger public interest in .In deciding weather or not topclail@ge the
possibility of Government gaining a pecuniary or advantage by with holding documents
should however carry no weight

The Government servant who has to atte@bart aswitnesswith a file should ke given

an orderduly signedby the head of the departmeotthead ofoffice concernedin the
form below Whencalled tothe witnessbox the Government servant thou d produce this
orderandsay that he is not dt liberty to produce thdocuments before the Court, or to

give any evidence derived from them.
ORDER

SUMMON FROM THE COURT OF THE FOR THE PRODUCTION

AT OF THE OFFICER FILES RELATING TO THE

(a) I direct to appeal
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with theflies mentioned in the summons a brief description of whigjivenbelowand to claim
privilege for themunder section 123 of the Evidence Act.

*

(b) Having examined the documents ma&ioned in the summons | withltbpermission
to give any evidence dged from the files for which privilege is claimed under this
order.

It should be represented to the court that theseddastainunpublished officiarecords
relatingto the affairs of statefor thepurposeof section 123hat in view of theprovisions
of sectionl162 of theEvidence Actthe files are not open to the inspection of the court.

Headof Department

Dated the

* Hero insert a brieflesorptionof the nature of the documergammonse together with

the reasons for claimingrivilege for example thisdocument is a report of a criminal
investigation Department officer making a secret inquiry into a case of fraud and it is
undesirablen theinterestof the inquiry that its contents should be disclosed.

(8) It should seldom be necessary for a Civil Court to sent for files of a Government
Office or for the record of court. In many ases, a certified copy is sufficient (Sections
65 and 77 of the bian Evidence Act).

in cases where the production of an office file or ublic document in evidence is
considered necessary and court calls for such file or document and desires to retain it as a part of
thejudicial file, the attention of the Preing Officer should be drawn to the provision of Rule 5,
order Xlll of the Code of Civil Procedure. Under stlause (2) of this Rule it is open to a court,
in cases where a document is an entry In a public record, to require a copy of the entry to be
furnished by one or other party to the vase.-Slalise (3) of the same Rule further lays down
that the document n which the re evemttry occurs shall gfter proper examination and
certification of the copy, be returned to the person producing it. (Hight Cdole No&7148e r
R/IXX-C/16, dated the 23Mat 1938 and No.991R/XX-C/16,dated the 24November 1941.)

1126. Supervisionof the legal affairs of the departmentaserciseby the Solicitor to
whom references should be mateough the Chief Engeerexcept in regard tgertain .Civil
suits for which the superintending Engineers are controlling authority under rule 15.1 and 15.2

Chapter 15 of the laWepartment.
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(2 The conduct of all civilsuits affecting Governmertr its officers in theirofficinal
capacity, will be in accordance with the rules contained in the Punjab Law Department
Manual, and corresponding rules  of other integrating units.

| V& Security Deposits

1.127 The classes oEstablishmenspecified below must furnish cash security, tamount.
(which will be subject in altasego the minimum prescribed agaireach class) being
fixed by the Chief Engineer. Regional Engineer O#ic (in case ofhis office
establshment) and the Supértending Engineer (in case ahen employed in his
circle), with reference to the amountof cash or value of
stores whth each individual is to handle from time to time
or according to the circumstances and l@caiditions ineach case.

1 Cashiers, Permanent and temporary | Rs. 500 plus two sureties, &s. 1, 000 eac
(The persons standing as sureties must

immovable property
2 Storekeepers Rs.250
3 Sub Storekeepers The amount to be fixed in each case by

Chief Engineer regional Engineer

4 Other establishment entrusted with tH
custody of eacbf stores Officer in case of his establishment and by
superintending  Engineer in  case
Establishment employed in his circle

5 Store Munshi Rs.220. At the time of appointment.

6 (a) Temporary subordinates Rs.300 (Rs.1000 at the time of appointment
a bond with two sureties for the remaining s
of Rs.200 to be paid in 20 monthly in stamg
of Rs.10 each the bond to be cancelled
completion of full security .

(b) TemporarysubRs.50 at the time ofappoint odinates employ on departmesirvey work.
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Notes-(1) No security is required to be taken from a permanent man.

(2) No security need be takerom permanent clerks and othetbsrdinator when they
are required to officiateniappointments in which security is generadkensif the officiating
appointment IS not expected to continue beyond  six months.

(3)  The security deposit claimed on belaifa deceased Pubiworks Department
subordinate should be paid without the production of the usual legal authority after such
inquiry into the rightsand title of the claimants as may be deemed sufficient

(1) to the extentof Rs. ®0 under orders othe Executive Enginas or other officer
responsibldor thepayment, (2) undethe orderso Govenment for amounts in excess of
Rs. 30, Ib is considered that the rights and title of tk@mant are proper anthat
undue delay and hardship. would be caused by insistingeoproduction of letters of
administration An indemnity bond, with suchuretiesan may be necessary, should be
executed before payment is made.dny case of doubt payment should be made only to
the person producing legal authority.

Vd STATIONERY AND FORMS

1.128. Stationery is supplied to public officers by the Government Stationery Office
(Head quarter and others regional headquarters Officers other than those to whom
power has been delegated as ApenexureA & B to Chapter Il of thisCodeare
prohibited from obtaining elsewhere articles which can be procured from the
Stationery Office except under orders of Governnireetach case

(2.) No articlesof stationery whether for English or Vernacular work that is available
in provincial or regional Stationery officeshould be purchased locally. Local
purchase will,, however, be permigig only in the case of cheap indigenous
articles of inferior quality. required for use in the Vernacular Offices, and not
available in Provincial and Rimal Stationeryfficers .

1.129 Therules regarding the supply and preparation of indents for the various kinds of printed
forms in use in the Department daed down h the Printing and Stationery Manual and
should be carefullpbserved

1.130 All officers entrusted with a supply of stationery and forms for their official use will take
proper precautions to keep them in the custody of a responsible and trustworthy person
and tomaintaina record of the receipts, issues and balances. Stockdsbewerified
annually and theertificateof verification recorded in the register sthtioneryover the
signature of a gazetted or other responsible officer

1.131 Standardforms cannot be altered without the previous sanctiothefChief Enginee,
Buildings and Roads Department or in the case of Accounts forms of the Comptroller and
Auditor-General of Pakistan, dpirector, Audit and AccountsWorks, West Pakistan,
who will, however, obtain concurrence of the Gowenent in the Administrative
Depatments toanyimportantchanges or modifications. Alter aments to adgitions to
nonstandard or provisionally stand
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standardizedorms will not be made without the sanction of the Hetithe Department or the
Controlling Officer as the case may be

1.132. Forms of deeds and othdocuments which are not already stereotyped will be
settled by the Law Officers of th@overnmentand furnished through the Chief Engineer to
whom all aplications on such matters shdudde addressed

V18 Destruction of Official Rcords .

1.133 When a minimum perid after which any class of rects may be destroyed has
beenpresentedy Governmentn Irrigation, Communications and Works Department Divisional
Officers may order in writing thdestructiorof such record, in their own andlsordinate offices
on the expiry of that period counting from the last day of the latest officialcpz@red by the
record SupeantendingEngineers areompetent to sanction the destruction of such other record
in their own andsubordinateoffices as may be considered unless buistaof such records as
properly appertain to theccounts of theleparinent should bérwarded to the Audit officer for
his concurrence in their destruction before the destruction is ordered by the superintending
Engineer full details should be maintained permanently in each offRa&ksstan woman
association fron®7 of dl records destroyed from time to time The followisgouldon no
accountse destroyed .

() Records connectedith expenditurevhichis withinii t s ¢ at u e of Iimitat
AEsti mates and Level Books of the Major Wo

(i) R e ¢ o codnécsedvith expenditure on woks not completed aligb beyondhe
personof limitation.

(iif) Records connected with claims to servared personal matters connected with
persons in the service.

(iv) Records ofexperiments and observations.

(v) Calculationgrelating to particuladesigrs .

(2) The various kinds of records and the periods fixed for their preservation arc given in
Appendix I of thiscode

3) The destruction ofecords willalways be subject to any general 01 speniges issued
by theby the Buildings and toads Department Manuals of Orders

VIId General rules, of office procedure

1.134. NoOfficer should correspond direct wietm authority superior to the office under whom
he isimmediatelyservingor with .
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the West Pakistan Government or the Central Government, out of the regular course, except in a
case of extreme emergency, in which case he must send copies of his communications to his
immediate superior. All Gazt t ed Of ficers mayo write direct
about personal matters when no reply is required.

(2) Officersare similarly prohibited from approaching members of Legislaturdgliarsters
either personally or through the mediumaofriend or relation or to disclose to them
information of which their knowledge is official and not personal.

1.135 Letters containing proposals concerning other departments should, so far as is needful, be
accompanied by reference to the opiniontld officer concerned (in the case of a
building, of the officer occupying it) and of the head of the department on the spot.

1.136. Demi -official correspondence shil be made use of sparinglydaenly in cases of
extreme urgency or secrecy, or to supplement and explain a matter which has been or is
about to be, referred officially.

(2) No demiofficial correspondence should be quoted or referred to in official
communi cations, and, unl ess such O6correspo
approval of Government, order conveyed in it cannot be regarded as
being the official orders of @&ernment. It is, thereforeyecessary that all instructions
which havem the first instance, been conveyed deffficially should be confirmed in an
official communication.

1.137.The following rules prescribe the methods of dealing with secret@mfeiential
correspondencanaps andooks should be treated in the sanagy

() In all offices, care should be exercised etidingwhether a prticular documentss to
be classifidas O0secreto or AConfidential o or not
made by a responsible authority. While it is essential thataglens, the contents of
which are in reality secret @onfidential] should be so treated in evewifer to which
they are sent, it is also vedgsrable that the same treatment should not be extended, as
is often the case, to papers whose contents atbenesecret nor confidential. An
indiscriminateuse of these designations produces much unnecessary trouble and waste of
time, and has its danger intending to lessen the attention which is paid to them. Papers
may
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(iii)

(iv)

v)

(vi)
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Sometimede secret or confidential only until the occurrencesoimeparticularevent
or announcement, and in such cases it is usedesmtinue afterwards tweat them in
this way.

Secret documents, beingended onlyfor the pesonal information of the Government or
individual to whom they are issued or of those officers whose duties they affect, should
be kept by the officer, to whom they are addressed, in his persona) custody. The
documents should b@dked in a safe or other receptacle, of which the officer should
himself keep, the key or keys. A list of such documents should be maintained by him and
also of confidential correspondence kept by him (if any) and when relieved of his
appointment, he shadihand over the keys and h&t ko his successor. An exceptioray

be made in the case of tBecret Police abstracts, which may be treated as if they were
marked confidential.

Confidential correspondence® ul d ordinarily be kepto6é oO6in
the c ust o dy &Superifitendentoe Head Clerk but the officer to whom the
correspondences 6addressed will exercidretanmgs di s

it in his own personal custy.

The Superintendent or Head Clerk will keep tinder lock and key all confidential
documents in his custody and will maintain a proper receipt, iasdereturn register
therefore

On taking over charge on transfer, an offiskouldshow inhis transfer report that he (a)

has received all the documents shown in the list referred to in rule (ii) above, and (b) has
seen documents showsy the Superintendenb r Head Cl er kdamsthe r egi s
custody of the Superintendent or Head Clerk. Airyegularities noticed should be

included in his report. A new Superintendent or Head Clerk on receiving charge will
reporttolh s &ésuperior officer wlderfohotherwide)eallhas r
the O6confident i alvertabimbybisppedecedsernc e made o

The 1|1 st ad regi st ere peariaitalyexareined witb a \deaw oo v e s
destroying, oramalgamatingvith general Correspondencany correspondencegother
thanmaps or books) which has ceased to be secret ofidential.
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(vii)

(viii)

l.138

(2)

No hard and fastules needelaid down for the copying andsue of confidential letters,
it being left to the discretion of the officer to decide by whthe work maysafely be
done.

When confidential papers are sent out of an office they should be put into double sealed
covers The inner oneshouldb e mar ked A ¢ o nstiperdcaptetl whanever a n d
this is possible, with the name of the addressee, who alon&lsbpen it The outer cover
should have no markingny kindon it to indicate that its contents are of a confidential
nature and should bear the official designatioh tbe addressee only Letters

or packets containing e Or et or ¢ dould unkessrihe ireaultantgelagy esr s
fatal to the object in view, invariably be registered, and those containing secret papers
should also be sericknowledgemerdue Certain secret and confidential boakeports

maps, ete are issued by Army Headquarters edir to the Heads ofrovincial
Government and éministrations who are held p@nallyresponsibldo the Chief of the
General Staff for their safe Custody Instructions have been issued by the Chief of the
General Staff for theustodyand disposal of sucpapers, and these instructiort®ald

be carefully observed Subordinate officers to whom these secret documents are entrusted
by the West Pakistan Government shaabderve the same instructions.

The scale otypewriters allowed for use in the various offices of the Buildings and
Roads Department is given in tReinting and Stationery Manual Machines requiired
excess thereof can only be purchased with the previous sanction of Government an th
Irrigation-Communicationsand Works Department with the approval of the Finance
Department.

Only machines of patterns approved by the West Pakistmernmentvide paragraph

11.1 of the printing and StationeryManual may be purchasedypewrites of other
patterns already i n us édecomaupsendiceablerand are n e d
condemned.

VIII -PERIODICAL RETURNS

1.139 With regard to periodical returns nptescribedby GovernmenOfficersto whom such

returns are submitted should nstitute, at convenient interval

k
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of time examin#don into the necessity for each return, with a viewdigcontinue any
that may be found to be no longer necessary

A list of periodical returns will be found in Appendix
IV of this Code.

(2) A list showng the reports and returns prepared under the orders of the West Pakistan
Government or any other authority and submitted to oGbyernmentn the Irrigation
Communications and Works Departments and other authorities subordinate to it, is
prepared and supplied to subosm offices from time to time.

3) No returns should bmstitutedwithout thepreviousapproval of the Chief Engineer, as
soon asd becones appardnthat ary report or return is no longer necessary or can with
advantage be curtailed or submitted at longeervals than laidlown in the list noted
above, proposals should be sutied to the Chief Engineer, West Pakistan, Buildings
and RPoads Departmenthirough the proper channel .
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A-CLASSIFICATION OF THE OPERATIONS OF THE
BINDINGS AND ROADS DEPARTMENT.

21. The operations of the department are divigdedharily into two classesi Or i gi n al
Wor kso and O06Repairso. It is important that t
for separately.

22. (1) Thetermforiginalworksd i n d i c anstastionwhether af entirely new
works or additions and alterations éaisting works, except as hereinafter pded; also all
repairs to newlypurchased or previously abondoned buildings or works required for bringing
them into use.

(2) The term fArepairso indicates primarily
condition buildups and works in ordinary use. It also indes new works in circumstances
indicated in clauses 3 and t he 6exceptoon <cl ausc¢
(5) below.

3) When a portion of an existing structure or other
& 6 wrk not being a road, road sack ro ad b r i d g e embankmergferry approachy
protective or training work in connection with a road, is to be replaceenoodeling.(whether
or not the change involves any dismantle and the cost of the change represents. a genuine
increase inthe \alue of the property, the work of replacementesnodelingas the case may be,

should be classed as fndoriginal wor ko, t he cos
portion replace or remodel | ed |b ewcandkdebitedea i t e d
A r e pWhen anydisentanglemenits involved and serviceable materials are recovered from.

the di smantl ement, the cost of Iisalotheroasedtleer i al s

whole cost of the new work should be chargedtoe pai r s 0

Note (I)-In the case of the Buildings, the capitalue of any part of a buildg which is
abandoned or dismantled without replacement, should be  written  off
the total capital value of the building, in any pro forms account of its cost.

Note(2)d Theexpenditure on minor additions and alterations to buildings, up to a certain
monetary limit to be fixed by Government maydb@ssed at thdiscrationof the Superintending
Engineer as petty works expenditure and debited to repairs; pratiatetisuck works relate to
residences, the coattsken into a into account in determining the capitest@nd in calculating
the rentin accordancevith the rules issued bydvernment

(4)Government has fixed Its. 200 as the monetary limit
upto whid expenditure on minor additions and alteration, but excluding the purchase of new
articles of furniture, for



40

[2.2) PUBLIC WORKS DEPAR'MENT CODE [CHAP. |

residential buildingsnay be classed as repairs. This is subject to the conditions that the rental
value of the building calculated accordingtionexure6 B6 of t hi s Chapter or
of corresponding Civil Services Rules of other integrating units shall not excéédflthe

average is intended.

(5) When an existingoortion of a road, road bridge causeway, embankment, ferry
approach, protective or training work in connectiatith a road is to be replaced or remodelled
(whether or not the changepresentany disnantlement) and the change represents a genuine
increase in the value of the property, the whole cost of the replacemesrthadeling as the
case may be, shouldbesla ed as f@Aoriginal worko and the cos:s
remodeled shou d not be debited to

Exceptiod Petty and miscellaneous items of work, as hereinafter described, which
ordinarily should be ¢l assedremaiss upfitoalimg of Ra | wWor
10,000 in any one case; provided tilé work in question do not in the opinion of the
Superintending Engineer form part of any comp
estimate

(&) Superelevation at curves.

(b) Wideningthe formation or carriageway of a road; widening a dram, or cutting back a lull
side to improve visiomt curves, provided that thecagsition of land is not involved in
any cae

(c) (Improvements of alignments orgradients orchanges of grade Irish bridger dips,
carried out at the time of renewing a surface, provided thafubstionof land is not
involvedin any case

(d) Improvements to orreconstructiorof the sufface of a road in some different material
where itis desirableto carry out such improgment or reconstruction at the time of
renewing a surface.

(e) The constructioror reconstruction of road surface different materials for the purposes
of experiment .

(H The construction aremodelingof bridges, ulverts,causewaysembankmentferry
approachprojector training works in connection with a road.
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AND TECHNICAL SANCTION
(9) ) Providing additional guarcgtones abad curves and on high banks.

(h) Providingordinary road direction posts, caution or danger boards and gauge posts for
indicating depth of water oveausewaysind Irish bridges.

() Surveys of land in charge of the Buildings and Roads Department for the purpose of
verifying encroachments or the execution of minor works, provided that no special
Establishment is engaged thereon.

(6) In addition to all repairs and renewals in manner similar to thaexyséng, the
following items of road work should lmdosedas fArepai r s

(1 (Ordinary repairs anthaintenancéncluding: surfacepainting and the necessary addition
of stone chipsgravel or sand but not including aslphaltic concrete, premix asphailt,
macadam, bitumen grout, bitumesgmi grout mix-in-placecement concrete or cement
macadam.

1)) Special repairs and periodicganewals

(iii) Pdty and maintenance @kems of Work, asdescribedimie x cepti ono to cl au
above.

23. The maintenance of a work itself constructed from Capital fehdsild constitute a
charge-against the same Capital head if the chafgemaintenance are incurred on a section of
the wok the original construction afhich has nobeen completed

Maintenance of such of the sections of the Construction Schenas debén openddr
working should, howevelhe charged to Revenue irrespective of the fact whetheFtiwhole
Scheme has been completed or maty such charge incurred subsequentaoonpletionof the
original work should however, go against Revenue.

B ADMINISTRATIVE APPROVAL AND TECHNICALSANCTION

24.  For every work proposed to be carrmat except petty works and repairs as described in
paragraphs .28 and 20 and repairs for which a lump sum provision has been sanctioned by
the Superintendingengineer under gragraphs 34, a properly detailed estimate must be
prepared for the sanction cdbmpetentuthoritythis sanctions known as
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Thetechnical eviction to the estimate. (Except vehdefinite provision is made this Code to

the contrary, such sanction can only be accorded by the Government in the Irrigation
Communication and Works Department, or where power has been delegate8uddimg and

Road Department, by officers of thdepartment. Sanction accorded to the construction of a

work by any otherdepartmentof Government is to, be regarded merely as an administrative
approval of the work, adefinei né t he f ol l owing paragraph, and
been accordkin no way dispenses with the necessity for & further technical sanction, which
mustbe obtained before the construction of the wordoimmenced

Noted No work technical bestartedwithout administrativeapproval technical sanction and
allotment of funds.

2.5. Before technicalsanction is accorded as in p&2& above, an AAdmir
approval 0 should be obt ai6nfa dverywork {(ekclidiniepainse r st
and petty work) initiated by, or connected with the requirgseof, a Administrative
Departnent. Adminisrative approval will thus be concurrence and formal acceptance of
Administrative Department concerned to the incurring of the proposed expenditure in the
Building and Road Department, and in effedgtl amount to arordersto execute specified works
at a statedsum to meet the Adminisative requirements of that Department. Such approval
should, not, however, be accorded until frecessionakuthoritieshave intimated that the
proposals are structurally saliand tha the roughcost estimateis sufficiently correct for the
purpose. A similar procedure should todlowed in the case of works required to meet the
administrative needs of the Buildings and Roads Department and for works at particularly
connected with angther branch of the administration both #ministratorapproval and the
technical sanction being accorded, in such cases, by the Government in the Irrigation
Communication and Work3epartmentor officers subordinati it

Noted ()0 thewordsiappr ovalamcandnini respectively whe
estimates for works bear throughout this code the meaning indicated in this and the foregoing
paragraph.

Note (2)d Administrative approval for repairs and petty works is required in ciefestely
prescribed annexuieB t o t hi s chapter.

2.6 An application for administrative approval should be submitted to the authority
competent to accord igccompanied: @reliminary report, a rough cost estimapegliminary
report information as to the site and other details

01
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AND TECHNICAL SANCTION

as may be necessary fully to elucidate pheposalsand the reasons therefore The approximate
estimate and preliminarplans should bebtained from the Buildings and Rads Departrant If,
however, the work is not likely to cost more than Its. 10,000 detailed plans and estimates may be
prepared ird the first instance and submitted to the authority competent to accord administrative
approsal, being returned thereafter to the officer of theildBngs and Roads Department
competent:to accord technical sanction.

1.7 The procedure of the foregoing rule fill also apply to modifications of the proposals
originally approved, if likely to neessitate the eventual submission of a revised estimate, to
material deviations from the original proposals even though the cost of the same may possibly be
covered by savings on other items, and to cases where the detailed estimates, when prepared,
exceedthe amount administratively approval by more than 5 per cent. In these cases, as also in
cases in which it becomes apparent during the execution of the work, that the amount
administratively approved will be exceeded by more tha@5Lper cent, or the amant of the
technical sanction will be exceeded by more than 5 per eemtg to increase of rates or other
causes, the revised administrative approval of competent authority must be obtained to the
increased expenditure without delayd in the case of aodifications during construction,
without awaiting the preparation of a detailetipplementarpr revised estimate. In the case,
however, of expenditure from @&al Revenues, the rules laddwn by the Central Government

must be followed.

Noted This ule doesnot interfere with the powers of authoriti@sbordinate to the west
Pakistan government to pass excess up to 5 per cent over the amount of original estimates in the
case of expenditure form provincial revenues as in serial number 2 dfOr8lef departmental
FinancialRules(Punjab) reproduced below (or equivalenles of the correspondinginancial

rules of the other Integrating Units) even though the amadministrativelyapproved Is

thereby exceedednore tharb per cent.

SerialNo Nature of power To whom delegated | Extent

1 2 3 4

To deal finally with all excess on the amounts of original
estimate sanctioned y himself or by a high authority

Superintendingngineer
Department Buildings and
roads

Up to limit of 5 per cent of
the amount of the original
estimate or Rs.50@hichever
is more
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Serial No Nature of power | To whom delegated Extent
1 2 3 4
2. to pass finally all excess over tmounts of Executive Within the limit of 5
original estimates sanctioned by himself or by Engineer percent of the sanctioned o
higher authorities estimated provided the

amount does not exceed th
limit of their powers to
sanction estimates
technically

2.8. Inthe case of works required not for a particular departmentnlheiinterests

of the Genera Public e.g., communications and miscellaneous improvements,
preliminarydesignsand estimates should be submitted for scrutiny byathministrative
departmentoncerted before a detailed estimate is prepared for the purpose of technical
sanction.

2.9. Administrativeapprovalshouldbe applied for as soon as the necessity for a vgork
apparent

210. TheOriginal proposals for all works for which administrative approval, is required
under paragrapB.5 will ordinarily be made by the District or Departmental Officer concerned,
who will call upon the Divisional Officer for a rough approximate estimate of cost of the
proposed work. The application to the Divisional Officer should be accompanied by an
explanation of the requirements and a brief statement ofeheral nature and extent of the
work propose together with information poirsisch as rainfall, soil, watéevel, quality of sub
soil water, direction of prevailing winds, liabilty of sites to floods, etc.

(2) The Divisional Officer will then prepare and furnigh the Departmental Officer
concerned, the requisite penaidrawingsand rough estimate obst who, if satisfied with the
pl ans, wi || pass them on to his official sup
approval, accompanied lmatesof rainfall, soil condition, water level, quality of sub soil water,
direction of prevailing windliability of site to flood etc duly verified at site. If not, and i the
difference of opinion is one which cannot be settled after further reference to the Divisional
Of ficer, h e wi | | forward t he project t o t

2.11 0The preparation o f buildingse s shguids fo
be left to the officers of the buildings and Roads Department
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who in special cases ma obtahmeservices ad adviceof the Consulting Architect,

2.12 In casesvher administrative approval foraertain sum has been accorded to a project

by Government the Read of the Department concerned, should not, of his own authority and
without previousreference to Governmentired the Buildingsand Roads Department to
provide for extensive additions and alternations and thus exceed the estimated cost by, more than
5 per cent, necessitating the submission of an application for revised administrative approval

2.13. The powers ofsovernment and of authorities subordinate to it to acéadministrative

approval to works are given in Rul@s3 and 10.4f Departmental Financial Rules (Punjab) as
amended vide letter NB.I-SOFF(2)/59, dated 12th January 1959 from the Governménvest
Pakistan, Finance Depart mentrespestivaiye this ©hdptec e d i n

Co REQUISITION BY CIVIL OFFICERS

10 GENERAL

2.14 Applications for new buildings, and for additions or alterations to existing buildings
required for the use of anpepartment,should he made by the officer othe department
a concerned, in communicatiowith the Divisional Officer, vide alsoparagraphs 24tc seq

2.15. The local head of a civilepartment may call upon the Divisional Officer to report on

any proposals for additions or alterations to the buildings in his use and to state roughly
the probable cost, but Divisional Officecannot be required, except by their departmental
superiors to prepare the detailed drawings and estimates required for the purpose of technical
sanction, of projects which they consider likely to cost a sum greater than that which can be
administrativelyapproved b the local ,head of the depawnt concerned, or those, however,
small their probable cost, in the necessity for which they do not concur.

2.16. The Divisional Officer must in each case exercise bus, judgment on the demand made,
giving all proper weight to the opinion of the officers of the departments concdrae;is his

6duty to oppose anyatdspopa to waks about theoréal nedessity bfu n d s
which he is not
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satisfied and in every case iwhich he thinks that he cannctcommendedhe execution of
work called for by a duly cotisuted authority he should explain his objections, to the officer
concerned and, if hefails to convince him, shouldrefer the matter for the orders dhe
Superintending Engineer Ahe same time hshould see that such references are not made
unnecessarily.

217. The actual execution of works, asked for by civil officers, must in everypease
dependentn the necgsary funds being specifically sanctioned by the competent authority
No work shall be taken up without Administrative Approval, Technical sanction and funds.

[16 Procedurein regard to original petty worksosting Rs.2,5000r less.

2.18.The following procedure will be adopted in the case of new petty works or additions
required by civil authorities the cost of which is not likelyexceedRs 2,500

() Therequisitionwill be made by the officer for whose convenience the work is required,
in Buildings andRoads Account Form. N&2 (Petty Works requisition and Account).

(if) The Divisional Officer, or an assistant or subordinate empowered by him to act in such
caseswill record on the requisition hgpinionas to what work should be done, and give on
the face of the requisition a rough estimate of the probable cost,

(i) The acceptance by the responsible civil officers of the estimate as sanctioned by the
Division a | of ficer Wil/l be sufficient authority
allotment of funds have ke made by competent authority.

(iv) In case of the civil officer not being satisfied with the report of the deputed
subordinate of the deptment he shouldefer to the Divisional Officer.
Noted The procedure for obtainirgdministrative approval laid down in pageaph 26 win
apply inthe caseof pettyworks of the Buildings and Roads Department.

1116 Procedure in regard to original works costinghore than Ps. 2,500
2.19 If the work e likely to cost more than Rs. 2,50 following procedure must be

adopted.

() The work must be applied for or reported necessary by the local head of thendepart
concerned, whoo
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will apply for administrative approval to the authority who is competent to accord such approval.
Theapplicationshouldbe accompaniedby suchsketch plans, description and explanation of the
necessity for the work as may be necessary

(i) After administrative approval has been accorded by competent authority, detailed design
and estimate with a proper report argpacificationmust be pepared under the order of
theDivisional dficer and countersigned by him in token of @pproval.

(i)  The detail plans and estimates will then be sémtthe local headf the department who
applied for the execution of the work, for countensityre. The Divisional Officer will
then accord technical sanction if the ambof the estimate falls withithe limits of his
powers or otherwise forward it tothe Superintending Engineer who will, should it

exceed his poers of technical sanction, for
warded it to the Regional Officer who willshouldit exceed his powers of technical
sanction, forward

it to the Chief Bgineer and who will, should it exceed his powers of technical sanction,
forward it to Government.

(i)  Fundsfor the work mst be allotted before the wodan be commencesd.

IVd Procedurein regard to repairs

220. The procedure to be followed in the case of repairs is as follows:

(a) The requisition will be made by tb#il officer concerned
(b) The DivisionalOfficer having satisfied himself as to theecessity for the work shall

get the estimate sanctioned and having arrangedhf® appropriation of funds by
competent authority, will then order the immediate execution of the work.

Vd Limitation of sanction,

221. Nothing in these Hes is to be construed as pession to officers to carry out in
portions any group of worlor alterations or to make purchases of which the cost in the
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aggregate would exceedhat theyare enpoweredo sanction under the rules
D-PREPARATION OF PROJECTS

|6 Generali

2.22 The papers to be submitted with the project for a work will consist of a report, a
specification and a detailed statement of measurements, qsndhd rates, with an
abstract showing the total estimatzsbt of each item. Thesitbcumentdogether form what is
call ed Athe estimateo in the sense of this
several works, the report may be a single doaunfer all the works and likewise the
specification; but details of measurements andrattst may conveniently be prepd for each

work, supplemented by a general abstract bringing the whole together. In the case of estimates
for ARepair s o e mnly the Mpecifitdtiemnameh the detailed statement of
measurements and quantities thi¢ abstracts will ordinarily be required. The report should state

in clear terms the object to be gained by the execution of the work estimated for, and explain any
peculiarities which require elucidation, including, where necessary, the reasonsddotien

of the estimated project or design in preference to others.

Whenever the alignment of a new road, drain, {iijpe or sewer, etc., passes close to, or
involves any alteration to or diversions of f@asting railways or canals or interfere with
any works or land appertaining to the same, the written acceptatiwe afthorities in charge of
such railways or Irrigation work to the proposals involved by the construction of the new road,
drain, pipeline or sewer, etc., must invariably be obtained before any work thereon is put in
hand, and the Buildings and RoadspBement authorities concerned should, therefore, obtain
the views of the responsible Railway or Irrigation authority in such cases during the survey.

Enquiry should also be made from the Railway and Canal Administration by the
Buildings and Road®epatment s to whether any railway or canal work is proposstch
would affect the proposed road, drain, piime or sewer, etclf after consultation with the
Railway or Canal Administration it is found that any additions or alterations
to the proposedoad, drain, pipdine or sewer, etc., would be required owing to such work as is
contemplated by the Railway or Canal Administration being
carried out, the buildings and Roads Department authority concerned should make provision for
the addition or alt&tion in the estimates and plans.
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The report should also discuss the effect that propasedswill have on any existing
engineering works, such as Railway embankment, bridggshonsand Acul verts an
clearly state whether the concurrence of the requisite Railway, Road or other authority has been
obtained. The copy of suctoncurrencde attached with the estimate.

(2) Estimates should always be prepared in detail as tlaares that the officer who is
responsible has given proper consideration taeeirement®f the work, and is in possession
of as much information as it is possilideobtain beforehand. No lump sum provisishould be
made in estimates

Detailed estimate for the construction of a building should contain information as to rates (i) per
squar e f oot/ i)@drculpd footrot chbic comtenessa

(2) Before any detailed plan and estimate are prepared the administrative approval of
Government othe Head of the Departmentconcerned or otheffficers competent to accord

such approval should be obtained. As sooadmsinistrativeapproval has been received from the
competent authority, the Division@lfficer will take up the preparation of thetdded estimate,
Technical Sanction to which will be accorded by the authority competent in order as that the
work may be started, as soon as funds are allotted.

3) Design for residences costing more than Es. 15,000 should be prepared by Consulting
Archi tect . 0

4) Consulting Architect should be asked to prepadr@wingsin the case of all important

public buildings costing over us. 75,000. Below this amount all drawings be prepared by
Divisional 600fficer. Alldepliamedf om &lhterCatnisand
officer should be ppared in that office irrespective of the cost of the proposed alterations.

(5) The Buildings and Roads Department do net under take the provisfamifire which is
purchasabldy the Departrants requiring it except in the ease of Laboratories where working
benches, sinks, taps, cetwill be arranged by the Buildings and Roads Department.

(6) Proper ceordination should exist between different branches of the Buildings and Roads
Department andthersof other Departments in respect of preparation of plans and
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Estimateand execubn of works. Divisional Officersinchargeof buildings, will be responsible
to obtain detailed estimate of Public Health and E.Mhdvorks from the respective Divisional
Officers before sending these for technical sanction.

(7) Officers of otherearvices,. e.g., Medical and Educational should very closely examine
the plans and estimates, for buildings sent to them for approval with regard to the provision made
for and the position of, sanitary and electric fittings and other fixtures so that esalsce
changes may be avoided.

(8) Before detailed estimates for bridges are made, trial pits or borings should be taken
for each pier and abutment.

(9) It is necessary to make @arefulpreliminary investigation of the stdwil it order to
assertionthe exact nature of the strata and determine accuratelguikesility of sites for
bridges, large buildings, roadsic.,andthedepartgo which foundations shoulae taken, or the
crust designed accordingly.

2.23To facilitate the pregration of estimates, a schedule of rates of each kind of work
commonly executed should be kept up in each Divisamthe rates entered in the estimate
should generally agree with the schedule rates, but where, from any cause these are not
considered dficient, or in excess, a detailed statemprust be given in the report showing the
mannern whicht he rate used in the estimate is arriyv
each Region sanctioned by the Regional Officer after the mgoocurrene of the Chief
Engineer, Buildings and Roads Department, West, Pakistan. Every year in July the Regional
Officer will examine be rates and revise them where necessary with the prior concurrence of the
Chief Engineer. After everyfive years a new scheduler rates with all amendments
incorporated in it shall be issued by the Regional Engineer with gheowal of the Chief
Engineer.

2.24. Fractions of rupees will be omitted in showing the total cost of each kind of work
in the abstract of the estima@nd miscellaneous petty works may be entered without
measurements, the estimated cost along being given as a Ilump sum.

225. The abstract of the estimate may, under instructions of the Superintending
Engineer, be framed to show merely the quantitycost of each completed item or work,
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e.g., brickwork, or it may be framed to show the cost of labour and materials separately. If it is
proposed to contrabbr a completed item of work such agasary, etc., than the firshentioned

from of abstract will suffice, if it is intended to purchase or procuegerialand to employ
labour for constructioseparatelythen the second form of abstract will admit of a closer, easier
and earlier check onthe outlay and it wil, therefore, be preferable.

Notee When the number of sub heads of etnegte is large, it will be found convenient
to assigna number to each stiead and to prefix this number to the name of thehaaul,
wherever it is used omouchers, works abstract, registers of works or other accounts. The whole
cost should be abstracted in genetadtract

2-26. (1) Provision should be made in the estinfateall incidental expenditure which
can be foreseen, such as costlafd, hutnents for workme, sheds for stores, hiring of
godowvons Dewateringand pumping arrangements, etc., while in addition .provision of 3 per
cent and 5 per cent for major
-and minor works respectively on the estimated cost of works should be made to cover
contingencies which cannot be foreseen.

(2) The provision for catingencies may be diverted e Superintending Engineers and
Divisional Officers to any new work aepair not provided for in the estimate, to the extent
shown in rule 16 of the Department Financial Rules (Punjab) reproduced in Annexure P. to this
Chapter, (or equivalent rules of the corresponding Financial Rules of other
-integrating units).

(3) To cover the, cost of petty work) establishment employed on works under paragraph
1.1310f this Code, a provision of 2 per cent may be made in all estimates on the estimated cost
of works in which it is deemed necessary to empglagh establishment. Indltaseof intramural
drainage, sewage and wagaipply works, howeveprovision forii p ee¢ g tya b | imayhbme n t
maded up tobtheZstipated cost. ellmepercentagesannot be exceeded without the
previous approval of Government (the consdnFinance Department is notgaumed to the
exercise of poweit: under this rule). It should be understood that under the operations of this
rule, work rates for such estimates should be framed so as to exclude all charges for supervision.

In case opetty works wheg this provision of 2 per cebt considered inadequate,
provisionof work-chargedesallishmentmay be detailed.
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2.27 After a Mapr Estimate has been sanctioned, it may be decided to make a change in the
method originally contemplatddr theexecution of the work In such a case, thgioal abstract
should be recast.

The details of cost and quantities already approved by cempatithority should be +e
arranged and the revised abstract should be approved by the competent authority and thereafter
treated as the sanctioned abstract of the estimate for aatfount purposes.

2.28 If the number of subeads in the working estimafter a work or subwork islarge, it is

per mi ssi bl e to br eadmaregparts, lae todreat dach partes aswkt o t wo
for the purposesf accountsh u t no part of an estimate canA
contract for the exettion of work connected with it covers also work connected with the other

parts. It is advisable to adopt this course if one or more parts of a work -evoskitare

completely executed long in advance of the others and no useful purpose will be served by
keeping open the accounts of the completed parts.

Noted therules regulating the inclusion in estimates of the approximateEststblishment and
Tools en plants are given in Sub paragraphand 3 of Appendix 5 of West Pakistan Buildings
and Roads Depément Account Code.

2.29 The percentage rates for departmental charges carried oubtder Government
Departments, Local Bodies, etc., would be as prescribed by Government from time to time.

2.30. Estimates for works owhich it is intended to use prison labour will, as in the ease of
free labour, provide for the full market value of the work to be done, but a note of the reduction,
if any, to beeffectedthereby should be made at the foot of the abstract of the estimate.

2.31.In framing estimates it will be necessary, whever it has been arranged to obtain stock or
tools and plant for a work from another Department or Division, to ascertain from that
Department or Division the value of such materials and, if the rulesreetha transfer to be
effected free of charge, to deduct this value at the foot fittsm, total of the estimate.

116 Original Works.
(a) Civil Buildings

2.32. The site of every public building should be definitely settled before the detediphsl
and estimates are pre
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prepared by a Committee consisting of the following
(1) Deputycommittee aChairman.,
(2) Representativef the department concerned.
(3) District Medical Officer.
(4) Executive Engineer.

The Executive Engineer will convene the meeting and propose the site.

2.33. In the case of works or buildings which are intended to be erected imeilgaborhood

of any f ort A nuatter shoald, intha finst instance, beereferred to the local officer

of the Military Engineering Services for an expression, of his opinion from a military point of
view, and then submitted to. the Central Government in Dieéense Department for
concurence, and when such concurrence has been obtained, no deviation is permissible without
previous reference to that authority.

2.34. The rules regarding zones of Defensive Works will be found in the Regulations for the
Military Engineer Services and thHeegulations for the Army in Pakistan. Special attention is
drawn to the restrictions on the construction of buildings, alteration of ground level and
collection of materials in such zones; and to the prohibition of the transfer of state land in zones
without the sanctn of the Central Government.

2.35. Powder magazines, and hllildings which, from their height or exposed situation, are

likely to be struck by lightning, should be provided with lightning conductors according to the
specification detailéd i n t he West Paki st an Public o6. Wor
conductors and their connections with the earth should be inspectedssetperiodically by
theBuildngsand Roads Department officers under the
and Lightning Conductofi Ear t hs 0o i n GumwaepemApemdix Il Bpecification

[Il (Buildings and fARoads), a reporbo f each such osubmdtedeto the o n b e
Superintending Engineer.

(b) Roads.
1.36. Projects for roads when submitted for sanction
should be accompanied by the following documents:
(i) Report detailindnistorydesign; scope, rateand specificationsost and mode axecution,
etc
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(hDet ail ed measurements and abstract of o&6co
@il ndex mapgElmilkcal e 10
(iv)Planss c a | =1 nil@. o

Longitudinal and cross or transverse sections, scale

horizontal4 4 050 =and v=lrot.i cal 206
(v) Detailed drawings of all engineering works such as
bridges, etc., scale 106 or 806=10 for plan an

esti mate =dlmd foOd dodretdhd | s .

(vi) Detailed drawings, as per scale giverfipabove of alstructuresdwellings or
inspection bungalow and guers for subordinates and gangs.

(Should it be necessary sabmitthe\ project to thegovernment oPakistan, ishould be
accompanied by documents

i), (i), (iii), (iv), (v) and(vi) above. It should le either duplicates or copies as they are edquir
for purpose bf record by the Governmen®akistanand will not be returned witlthe notes on
the subject.)

2 37. Estimates for new roads should include the cost of all dwelling and inspection houses
intended to be built along it for the accommiiala of subordinatesnd others.

(2) Estimate for bridges must be accompanied by adequate calculations and the report
should show, how the streamasbeen crossed hither to, why it is proposed to bridge it, the kind
and amount of traffic to be accommoeldt whether the street has been bridged before, if so a
description of it should be given and the cause of its failure if saaurredthe kind of bridge
now proposed, reasons for water way allowed, the height or road way above high flood level and
lead way, if any allowed for boats, the nature and size of snags, if any, the drainage of the stream
whether fiat or hilly, velocity of current in rain and dry weather, ifstreamis liable to sudden
flood, if it is used for floating out timber and o how, nature of bed and banks, if banks are
liable to erosion, if sti@m is navigated and if so by whitype of vessel, highest flood level
maximum and normal, and the nature of materials available within reasonable distance.

(3) In addition to theactual bridge plan, the following plan should acconypan
estimate for a new bridg& plan of the stream for one mile above and below the proposed
crossing, with connected cross section at very quarter of a mile and oftener if necessary; cross
section & stream at the



55

[Chap. Il WORKSTPREPARATION ORPROJECTS (2.38r2.40

Proposeddridge site showing the general level of country on either bank as well as that of the
road approacheshe various water level; depth at which, good foundatiomvailable and its
nature.

2.38. It must be regarded as fandamentalrule that without the previous sanction of
Government no main artery @ommunicationsuch as a trunk road, may be abandoned or
allowed to fall out of repairs. All proposals for the removal of bridges or ferries must invariably
be submitted for the consideration and orders of Government.

NoteIn respect of roads, bridges, etcdeclared to be of military importance by
the DefenceDepartment, all proposals for their removal atdndonmenshould be referred to
the Central Government for orders.

(c) Town water-supply project;

2.39. (1) For Town WateSupply Projects, the nature and quantity of the existing
supply should be given, and the reasons necessitating an improved supply; the possible sources
of an additional supply and tmeasondor preferring the scheme submitted; #rea and number
of people and approximate number of animals, if possible, to be supplied, as well as the
estimated daily allowance in gallons for each person or animal, etc., the quality of the water,
whether requirindfiltration or not.

(2) The reportshould be accompanied by an index map showing the lines of main and
distributarypiping, and plans of all works, including filters, service reservoirs, settling tanks, etc.
If pumping is contemplated, the annual cost of working the pumps should be edtithatmode
of calculating dimensions of pipes, etc., and the formula used should form one of the appendices.

(d) Open capital account expenditure.

2.40. It is necessary to make provision for expenditlebatableto capital after the
closing of the construction estimate of a project. The following rules govern the subject:

(i) No expendituremay be incurrecexcept mder competenauthority and within the budge
provision
(i) Works which it may be necessary to construct  after

the closing of the construction estimate of the project will be divided into two classes

(1) Works which are necessary for the full development of the project, but which are not
in them selves directly remunerative.
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(Example® Drainage cuts, protective embankmeniger bridgesinspection houses,
retaining walls, bird guards, roads and guard wires, etc)

(2) Works which are directly remunerative in thesalves
(Example$® Ferries and toll bridges, etc.)

(iif) The Audit Officer will be responsible that mxpenditure isncurred after the date of
the closure of the construction estimate without the approval of competdmrity when the
amount of thesanctioned project has been exceeded, and that all expenditure incurred against the
open capital account is coveredfopper detailed estimates stianed by competent authority.

(iv) The 30th June will invariably be fixed as the date for the completfi@egawork sanctioned
against the Open Capital Account and the sanction to the wmlkess extendavill lapse on that
date.

(v) Every Endeavourshould be made to complete a work within the period prescribed for its
completion. By &completion is meant sddute completion so that no further expenditure
remains to be recorded.

The Accountant shall be responsible that the date fixed for completion of the work is
entered in red ink at the top of the folio set apart for ,the, work in the resister of ierkisould
bring to the notice of the Divisional Officer, three months before the date fixed for their
completion, or at an earlier date, when the accounts show that the progress of a work is very
slow, all open capital work in progress, with a view to rindions being issued to Sub
Divisional or other officers concerned to ensure not only the completion of the works, but the
discharge of all liabilities before the currency of the sanction expires. In the case of payments of
condensatiorior land taken upthe Accountant should frequently remind the Divisional Officer
to address the Civil Officers concerned, urging the necessity for payments being made during the
currency of the sanction. Thesponsibilityfor taking action will rest with the Divisional
Officers, but Accountants will assist them in this respectréminding, sufficiently early of the
necessity for prompt action in each case.

(vi) When, however, it is evidetitata work cannot beompletedwithin the period assigned,
the necessargpplication.
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applicationfor postponing the date of completion should invariably be made before the expiry of
the current sanction, and sholde accompanied by a full explationof the causawhich have
delayed the completion of the work. On the 2nd April, each Divisional Officer. should submit to
the Superintending Engineer a statensrmgwingthe names and state of all esates, the date

for the compléon of which has beefixed for the 30th Joe next, with re mark stating whether

the works will be completed by the prescribed date or not and with such explanations as may be
necessary to enable that, officer to sanction the extension of such date, if necessary.

(vii) Completion reports on works completed the 20th June should be submitted as soon as

after that date as possible so that they shall reach the Chief EngineePaklstirafter
verification by 6the Director AbellstOctaberd Accou
following at least.

Noted (1) It has beendecidedby the West Pakistan Government that with effect from the
Financial Year 103%0 the expenditure on all new Major Work costing up t® Rnelace

would be debited to Revenue under theal 50-Ci v i | Wor ks o, and those ¢
said limit would bedebatablée o0 t h e Ca pGapital Accdurd af Givil W8rks outside the
Revenue Account o.

Authority-.Joint Secretary tGovanment é West Pakistan, Finance Depa#gntletter No.803
B.VII-59, dated § July 195.

Note (2)It has also been decided that the Suspettaasactionsof the Buildings and Roads
Department sbuld be booked under the MajoreHa d I-Cép8al Account of Civil Works
outside theRevenue A c ¢ o u nthedMajor iHeatl &GCi/il Waofks excluding
Establi shment Chargeso with effect from the s

(Authority 8 Deputy Secretary (Budd) to Government of Woes Palds Finance Department
letter N0.54-B-VI1-58, dated 13 November.

1116 Repairs.

(a) General
2-41. Repairs, are ordinarily of three kinéls:

(i) Those which as a matter of routine are carried out every year and which are usually of the

same quantity from time to time, such as thkitewashingof a building or surface painting of a
road or painting of water pipes or tanks. These are known as annual Maintenance and Repair.

(i) Those which are not done every year but are duedftears and are known as Quadrennial
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repairsthisincludes such items as painting of doors, windows and wood work in roof.

(i) Such occasional special repairs as become necessary from time to time, and which
may have to be carried out between times of periodical repairs like renenvaf,of
renewal ofgoor, etc.

2.42. Except in the cases contemplated in paragrdghp2ovision for repairs of the first
two kinds should be made in annual estimates including quadrennial repairs which should be
included i n ever yimatepand far thg tied rkibdsin saparatel estimatess as
occasions may requirbut provision for all should be made in the budget, so far as they can be
foreseen, and a reserve should also be provided in the budget tonfogeseerexpenditure on
repairs since the powers of Superintending Engineers to sanction repairs are limited to the
budget grants at their disposal.

243. A separate estimate should be prepared for the maintenance of each work, or of each
class of building in each district or ofpartion of a work or group of works as detailed in the
Budget. Attention to tis point is necessary, for the principal accounts, the total outlay against
each estimate being alone posted, it is only by recording the outlay year after year on the
mainterance of each particular set of buildings or work that useful comparisons can be made.

2.44. June is to be considered as the last month of the working year for the purpose of
annual maintenance estimates, each annual repair estimate should inclutel¢hexpenditure
which it is anticipated will be incurred during the working year on the maintenance of the work
concerned.

2.45. Repairs estimates should, like those for original works, provide for the removal of
all rubbish which may have accumulatéitling in unsightly pits, etc., round the buildings, all
works establishment employed specially on the work, and under separateasish all
watchmen sanctioned by competent authority for the care of vacant buildings, guarding work,
etc.

In estimaes for repas no provision is needed f general and administrative charges or
for Tools and Plant.
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246. The sanctioto an annual repair estimate lapseshe last day of the workinggar;vide
paragraph 24.

Noted See Paragraph®(iii)

2.4 7 . Esti mates for special repairs remain cur
manner as estimates for original works.

2.48. In cases of urgency, the Superintending Engineer anthorizethe commencement of
special repairs in anticipation of the formal sanction to the detailed estimate, but in such cases a
preliminary rough estimate should banctifiedby him. Such sanctio will not, however, be
operative unless funds for the repairs are properly appropriated by competent authority. The
Divisional Officer will be responsible that a proper detailed estimate is submitted at the earliest
possible date and then the estimatecsaned by the competent authority within one month, at

the latest.

For action to be taken in cases of extreme urgency see parad@aph 2

2.49. In the case of all descriptions of works, for the renewal of which any specific period of
time has beenxXed, the estimate for its repair should show the date when such item of work was
last executed.

(i) Special rules,

2.50. To facilitate the preparation of estimates for annual and Quadrennial repairs a standard
measurement book should be keptha bdffice of eactbivisional Officer, showingthe detailed
measurements of each kind f work which is usually sulk@eotnewal in each workinderhis

charge.

2.51. Annual and periodical repaishuildings should berpvided for as a percentage thre
capital cost, of the building on which the standard rent is based, which will be held to include
provision for all ordinary repairs likely to be needed every year.

(2) Speciarepairsshouldbe provided for by special estimates prepared when necessary.
(3) Annual repairs should be provided for at the rates mentioned below:
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When acquired or constructed through the agency of the Buildings and roads Department

Class of buildings Description Assessable percentage on the capital cost of th
buildings escalading value of site
a Those in good order built by the publ Special repairs ordinary repairs

works department in a semi permang
style i.e with pucca foundations kuta{ 1 {4 3
pucca put side walls lime pointed mac]
parapets and chimeyes terraced jack g
or wooden Kkarri proof over steel girders

b Those of similar style of construction b| 3t0 5
not in good condtion either built by th
public works Department or purchase
from private individuals and added to
altered after purchase

c Temporary buildings i.e those with walls| 5 to 7
of mud masonry with thatched or tilled
roof

A charge of 4%per cent of the capital cost will be made in additmithe above to cover
the maintenance of wategupply, sanitary and electric installations, where such exist.

Noted With reference to the minimum and maximum rates fixed above for annual
ordinary repairs,Superintendingengineers of the Buildings and Roads Department should
arrange to communicate to the Director Audit and Accountsl{ such per. e outages as are
actually applied in fixing the standard rent in Mach individual case, so that the rents fixed may
be suscephile of scrutiny.

2.52. The estimate when prepanedl be submitted to the officer occupying such
building, for countersignaturi@ token of all repairs known to be required having been provided
for. In the case of buildings occupied by officers of @ell Department, occasional repairs not
provided for in the annual estimate will be executed on requisitions sanctioned under paragraph
2.20.

2.53. Where municipal or othé¢axes on public buiidgs are payable by Government,
provision for such taxes should be made in the annual repair estimate.

2.54. In the case of any building, the cost of the ordinary annual repairs (excluding
municipal taxes) to which is Tess than Rs. 2,500, thesipnding Engineer may pres /
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Prescribe subject to revision from time to time, a lump sum limitedR® 2,500 (plughe

amount of themunicipal taxesf any, payable byGovernment under paragraph 3.a@bthis

Code) to cover the cost maintenance, and withithis amountexpenditure will be permissible
without any detailed estimate being prepared. Such lump sum should be framed after
consideration of the cost of maintenance in the past and, in the case of residential buildings,
shoutl further be limited to the amount included for this purpose in the rent assessmeanyif in
working year the estimatembst of maintenance is more than the permissible limit given above,

or if the lump sum sanctioned by the Superintending Engine=ceeded a detailed estimate

must be prepared in accordance with the ordinary rules and sanctioned by competent authority.
On sanction being accorded to such am estimate the sanction of the Superintending Engineer to
the lump sum provision will automaticalbe superseded for the working year in question.

Note- The sanctioraccordedo thelumpum provision referred to in thgaragraptshell
be held to be a sanction to an estimate for the samoeintfor all purpose®f this code.

(2) Every annual repair estimate which is intended to. provide for all repairs which must
be carried out yearly\suchas whitewashing, renewing mud roofs, etc., as also lot periodical and
petty (including quadrennial and occasional). repags, repars that are necessary from tithe to
time to keep the building or road up to a proper statgredéentationshouldbe scrutinsedand
passed by the Superintending Engineer and stereotyped. Having once been stereotyped, am
annual repair estimate should @ submitted to the Superintending Engineer with application
for funds.

2.55. In the case of alterations to a building whecostis partlydebatabld¢o original works
and partly to repairgin accordance with paragraph 22 of this Code, only on@att should be
prepared with an abstract showing separately the amdebg&tableo original works and repairs
which should be amunted for wider each head asurred

Ed CONTRACTS AND Won ORDERS

I-General.

2.56 Therecognzedsystem of carryingutwork, otherwise than by the employment of daily
| abour, are fAPiece worko
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and AContract worko. For expl anaf6ifdlowing.f t he t
Thet er m AContracto, as used in this Code, d
of work by piece work (see paragrapé? nor does it include mere ordinary purchases
of materials or storesA | | ot her work, done wundear kng,r eem

and in the agreements for such work, which should invariably be in writing, there should
generally be a stipulation as to thguantity of work to be done andhe time within
which it is to becomgeted

257. AContract so ma yiz lep sanfscheduledeard a komhirthtion of these
two.

In a lump sum contract the contractor engages to execute the vilorkiviis
contingencies for a fixed sum.

Scheduled contracts are those in whtessthetd he O6u
receive depending on the quantities and kind of or material supplied.

Percentage rate contracts are those in which thetcactor undertakes to execute the
work at a fixed percentage above or below the rates exhibited, the sum he &vie depending
on the quantities and kind of work done or material supplied.

The third kind ofcontract isa combination of both these. Thadixed sum is proposed
for the completion of the work as specified and a schedule of rate is agreed uponchytavh
regulate the price to be paid or to be deducted for additions or alterations.

116 CONTRACT DOCUMENT.

258. Before a work is
u

given out on caomract act, th
documentso to incl e:

d

1s©H A complete set ofirawings showing the general
dimensions of the proposed work, and so far as
necessaryjetail of the various parts.

2nd A complete specification of the work to berng and of the materials to bsed, unless
reference can be made to some standadifsgation.

3rdd A schedule of the quantities of thariousdescriptions ofvork.

4"A set of fic oaotfitoibe complies! with by the persbrrwhose tender may be
accepted.
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25 9. |l f the amount of the tender is Ilikely

acceptance, or to be of an unusual character, he should before publicly inviting tenders, submit

the contract documents to the Superintending Engineer fopprswal orremarks togethewith

a copy of the proposeddvertisemenfor tenders, and the form in which tenders are to be
submitted. Shoul d t he t endamountofetisdiKelyta éxcegder vy sp
t he Superi nt e n ciohaccefangthan céfieer shauld, pndike manner, submit

the contractdocumentgo the Regional Officer for approval and & who will in turn refer

the matter to the Chief Engineer if necessary

26 0 . Il n works of great magnituded the cont
Government Law Officers, but for ordinary contracts, usual stereotyped forms will generally
suffice-

2.61. (1) In giving out works orcontracts tenders, which shodlalways be sealed,
should invariably be invited in the most opamd public manner possible, whether by
advertisement in the Government Gazette or local newspapers, or by noticdish Bng the
vernacular posteth public places, after the estimate Hzeen technically sanctioned and the
contract documents have been approved by an authority not lower than that empowaecegtto
the tender. The tendestiould have free access to the contract documents. The notice should in
all cases state

1%~ The place where and the time when the contract documents can be seen, and the
blank forms of tender obtained, also the amount, if any, to be paid for such forms
of tender-

2" Theplacewhere, the date anthe, time when tenders aretie submttedand are
to be opened. The limit of notice after ketlvertisemenshould be (a) works
costingmoret han Rs. 50,000 one monthds noti cc¢
works costing Rs. 20,0000 and over up to Rs.50,0000 (c) 10 days footale
other works .But if urgency of work does not permit of the full time
SuperintendingeEngn e er 6 s appr ov al oftnoticerbetdkerct i on of
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3. The amount of earnest moneyatttompany the tender, and the amount and
nature of thesecurity depositequired in the case of the accepted tender.

L With whom, or what authority, thecceptancef the tender will rest.

(2) Authority should always be reserved to reject any or all of the tenders received
without the assignment of a reason, and this should be expressly stated in the advertisement.

2.62 At the advertised time and place, all tenders rexkifor the sam contract
shouldbe opened by the Divisional Officer or other officer in person, in the presence of such of
the intending contractors or their agents as may choose to attend. The Divisional Head Clerk and
Divisional Accountant should also be present wterders are being opened. No tender should
be accepted from any person directly or indirectly connected with the public service. Such a
declaraibn should be obtained from thenders beforepening the tenders. This ruling does not
apply to Governrant pemsioners, see paragrapti4s.

(2) A wooden box locked or pad locked should be kept in Divisional Offices for
receiving tenders. The key of the box should remain in possession of the wficepens the
tenders. The box should be opened in his effes above and not at his residence.

2.63. _No tender for the execution of works of any desmipshould be received unless
accompanied by a treasuchallanfor the deposit of cash as earnest money, to the extent which
has been notified as necessary by the officer inviting tenders.

2.64. The amount of earnest money to be deposited should be sufficiently large to be a security
againstloss in case of the aotractor failing to start work within the appointed time after the
acceptance of his tender, or until the sums due to him from a sufficient guarantee, as the case
May be

Note (1)-Earnest money deposits made by contractors of the Buildings and Roadsrieepa
are creditabléo civil depositsRevenue Deposits seeposit maype made byontractors aSub
divisional or District treasuries. No previous authoofya departmental officer isecessaryput
the depositormuststate the designation of the o#ficin whosdavour he makes the deposit and
that designation must be stated onthe receipt given by the treasury.

Nete(2) - As an exception to this rule Government naayhorizeDivisional officer notto
passthrough the Cash Book earnest money received from and returned to contractors on the
same day the tenders are opened provided that the constrictors concerned are required to give a
stamped receipt for the money in the Regiso tenders maintained in tBavisional office and

that the register is to that extent treated as a subsidiary cash book and consequently as an
accounts form
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2.65. Usually the lowest tender should be accepted,|less there be some objection to the
capability of thecontractors the security offered by him, or his execution of former work.
Subjectto the provision of clauses 3 to 4 the acceptance or rejectiondgrieis left entirely to

the discretiorof the officer to whom the duty is entrusted, and no explanation can be demanded
of the cause of the rejection of his offer by any person making a tender. Such an explanation may
be called for by superior  authority, if considered necessary.

(2) I n cases where a tender other theaemonshe | ow
should be recorded codéntially in the tender register.

3) SubDivisional and Divisional Officer will, in addition to takingcgon under clause

(2) above, inform their mmediate superior whenever they accept a tendered rate for use in work
orders other than the lowest tender; andstiyfgeriorofficer may, at his discretion, take action to
accept the lowest rate tendered.

(4) When the tender system used in connection with, a coatt (as opposed to itsse in
deciding work order rates), a tender other than the lowest may only be accepted after
obtaining the approval of the officer immediately superithe one who normally under the
rules would be competent to accept the tender.

I V& Security for performance of contracts.

2.66. Security should imll cases bé a k e n  f dulfillmterit & a abntrach This security
may be:-

(@  The earnest money deposited unpi@ragraph
(b) A deduction of 10 per cent from the mblytpayments to be maden
accountof work done.

V@ Provision incontractfor importedstores.

287. In framing Contractof any description, care should be takerretain in the hands of
Government the supply of imported materials, if required to any considerable extent, and to
arrange the terms accordingly. Such stores should either be supplied from the existing
Government stock or be obtained in the ordinatyrse as per rules of store purchasing office of
West Pakistan Government.
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i \- Enforcement of terms obntract.

2.68. Engineers and their subordinates are respontilletheterms of contracts are strictly
enforced, and that no act is done tending to nullify or vitiate a contract. Altremh deeds must

be executed on one or other of the standard forms, but they may be modified to suit local
requirements after consultatiavith the legaladvisersof the West Pakistan Government. All
agreements or security bonds entered into with the Buildings and Roads Department by
contractors for the execution of work or for securing the due performance of contracts are
exempt from stamputy. Registration fees on all contracts for manufacture and supply of bricks
must be paid by the contractor as he is required to register the tender.

(2 Whenaccordingo the terms of the contract, a Suggatending Engineer acts as an
arbitrator, he should, in giving an award, keep in view the instructions contained in Appendix
VI.

VII 8 Officers Empowered tdxecuteContracts.

2.69. No authority lower than an officer in charge of a Division can accept any tender or
make a contract for public works. The different classes of deeds, contracts and other instruments
which may be executed by this Department and the authorities empaweneecute them are
detailed in Appendix |, while the financial limits up to which the authoritiesaatborizedto
determine the terms of deeds, are -fedh in Annexure B of this chapter.

2.70. It is not the intention to prevent the officers eme@d in this respect from giving
out to differentc o n t r arumbemrobcentracts relating to one work, even though such work
may be estimated to cost more than the amount up to which they are empowered to accept
tenders. Buno individual contractor mareceive a contract amounting to more than soisn
nor, if he received one contract, may he receive a. second in connection with the same work or
estimatewhile the first is still in force, if the sum of the contracts exceeds the power of
acceptance o thed authority concerned.

Noted It should be clearlynderstoodhat the splitting up of a work at the time of ceiling
for tenders is a measure which must be justifigdircumstancesad must be in the Interesié
the work.It must rot be resorted twvith view to ending the operatioof any proscribed limit.

2.71. In case in which departures from the rules coathin this section of this Cpeer
are unavoidable, such departures may be permittednotonedas the case may be
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Subjectto thefollowing restrictionsandwith the concurrere of the finance Department
in each case:

(i) No officer may enter into a contract which he is not empowered to enter.

(i) No officer may enter ito a contract which infringeghe rule in paragraph 210.

(i) No officer may accept amgontract for a work until an assurariees been received
from the authoritycompetent to provide funds for the same, suahfunds will be
allotted before the liability mature@ide paragraph 82 (1)).

(iv) The provision of paragraph@’ may not be waiveavhere the purchase of imported
materials contravenes the provisions of the, Store Rules.

Noted Restrictions | and Il alive do not apply to pieagork agreements which are not
contracts within the meaning of this cddede paragraph 2.58.

VIII - Piece Work.
272 (1) Wor ks are commonly <carried out
should be in thdorm o f Awork orderso on Stereo Bu
Such agreements are not A cdeseriptiorafahe svark taa n d
be done and the rate to be paid for it, without any reference to the total quantity to b
executed or tohte ti me wi thin which it i's tobd
contractor mg at any time terminate suegreement by notice in writing without claim

t o compensation by t he

e

A specification of the work to be done may be issued withwibri order, but
must contain no reference to quantity or time.

(2) In the Buildings and Roads Department work ordezsised for all works and repairs
estimated to cost not more than 6,000 up to which limit the Divisional Officers are
conpetent toissue work order. The Sibivisional dficer may issue work orders for
works and repairs estimatedto cost not more than Rs 4,000

(3) Work order shall be issued after calling quotations in a public manner for which
noticesasunder should be given:

(i) For work uptaRs. 5,000 at least 7 days notice.

at
| d
s h

be

ot
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(i) For work from 5,000 to 10,000 at least 2 weeks notice.

(4) Quotation is to be submitted in a sealed cover and shall be entered in tdit@quegister
and opened in the presence of tmntractors The Divisional Head Clerk and Divisional
Accountant should also be present when quotations are being opened in the Divisional Office.

(5) The work shall be given to lowest quotatioagwaysand in case where work is to be allotted
to any one other than the lowest quotationer permission from S. E. shall be taken after stating
reasons for the same and this musiriagleavailableto audit.

F& SALE AND ACQUISITION OF LAND

|10 Sale of Government Land and Immovable Property.

2.73. All land, the property of Government, should ordinarily be sold through the Revenue
Department. But when Buildings are sold, the sites attached to them should be sold by the
Buildings and RoadBepatment

2.74. When any immovable publgropertyis made over to a local authority for public,
religious, educational or any other purpose, the grant should be made expressly on the
conditions, in addition to. any others that may be settled, that the property shall be liable to be
resumed by Governmeiitused for other than the specific purposes for which it is graateld
that, should the property be at any time resumed by Government, the compensation payable
therefore shall in no case exceed the amount (if any) paid to Government for the grargr togeth
with the cost or their present value, whichever may be less, of any buildings erected or other
work executean theland bythe local authority.

II-Acquisition of land
(a) General

2.75 When land is required for public purposes, the officer of thedBuings and 6RO
Department should, in thiest instance, consult th€ollector of the district, and obtafrom

him the fullest possible information as to the probable cost of the land, per acre or otherwise,
together with the value of buildingsic, situated on the propertjor which compensation will

have to be pd. Upon the information thusbtained an estimate should be framed by the
buildingsand
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Roads Department Officer and suiltted for sanction, either separately or duly incorporated in
the estimate of work fawhichland is required.

(2) where however, the following conditions are fulfilled, consultation with the Collector of the
district maybe dispensed with and the co$tand may for estimating purposes be basedhmn
Di visional Of ficerds experience and | ocal engq

() that the amount of the sdifead for land does not exceleg. 5,000 and
(i) that the amount of: the suiead for land does not exceed 5 per oétie total amount of the
estimate (works only)

Noted No religiousplaceof worship, shrine tomb graveyard or any in movabtgperty
attached to any such Institution and the boundariesto€h care continuous with the site of the
same, shhbe acquired compulsorily under the hd acquisition Actif any other immovable
property attached to any such institution or aaoghproperty be required, the matter should be
referred to the West Pakistangovernment before any ation Is taken in the matter

2.76. When sanction to an estimate, framed as above directed, has been obtained, the
Divisional Officer or other Buildings and Roads Department Officer concerned shauldito
the matter to the Revenue Officer who will take thecessary preliminargaction for the
appropriation of thdand under the Land Acigition Act; or for its acquisition by private
negotiation, subject to the instructions of the. Boanfl Revenue as contained in Financial
Commi ssionerds Standi ng .Ohedeanstrutlions pra¥i@e thatlifthe d Ac
estimate originally framed and sanctioned is likely when the land comes to be acquired, to be
materially exceeded, the Land Acquisition Officer making the ,award shgpwuédsufficient
notice to the Buildings and Rds DepartmenDfficers ;and should take into consideration any
representation which such officer may make, whether it is made orally or by letter. More
especially helsould, before making the awaml|ow such an officer an opportunity pfoducing
in peson or by agent and of producing evidence as to the value of the land. When such a
reference is made, the Buildings and. RodelsartmenOfficer should, if it is foundt possible
to obtain the land required without materially exceeding the estimate, alstain some other
plot of land in lieu of that originally proposed, submit a revised estimate for sanction. When
possession has once been taken under Section 16 or 17 of the
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Act, Government cannot withdraw from the acquisition of the land. In cases; therefore, where the
amount claimed irmpursuanceof a notice under the Act is largely in excess of the amount
subsequently awarded by the Collector, and the acquisition of theidandt absolutely
necessary, possession should not be taken 06Wi
work until he Lime within which an application for a reference to the Court must be made under
Section 18 of the Act has a lapsed withowuck application being made.

2.77. The arrangements between the officers of the department and the Land Acquisition
Officer to determinewhat land to take up, should, where practicable, be made without divulging
the intention of the Government, so asadmit of aprivate bargain being, if possible, made
before any enhancement of prices has occurred.

2.78. After the preliminary arrangementescribein the preceding paragraphs have been dull
carried out, the | and Oendythé Colieetor or bykaepecialigfficet n d e r
placed at the disposal of the Buildings and Roads Department and invested with the powers of a
Collector under the Land Acquisition Act. The procedure in the two cases which is applicable in

the case of land take up f or Military Works is describe

2.79. Theprocedure describad paragraphs.Z3 to 278 does Pot apply to cases where the

land required is already in possession of another Departrh&avernment or of a local bgd

such cases are governed by speci al provisions
28 (Land Acquisition).

(b) Land held for Military purposes.

280 No land, whether:

(a) within cantonment limits,
(b) forming part of an encamping ground, or
(c) otherwise held fomilitary purposes,

Shouldbe taken up or occupied for, any purposes whatever either by contractors or any other
persons (official or nonofficial) acting under the orders of any Civilepartment until the
sanction of the Central Government in the Defence Department to the occupation or use of the
land has first been obtained
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and communicated to the. General Officer Commandie®inision or thelndependent
Brigade, In all such cases, the necessary sanction should be obtained by the General Officer
Commanding the Division or the Independent Brigade, through the QuaatterGenerain
Pakistan

(2) Application for suck land when withicantonmentiimits should be made by the
officer Inchargeof the workst o &6t he cant on me n tlateratathehsoperiort y ,
military authority but in the casd a military encampingground applicationshould be made to
the general officerCommanding the Division or the independent Brigade. Thmilitary
authorities will then take the necessary steps to olfigime opinion of the WestPakistan
Government (i.e., thadministrativeDepartment in condtation with the Finance Department),
which should invariably be recorded upon all applications, and (ii)the sanction of the Central
Government to the occupation of the required land. The foregoauggurewill apply in cases
where it is proposed to pthiase, or otherwise acquipermanently any building situated on
military land for the use of a Civil Department.

(c). Acquisition ofland by privatenegotiation.

2.81. In the case of land acquired by private negotiatithre land Acquisition Ofter
who settles the price, etc., should draw up Form A prescribedderin the case of an award,
and this should be made the basis of subsequent paymentsuaiid (Annexure C to this
Chaptey.

EXECUTION OF WORKS.
[-Commencement of works

282. It is a fundamental rule that no work shall be commenced unless Administrative
Approval by competent #oority is given, andoroperly detailed design and estimdiave been
sanctioned, allotment of funds made and orders forctsmmencement issuebdy competent
authority .Permissiorgrantedby Governmentorders on a Budget estimate for tihetention of
an entry of proposed expenditure during the year on work conveys no authority for the
commencement of outlay. Such permission is granted on thieedrunderstanding that, before
any expenditure is incurred, the above conditions will have been fulfilled. Excepting in regard of
petty works, as defined in paragraph .18  repairs of the
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Nature contemplated. in paragraph2Qand 54 and i n cased6 of real en
immediately reported and explained to the authorities competent to accord administrative
6approval and technical sancti on, and their

injunction may no be infringd. On the other hand, the sanction of a design and estimate by
Government or any other authority conveys no permission for the Commencement of
expenditure on the workinlesssuch expenditure has been provided for in the budget estimate of
the year, or mvision has been made for the outlay within the official year eithereby
appropriationor out of some lump sum grant allotted fbe head of classification undevhich

the service falls. Similarly no liability may kdacurredin connection with any wdruntil an
assurance has been received from the authority competent to provide funds that such funds will
be allotted before the liability matures.

(2) If in any case, whether on grounds of urgency or otherwise, a Divisional Officer is requited to
carryout a work for which no estimates have been sanctioned or for which no financial provision
exists (whether estimates have bsanctioned or nytthe orders of the officemuthorizingthe,

work should be conveyed in writing. On receipt of suciten ordes the officer who is directed

to carry out the work should immediately intimate to the audit officer concerned that he it
incurring a liability for which there is no provision or inadequate provision of funds and should,
at the same t i telethe asmduiat bfehé liakilipy pvhiah ¥ is hkely he Wincur

by compliance with the written orders which he has received. The audit officer will then be
responsible for bringing the facts instantly to the notice of higher financial authority, wiiwva v

to necessary steps being taken either to #tepprogress of the work or taegularize its
execution. There should be no hesitatiorenforcing disciplinary action against any officer,
administrative or executive, who may fail or delag comply wih these orders.

283. Verbal orders for the commencement of work are to breciafed as being liable to
msapprehension, but inA cases owinaiybe comfinett or der
in writing as soon as possible thereafter.

2.84. When any new builing is about to be commenced,any alteration, addition or repairs
executed it anybuildingsdue intimation of such intention must be giventielocal head of the
department, military or civil, concerned.
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2.85. No work should be commenced on land which has not been duly made over by the
responsible civil officers.

II' SCOPE OR SANCTION

2.86. The authority granted by a sanction to an estimate must oealkionde looked upon

as strictly limited by theprecise objects for which the estimate was intended to provide
Accordingl vy, any anticipated or actuprdiectsavi ng
should not, without special authority be applieadtaory out additional work not contemplated in

the  original project or fairly contingent on its  actual  execution.

(2) Savings due to the abandonment of a substantial section of any project sanctioned
by an authority not lower than the Chief Engineermeantto be considered as available for work
on other sections.

Note(1)d The fispeci al aut hmaragraphijos thesutharityconmpetehtoi n s u b
give administrative approval to the origirggtimateon whichthe savingbccurs

Note(2)d For the purpose of this ruling, substantial section of a project-shiaél considered to
have been abandoned, if the estimated cost of the works insgationis gotten than 5 percent
of the total sanctioned cost of the project.

16 LAPSE GF SANCTION.

2.87. The sanction to an estimate for a public work (as distinct from annual repairs) will
ordinarily cease tmperate aftera period of five- years from the date upon which it was
accorded, but the acceptance bgompetent authority of dudget estimate which includes
specific provision for expentire upon a work which is in progress may be regarded as reviving
the sanction to the estimate for the year in which the provision is made. Batsseparagraph
2.46.

IV -ALTERATIONS IN DESIGN DURING CONSTRUCTION

288. No material alteration in sanctioned, still lessStandarddesigns may be made by a
Divisional Officer in carrying out any work, without the approval of tBaperintenthg
Engineer. If the design was originally prepa by the Consulting Architeet referenceshould

be made to himy &he first instanceshouldany alteration of importancevolving additional
expense be considered necessary, a revised or supplementary estimate (see parhQdajhs
2.108) - shouldbe submitted for sanction. In urgent cases, where the delay thug caused would be
inconvenient, an immediate report
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of thecircumstancemustbe made to superior authority, and dealt with as the case may require.

Noted reviseds administrativeapproval is necessary in thasesndicated inparagrapl?.7.

(2) In the ease of works chargeableémtralRevenueshe rulesmade byeCentral Government
must be followed.

2.89 Where important structural alterations are contemplated, though not necessarily
involving an increasedutlay, the orders of the original sanctioning authority should be obtained.
A revised estimate should seibmitted for technical sanction, should the alternations involve
any substantial change in the cost of the work.

V3 MISCELLANEOUS RULES FOR THEEXECUTIVE OFWORK

2.90. In the execution of works, every case should be taken that the safety andvbrience

of the public are duly attended to, and that all operations are carried on ia swineras to
interfere as little as possible nth the traffic or ordinary pursuits of the people. Temporary roads
and bridges should, when necessary, be provided and particular attention should be paid to the
adequate lighting at night of all obstructions to pubibads, and rights of way. The
occupation of land should, when practicable, be so timeaasdo lead to the destruction of
standing crops. Brick and lime k s should not be erecterlose to the inhabited part of any

town or cantonment as to be asance.

2.91. No religious edifice should be destroyed or injured in the execution of works without the
full and free consent of the persons interested in it, nor without the concurrence of the principal
civil or political authority on the spot, unleaader the orders of the Government within whose
jurisdiction the edifice stansglee also paragraphl3.

2.92. All interruptions of large works in progress should be immediately reported to the
Superintending Engineer the causes and probable duratigncof interruptions being duly
explained.

293. All unusual losses in the manufacture of materiafaust, on theioccurrencée reported
to the Superintending Engineer.

214. Divisional Officers should promptly repditide paragraph 54) to the ChiEEngineer,
the Regional Officer
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and also, to the Superintending Engineer, the occurrence of all serious and important accidents or
damageto any roads or buildings borne on the books of the Department. Divisional Officers and
other subordinates in charge of the works should furnish gratesinformation to the officer lit

charge of the nearest police station on the occasion of every serious accident, and in the case of
death on the spot, they should not allow the body to be removed till an enquiry ha been held.

2.95. Carriage of anydescription, employed for purposes conneetét public works, is as
liable to bempressedor military purposes as carriage employed by private individuals.

2.95. The Superintending Engineer may, if he deems it necessary, direct the Divisional Officer
to suspend the commencement or progress of any work pending the orders of Government.

2.96 An order book should be opened and kept on all major works in whichgairiamt orders
to, the executive subordinate or to the contractor should be written.

(2) Diaries ofprogressshould also be maintained under trdersof the Divisional Officer. The
regular and the though maintenance of recordsarder books and diees is essential. They are
invaluable in deciding claims made bgntractorsbutt they must be complete. Dates of arrival

of stores be supplied by Government should particularly be note as claims on account, of delay
by contractors are frequently based date supply of stores by Government.

VI T ADVANCE TO CONTRACTORS.
2.98 . Advances to contractors are prohibited except in the following cases;

@) Casesm which a contractor, whose contract for finished work, requires on
advance on theecurity of materials brought to site Divisional Officers may, in such
cases, sanction advances up to an amount not exceeding 75 per cent of the value (as
assessed by themselves) of such materials, provided that they are of an imperishable
nat ur e tarfodnal agrehme nt I s dr awn tractqp undern vhichb t he
Government secures a |lien on the ntatheer i al
contractor postponing the exgeorutisuse afthef 6 t
materials.

S

k
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and against the expense entailed for their proper watch and safe custody payment of such
advances should be made only on the certificate of an officer, not below the rank of Sub
Divisional Officer, that the quantities of materials upon which the advaaesnade

have actually been brought to site, that the contractor has not previously received any
advance on that security and that thaterialsare all required by the contractimr use

onitens of work for which ¢érate for finished
granting such a certificate will be held personally responsible for any overpayment which
may occur in consequence. Recoveries of advances so made should not be postponed
until the whole of the work entrusted to the contractor is completed. They should be made
from his bills for work done sathe materials are used, the necessary deductions being
made whenever items of work in which they are usedtifiesl for.

(b) An advance payment for work actually executed may be made on the certificate of a
responsible officer (not below the rank sofb-Divisional Officer) to the effect that not
lessthan the quantityf work paid for Las actually been done, and the offgranting
such certificate will be held personally responsible for any over payment Which may
occur on the work in consequences. Final payments, may, however, in no case be made
with out detailed measurement.

VII-SANITATION ON EXTENSIVE WORKS

2.99. On extensive works, where large labour force is collected, the importance of good
butting, water supply, and sanitary arrangements must be borne in mind, and all reasonable
precautions must be taken to maintain the health of the labour force erahtpor arrest the
progress of epidemics.

(2) The general principles which should be observed are stated in AppBhdand it
will be the duty of the Superintending Engineer to see that these rules are observed.

(3) Any reasonable outlay for glutemporary cover as may be needed for bodies of
work-people of considerable
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magni tude, for the making out, clearing and
entertaining some sma#émporary establishment to look after the latrines, one or two policemen,

and hospital establishments may bathorizedas forming part of the contingent outlay on the

work under execution, but in framing large projects, for which theypsmn of such wrks can

be foreseen, such expenditure should, as far as possible, be specifically provided for in the
project estimate.

VIII - INFORMATION TO BE GIVEN TO TUESURVEY DEPARTMENT

2.100. With a view to the Survey Department being supplied with infiemaegarding
all new publicworksto enable the map of West Pakistan to be brought up to date, the following
procedure is to be followed in regard to new branch or main lines of roads, bridges, boat
bridges,, large  public works, town wewupply or dramage  projects:

() When any such public work has been constructed, or section thereof has been opened,
the index or record map, on whatever scale available (not less than ommméntile), provided
it is from original survey and not a mere egketchmade on tracings from the Survey of
Pakistan maps, should be sent to the Survey ofRaldffice, Murree and that Department will
take steps to have the material utilized by its own draftsmen. Index plans of main and branch
lines of road, bridgesand toat bridges should be sent to Government in the Irrigation
Communicationsand Works Department for transmission to the Survey Department.

(I To ensure the material supplied being suitable for the purposes of the Survey
Department, the topography jaohing the alignment,, such as villagesites, trijunction
boundary pillars, other permanentjetis and the crossing of roads astdeams, should be
accurately shown, and it should be stated on the maps supplied if the information is derived from
actual - survey or otherwise.

(1) The Survey Department should equestedo treat index or record maps with every
care, and to return them as early as possible to offices from which they have been received so
that the labouof making tracings need not be resorted to.
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(IV) It Is the duty of the Divisional Officeto see that this report is sent to the Survey
Department within 3 months ebmpletion off works.

IX-EXECUTION OF WORKS BY CIVIL OFFICERS.

2.101. Save in casesheare the Governor may assign the construction and maintenance of
buildings to the departments using or requiring them, the execution of all the works of
construction or repairgequired for government departments should lemtrustedto the
Buildings and Roads Department.

HOo DEPOSIT WORKS.
2.102. (1) The department may occasionally be called upon to execute works for Which the
outlay is provided whollpr impart from:

(a) funds of a public nature, but not included in fhancial estimates and accounts of

the West PakistarProvince;
(b)) contributions from the public (or local bodies.)

(2) Powers of the Chief EBmeer, Regional Engineer Superintending Engraend
Divisional Officers tcauthorizethe undertaking of deposit works aji@enin paragraptb.31
which must be exercised in strict conformity with thées in paragraphs.205 to 2108. These
limits are exclusive of establishment and tools and glhatges.

(3) Contribution works in the case of which it is proposed to give a-graxit shall require
sanction of Government.

The Finance Department nerdt be consulted in regard to contribution works unless it
is proposed to give a gramt-aid towards the work from Provincial revenues. It shdubdvever
be consulted by thAdministrative Department in all cases in which it is ppmsed to give a
grantin-aid notexcess obne lakh requiresand in all other cases in which under an other rule
sanction to a grasih-aid not exceeding one lakequires previous consultation with the Finance
Department. See also Annexure D to this Chapter.

2.103. Where a work is to be carried out partly from funds provided in the estimates of the
department and partly from funds of the foregoing nature, the contribution will be considered as
a lump sum in addition to the Government grant, and the work executeittimscordance with
theprocedure laidlown for public works-
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2.104. The contributions should be realized before any liability is incurred on account of the
work, but, where suctiprocedure habeen sanctioed by the West Pakistan Goverent
recovery may be made from the contributor by suitaigtallmentson fixed dates. No interest
will be allowed on sums deposited as private contributions for public works.

(2) No deposit shouldberecend f or ADeposit Workso until
been sanctioned by competent authority

2.105 In cases where the department undertakes to design and construct a work wholly from the
sourcesalludedto in paragraph 2.102&uch as a town hair reservoirfor amunicipality, or a

school or hospital for which funds have been raised by subscription, theifg rules will be
observed:

(') On receipt ofd definite assurance as
estimate will k@ drawn up in communication with the party or parties, depositing or
administering the funds and must be submitted for the approva&liabf higher local
departmental authority as the extent of the estimate would require.

(I1) Provision must be made toover the cost of establishment and tools and plant
referred in pan graph 229 together with an addition of one per vent for audit and
accounts establishment. Noeductionin these charges should be made without the
sanction of Government. See Appen8irf West Pakistan Account Code.

(111) Prior to the wak being put in hané writtenapproval to theestimate and design
must beobtainedfrom theauthority depositing or admireringthe funds and acknowledgement
procured to the effect that in undéditeg the work the depart men does not accept responsibility
for unavoidableand reasonable excesses, such as would be daysetse in the price of labour
Or material, by adhorisedalterations in design, loss by fire or theft, or by other factorstwhic
could not be foreseeat the time-the estimate was prepared. Any alteration in design must be
similarly dealt with.
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V. The necessary funds for the prosecution of the work must be realizguhi@hd

into the Government treasury either in a lump sum or in sustallmentsand by such

dates as the Governmesitalldecide ineach case. No advance of Goveant money for

such pirpose will be permittednd in a casehere the money is paid by inastallments
Government will not be responsible for any increase in cost,. or damage to-the un
completed work caused by a temporary stoppage of the work pending receipt of further
instdlments

(V) It will be the duty of the Officem-charge of the work to bring at once to the
notice of his superiors and of the local body or individuals any anticipated excess over
the estimate, as well as to provide the fullest information i adimmewith the progress

of expenditure so that no responsibility may attach to Government in the event of the
work having to be stopped for want of funds.

(VI) In ease ofdepositworks all anticipated excesses owing to the tenders having
been receivedin excess of the estimated rates should be brougiricato notice of the
local body or the party concerned ungaragrap2.105V above accepting the excess
and arranging the funds accordingly.

(VIl)  Authorities undertaking such works should satigfgmselves that the extent to
which Government is responsible in regard to the execution of the work is thoroughly
understood both by the parties for whom the work is to be constructed and by the
executive  officer to whom its construction is to be enéds

(V) Where the work is of magnitude, or there are any special circumstamoes
seemto render such a course desirable, an agreement should be drawn up under legal
advice,

2106. It must be distinctly understood thaintributionson account of one work can, in
no circumstances, be utilized in meeting outlay on account of another work, the
contributions for which may be in arrears.
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SUPPLEMENTARY AND REVISED ESTIMAES.

|10 DISPOSAL OF ESTIMATES
|16 OFFICE OF RECORD FOR ESTIMATES

2.107.(i) The original estimates after being sanctioned by proper authstituld be
returned to the DivisionaDfficer for record in his office and the copies retained in tHeed

giving sanction and those below him up to Executive Engifi@stimate is sanctioned by Chief
Engineer the copies be retained by the Chief Engineer and by Regional Engineer and
Superintending Engineer. If it is sanctioned by Regional Engine@pyaaf it should similarly

be retained by Regional Engineer and Superintending Engineer.

(i) The estimates sanctioned by Chief Engineer, Regional Engineer and Superintending
Engineer, must be sent in sufficient number of copies so that one copgibeddty sanctioning
authority and another by lower authority right up to Divisional Officer.

16 COMMUNICATION OF SANCTIONS TO ESTIMATES

TO TEE AUDIT OFFICE

2. 108 (1) immediateintimation of the sanction to an estimate should be made to the Audit
Officer by the authority sanctioning it under copy to all lower formations.

(2) A consolidated monthreturn of all estimates sationedby theDivisional Officer or higher
authoritys houl d be sent by the Divisional Of ficer
direct sending a cophereofto the Superintending Engineer.

(3) The Superintending Engineer is responsilthat in case whera substantial section of a
project snctioned by higher authority has been abandoned, even thpogisionally, the
aggregate assumed cost (including contingencies) of the works included in that section is
intimated to the Audit Officer for exclusion from the total sanctioned estimate q@rtject. See
alsoparagrapi2.86.

JSUPPLEMENTARY AND REVISED ESTIMATES
10 SUPPLEMENTARY ESTIMATES

2.109.Anydevelopmenbf a project thought necessary while a work is in progress, which is not
fairly contingent on the proper execution of the work as first sanctioned. Must be
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coveredby a supplementamgstimateaccompanied by a full report of the circumstances which
render it necessary. The abstract must show the amount of the original estimate and the total of
the sanction required including the supplementary amount.

I'HREVISEDESTIMATE

2.110.A revisal estimate must be submitted when the sanctioned estimate is likely to be
exceeded by more than 5 per cent either from the rates being found, insyfficieotn any
cause whatever.

2.111. When, a revised estimate is submitted, it must be accomplayied comparative
statement (Buildings and Roads stereo No44Rand by a report showing the progress made to
date.

It is the duty alike of the Divisional Officer and of the Superintending Engineer to watch
carefully the progress of expenditure aadée that a revised estimate is submitted immediately
the necessity arises.

2.112. When the submission of a revised estimate under the above rules is found necessary, it is
essential that the revised estimate should be compared with the latest esastotign of
competent authority, sggaragraph2.86. When by reason of intermediate modifications such
existing sanction differs from that accorded by the highest authority concerned, a statement
should be prepared showing how the sanction with whichettisad estimate is compared has

bea arrived at.

2.113. A revised estimate will also beconmecessaryit at any time, either before or
during the construction of a work, it i's fout
reasons otherhan abandonment of. a substantial section of a sanctioned project or material
deviation from the original proposals, an officer of rank not lower than Divisional Officer or may
sanction such a resed estimate, even though itsmm@unt may exceed that to wth he is

ordinarily empowered to accord sanction. When according such sanction he should intimate,
giving reasons, to the authority who sanctioned the original estimate and to the Director Audit

and Accounts (Works), West Pakistan that the amount of stienae has been reduced
dbaccordingly.
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II-UTILIZATION OF COMPLETION
Report or statement as revised estimate

2.114. When excesses occur at such an advanced pertbé construction of a work as

to render the submission of a revised estimate purposeless, the excesses, If beyond the power of
the Divisional Officer to pass, may be explained édompletionReport or Statementr@gpared

under the rules in pareaph 2.115but when excesses of more than 5 per centshmvin a

completion report it should be explained why a revised estimate was not submitted before the
work wag completed, and the Superintending Engisbeuldreportwhetherthe probability of
anexcessoccurrng was reported to him on B4 work sup ¢

K-COMPLETION REPORTS, CERTIFICATES
AND PLANS
I-GENERAL

2115 (1) A detailedcompletion Report or a Cqgpletion Statement as necessdige
clause (2) must be prepared on the completion of works in the following-cases:
) ( For all works chargeable tapitalregardless of the actual expenditure being
eqgual to or more or less than the sanctioned amount.
(i) (is) For works chargeable to heads ottieam Capital:

@) if the estimate of the work has been exceeded by more than 5 per cent,

(b) if the actual expenditure on a work exc
power tosanctionestimates technically, even if the excess is withper cent of
the amount of the estiate, and

(c) ifthere has ben an excess over a revised estimate

(2) (A) Detailed completion report in Buildings and Roads Account Form 44, 47 is to be
submitted on completion of works, on which the outlay has beeorded by suheads. It
should give aomparisorand explanation of differences between the quantities rates, and cost of
various items of work executed and those in the estimate, and should also mention
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Thenames of the Engineers, and Overseers, who supervise the work from time to time during the
period of its execution.

Note-The Superintending Engineer may, if be desiregequire adetailed completion

report to be prepared on thengpletion of any other work.

3)

Note

(b) A completion statememt n i B uand Rbada Acsount Form 45 showing the total
estimated cost, the outlay and the excess, if any, is to be submitted to completion of
other works as defined in sydaragraph (I) supra. A cealidatedstatemenshould be
prepared monthly of all such works completed during the mouth.

When the completion statement is to be utilized instead ofiserk estimate under
paragraph 24.14, sufficient details must be given to satisfy the authorityose
sanction is necessary.

In eases where no completion report of statement is required to be submitted by the
Divisional Officer the date of completion of all major works should be reported to the
Superintending Engineer who is required timim the Head of the. Department direct, as
well as the Provincial Government in the Buildings and Roads Department, of dates of
completion of works sanctioned by them or by the Chief Engineer.

- Similar produce shouldoe followedin reporting lateof commencemerdf all major

works tothe Head of department and the provinctabvernment

II-WORKS EXECUTED ON BEHALF OF OTHER DEPARTMENT

2.116 On the completion of an original work executed on behalf of another department, a

compldion certificate in West Pakistan Buildings and Roads Stereo Form N. 130 should
be forwardedby the Divisional Officer to the civil and military authority concerned, who
should, after signing it in thepace provided for the purpegade also paragraph 220)

return it to the Divisional Officer.

(2) In the case of repairs, the SDivisional Officer should submit a completion
certificate in West Pakistan Buildings and Roads Stereo Form No. 129 to the officer of
the department immediately interested in the work who should, after endorsing hevith t
remar k that t he wo rotkerwise forward it fochis dapartoentdle r 0
superior (if he is not himself the officer competent to signdésificate3. The later

officer should then transmit to the Divisional Officer for disposal.
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(3) The completion certificate in the case of pety works and repairs will be endorsed on the
requisition West Paingan Account Form No. 32 and no sepaxadificate is themequired.

117. Civil and Military Officers a required to fill up and sigmll authorizedforms of
requisition, completion report or other certificate of execution that may be required by the
Divisional Officer in consequence of thexecution of any work on their application or order.

2.118 The countersignature of a Civil and Military Officer merely implies, in the case of an
original work, that the work has been completed and taken over, dhd gaseof repairs that

the buildirg or work generally, is in proper order, and involves no further responsibility. If the
counter signing officer is not satisfiedwith the work and wishes to make any remarks, he can

do so over his signatur e, but remeatks whichoarel d b e
unnecessary or irrelevant, he may occasion much trouble and delay. See also parhgfaph 2

16 RECORD AND OTHERDRAWING & AND PLAINS

2.119. Record drawings, showing the work as actually constructed, should be completed as soon
as possible by the officer in immediate charge of every new work or alteration of
anexistingwork, for approval and record by the Divisional Offi¢eide paragraph2.120

Completion plans, consisting of copies of the recptdnsof the more important works
and alterations, should, if required to elucidate the report or if otherwise, so directed by the
Superintending Engineer be prepared in the Divisional Officeccompany the completion
report.

Note-similar procedure should be followed in reporting date of commencement of all
majorworks to the Read of Department and the Provincial Government.

Note(i)) Recodadrawings ofimportantmunicipalworks congructed by the Builohgs and
Roads Department should be supplied to the Municipality concerned.

Noted (2) Record drawings of bldings should consist of a site pJagjround plan, elevation and
one or twaactionsas maybenecessary to illustratbe work preferably one sheetefail, of
door s, wiaredobregiredet ¢ 6

2.120. (1) A Divisional Officer must keep on record in his office the following plans or
such of them as are required in his Division

(i) Copies of all standard plans of buildings.
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(i) Complete plans, sections, and elevations of evailging under his charge whether military,
or Civil, as actually constructed, any departures fsamctioned design being carefully noted.
The boundaries of the ground attached to any buildings should be distinctly shown.

(i) Plans of roads under his charge showing thuwarries whence metal is obtained.
(iv) Detailed drawings includinfpundations, whergracticable of albridges, and other works
in the Division as actually constructed, any departures from sanctidesmn beingcarefully

noted, the boundaries of the ground attached therbwng distinctly shown.

(v) Complete land lans of all land in the possession of Government,iviz.

€)) Land for which a Divisional Officer is directly
responsible.

(b) Land belonging to buildings borne on the book
of the Department.

(c) Land appertaining to works. made over to
Locd Authorities.

(d) Landsencroached upolny local bodies and
allowed to remain in their possessisapjectto
the condition that they are liabléo be resumed
by Government in the event of their
beingrequired for a public purpose.

(e Land Leased tprivatepersons.

(vi)  Complete plans of all storm water drains, river,
with its boundary under his charge together with
longitudinal section and cross section at suitable
scale.

(vii)  Longitudinal section of all sewers shogimain
hole junctions, screen, inlet in to chamber along
with reduced level.

(vii) Longitudinal section showing diameter of all
pipe lines, rising mains, distribution lines, fire
hues, Hydrants, wells of all descriptions.

(iv)  Geological sctions of alboreholegogethewith
completionstratachartwith strainers, blank pipe,
junction bail plug, and top casing.
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x) Complete site plans showing the locality of a tulvell and its discharge on its
completion together with, depression head.

(xi)  Complete plans of all spring which serve ssurces for water supply or wells or other
water supply sources together with their discharges. Complete plan of all reservoir on
head works or along with the distribution system.

(xit)  Complete plans of electric installations overhead and underground internal head as well
as externat up tosubsection if under the charge of Buildings and Roads Department.

2. In Circle Offices the following read plans should be maintained:

() All plains as per | above for office record.

(i)  Copies of all standard plans for well chambers, punapntiers reservoir, community
latrine digposa works and other standard sanitary works.

(i)  Copies of all standard type drains, egg shapeder or reinforced cement concrete

sewers.
(iv)  Completion plans of all important earthwork on buneémbankments
(V) Maps of districts and civil stations in th

Lines of roads in the West Pakistan.

(Superintending Engineers and Divisional Officers should keep these maps in so far as
they relate to theiraspective charges correctedtopdate).

(vi)  Copies of all standard plans of buildings.

3. I n. the Chief Engineerodos office -the foll ow
0) Maps of districts and civil stations in the West Pakistan.

(i) Copiesof all standard plans of buildings.

0 N @ plansmentioned as items)(to 2) alsobe kept on recorih the Chief EngineerOffice.

2. Similarly the regional engineer shall maintain, all plans mentioned aletaténg to his
regionin his office.

4 Al recor do, p-to-datesandnitugl he the dutylofahe Divisiopal
Officer to forward completion
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plans of all additions and alterations to Bwperintendindengineerfor correction of the Circle

Office copies. Similarly the Superintending Engineer is responsible that such plans are
forwarded to the Regional Engineer and the Ch
plans there maintained.

(5) Where a nmber of bridges or othenasonryworks have been made of the same type
it will not be necessary to forward conies of the record plans of each one of them. It will be
sufficient to notify in the letter forwarding the completion report that the work ishefdame
type as that submitted with a previous letter, the number and date of which should be given.

(6) Superintendindengineers during theinspectionshould see that the record plans are
maintained and are corrected-tgpdate.

2.121. A record plan should be correct representation of the work as actually built. Thus,
in the case of well foundations, it should show in plan the exact position of all the wells, and in
sectional elevation in the directions at right angles to each, diieeexact depth to which they
have been sunk. This will exhibit all changes in position of wells and deviations from the vertical
which have occurred in the coursesmiking and have remainedncertified The wells should
bear on the record plan the samumbers as they have borne during construction and a statement
should appear on the drawing showing the reduced level of the curb of each well after
completion of sinking. The position and dimensions of all any pales or planks driven to close the
spacedetween wells should be clearly shown, as should also be the teoociher materials
used to fill the wells or the spaces between thendefails of the corbelling or arching
employed to comectwells should be drawn separately on a scale large enmughow the
details.

(2) In the case of concrete foundations, the outside edges should be correctly plotted end,
where piling or stakes are used to surround or partition off the foundation area, their position
should be shown. Changes in foundatievel should Se correctly shown in sectional elevation
and the reduceaVels of the base and top bktconcrete should be given.dase of any other
material being used beneath the concrete it nature and dimensions must be clearly shown.
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(3) Reduced levels of all ipprtant points of the work, &und after its completion
should be entitled on the drawings.

(4 Geological sections should be given in the case of imoshich thefoundationlevel
is more than six feet below the natural surface.

(5) Separate drawings should be made to show the details of iron work and wood work
and of any other important structural details

2-122. Ordinarily, on the completion of a work, the record drawings should be completed
by the Officer in immediate charge; and, after being signed and dated by him under an entry as
executed, they should be sent to the Divisional Officer, who, if satiafi¢o their correctness,
should countersign them and date them and have the necessary copies made for submission with
the completion report where necessary.

(2) In order that no difficulties shall arise in consequence of the transfer of an @fficer
charge of a work, on all large works a progress should be maintained and kept thorottghly up
date on which all departures from the sanctioned design should be shown. For small works the
outgoing officer should record on the working drawing the léwelvhich the work was built
under his charge, giving notes of angleviations is from the sanctioned plan

(3) Completion plans should be prepared and attested as soon as possible after the
completion of a work.

(4) A register of completion plarreceived should benaintained in the Divisional
drawing office.

(5) An annual statement should be submitted on-10ttober by Divisional Officer to
Superintending Engineer giving details or estimates which havedbesedduring theyear but
for which completion plans have not been received within 3 months after the date of closing the
estimate.

2-123. Every plan and drawing, of whatever kind, must be properly authenticated by the
dated signature of the Office, by whom, or undlbose orders it iprepared .

(2) In all completion plans, besides the certificate of completion according to drawing,
the names of the Executive Officers by whom the work was designed and by whom it was
executed, should also be given.
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(3) The name or signature e¥ery officer and the datd thesignature, which is on a
plan Or drawing of any kind, should be shown on all copies of gleor drawing.

IVd OFFICE OF RECORD

2.124. (1) On the completion of any work in respect of whidompletionReport or Statement

is required under paragraphl25, such report or statement shoudd forwarded by the

Divisional Officer to the Audit Officer, who should, after verification of figures, transmit it to

the Superintendingengineer: That Officer shoultbrward to the Chief Engineethrough the

Regional Engineer coptetion Reports or Statements of all works, the estimates of which have
beenexceeded beyond his power of sanctioncdpy of thecompletion report or statement of

those capital works on which there hasther been no excess or the excess is within the
Superintending Engineerds power s Soderinter@ingct i on,
Engineer to the Chief Engineethrough the Regional Head for noteand return.

(After disposal, the completion report or statement will be finally recorded in the office
of the authority sanctioning the estimate).

(2) Sanctions accorded to excess expenditure in complefponts should also be
communicated to the head of the Department concerned (and to Government in the Public Works
Department in case of sanctions accorded by Superintending Engineers) to keep them informed
of the completion of works.

(3) Completion plas, if any, should not be sent to thaudit Officer but should be
forwarded direct to the Superintending Engineer who should attach them to the completion
report on its receipt.

(4) completioncertificates, which should not be submitted to audit, should ordinarily be
retained hi the Divisional office, bit in the event wifavorableremarks having been corded
upon such a certificate by any Civil or Military Officer, it should be submitted ®iotders of
the Superintending Engineer with the explanation of the DivisiOfftdder andan account of an
action he may have taken.
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REPORTS,

GENERALINSTRUCTIONS.

2125. Completion repds should be prepared and sitted in accordance with the
instructions contained in paragrapgh$15 and 2.124 supra .

(2) Under paragraph .224 completion reports will be Med in the office of the
sanctioning authority. The following detailed, instructions shou&l dbserved in this
connectior:

(a) Consolidated completion statements in West Pakistan Account Form No. 45 of
estimates sanctmed by the Divisional Officer the actual expenditure on which is in excess, of
the sanctioned estimate by an amount beyond t
be sent direct to the Director Audit and Accounts (Works), West Pakistan whoatfis,
verification, forward the same to the Superintending Engineer concerned. The latter will sanction
the excess and communicate it to the Divisional Officer and the Director Audit and Accounts
(Works), West Pakistan. In cases where the excess is béypbnd Superi ntending
powers to pss he will take necessary Stepso obtain t he Gover nme

(b) Completion reports of estimates sanctioned by Suptnding Engineers the outlay
on which is in excess of the sanction estimate by an amount greater than that which the
Divisional Officer is empowered to pus, should be forwardéy the Divisional Oficer direct
to the Director Audi and. Accounts Works, West Pakistan, who will after verification pass tin the
same to the&uperintendingengineer concerned. The excess will be consttlarel sanctioned
by the Superitending Engineer if within his powers afanction. by a separate letter, and
communicated to the Divisional Officer and Director Audit and Accounts (Works), West
6Pakistan I f the excess is beyond the power o
necessary, steps to get thacenof competent authority.

(c) Completion reports of estimates sanctioned by the Chief Engineer or Government, the
actual expenditureon which is in excess of the, sanctioned estimate by an amount beyond the
Divisional Of ficer Wb power to pass, should be
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submitted direct to theDirector Audit and Accounts (Works), who will, after verification,
transmit the same to the Suimending Engineer concerned who will sanction the excess, if
-within his powers of sanction bgtter. TheSuperintendindgngineer shall forward a copy of the
letter with the completion report in original to the Chief Engineer through regional officer for
record. When thexcesss beyond the powers of sanction of thep&rintending Engineer, he

will forward the completion report together witbedfulexplanations by the Divisional Officer

and himself for sanction of the excess by competent authority. Necessary sanction of
Government to such excess will be communicabetthé Chief Engineer and Director. Audit and
Accounts (Works), W&t Pakistan,and tre completion report filed in the Secretariat.

(d) Detailed completiomeports in West Pakistan Account Form 44 will be prepared in
respect of works on whichthe outlay has been recorded by shéads.

(e) Registers of sanctions should be posted in each office as the Completion Report is
received.

(f) Particular instructions for the preparation and disposal of completion reports relating
to the Buildings and Roadepartmentsre given in the Buildings and Roads Manual of Orders,
paragraphs.81 to 816.



PAGE 93

Chap. 1] ANNEXURE A

ANNEXUREOECHAPTER II

(REFERENCEPARAGRAPH 2 AND 3

9.2 of D,P,R (Pb). Poweespect purchase manufacture etc of stores and increases and decreases in
thereservetock i nt (see Rules 6062)

S.No Nature of powers Department Extent to whielssent is given

1 2 3 4

1 To sanction thpairchase divestock an Buildings and road Up to Rs.40,000 in ang case.
the purchase manufacture and ref department.
articles included under eh minor
tools and plant except the purchg
motor vehicles.

2 To sanction purely temporary increg Ditto Full powers provided such increase
the reserve stock limits of a division absorbed within six months from th
of increase

9. 20of power of the according ocddministrativeapproval and the sanctioning edtimates etRule 7.8.

Noted -In the case of large projects, the Finance Department may at the time o; intimating its concurrence in
administrative approval to a general project estimdédine the extent to which suctoncurrencepermits of the
presumption of Finance Department assent. to the sanction of the working estimate when these are prepared prior to
the issue of technical sanction by the authority concerned.

Serial Nature of power Department

Na Extent to wlich assent is given

1 2 3 4

Full powers, subject to the conditid
that J the total expenditure which It
proposed to incur on a particula
building within a single financial yea

1 Administrativeapproval in expenditure on minor
works other than arks in connection with a building
intended to be used as the residence of a Governme
servant or a ®iouse or inspection bungalow and work exceedsRs 10,000 the corcurrencyof
such stube. Welland pumping plants, etc., the runnin the Finance Department must
cost of which willexceed R.1,200per annum. obtainedbefore incurring any pert of it

Ali Departments
exceptrForest and
Irrigation
Department
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Serial
Na

Nature of power

Department

Extent to which assent is given

4

Administrative approval to expenditure on
minor works is connections purchase or
conversion of a balding intended to be use
as the residence of@overnmentservant

All Department

Administrative approval to expenditure on
original works in connection with existing
residential buildings

Building & Roads
Department

- Pull power provided (a) that th
standard rent as calculated un(
Fundamental Rule 4B or rule 5.23
of the Civil Services Rules (Punjak
Volume I. does not exceed 12 ¥
cent of the average pay of the class
Government servant who will usual
ocaupy the building; (b) that asse
is not presumed to any su
expenditure which is not expected
bring In an adequate return en t
capital cost by reason of either

rent being charged or the rent to
charged being lees than th
recoverable underule 45A of the
Fundamental Rules or under the ru
In Chapter V of the Civil Service
Rules (Punjab) Volume | end (c) th
the building is assigned to the hold
of a specified post whole bound |
the terms to live in It
Before giving financial con. $¢ to
expenditure, In respect of estimat
classified as Major works, th
Finance Department will require 1
be satisfied that the condition
specified above are fulfilled with th
substitution of 10 for 12 ¥ per ce
In proviso (a). Up to a limit of Rg
1.000 In each case Irrespective of {
coat of the building and subject
any general orders of the compets
authority regulating the supply b
Government of any special fittings
any particular type of residence a
to the provisos that

(i) When theresidence Is classed ag
Major or a Minor work remains so
after the proposed work is carried
out, the standard rent as calculated
under Fundamental Rule 45.
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Serial Nature of power Department
Extent to which assent is given
Na
1 2 3 4
A, or under the rules in Chapter V 0
the Civil Services Rules (Punjab).
Volume |, on the final capital cost
does not exceed 10 per cent or 12 ]
per cent, respectively, as the case
may be, of the average pay of the
class of Government servants who
usudly accuracy the bodings
- . - i) When the residence Is alread
Administrative approval to Buildings and (i . y
. . . classed as a Minor work and
Roads expenditure on original Department Building & Roads
3 . . _ becomes
works in connection with Department
exulting residential building s concled .
9 g a Major work after the proposed
work is carried out the consent of th
Finance Department must be
obtained before any expenditure
is incurred on it. The
power conferred above may be
exercised in respect of buildings
allowed rent. free, provided that the|
necessary for allotment has been
accepted by the Finance Departme
STATEMENT SHOWING POWERS DELEGATED TWARIOUS OFFICERS IN TUE
INTEGRATING UNITS immediately BEFORE l4th OCTOBER 1966.
TO SANCTION PURCHASE MANUFACTURE ETO OF STORES
Serial Nature of power Department
Extent to which assent is given
Na
1 2 3 4
To purchase office furniture up to RS. 1.00
for each estimate provided the sanctioaro Suberintendincendinear buid
- H H . uperintendingengineer buildin
estimate exceeding RS. 500 is confirmed f 2% LAt P
3 Chief Engineer before purchase of articles

(Rule 10-2).
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Serial Nature of power To whom delegated

Extent
Na

To sanctionestimate for purchase and Superintending
manufacturef tools and plants (ekuding Engineerbuilding and
live stocktents office furniture and motor road department up tg
vehicles (Rule 10.2) Rs4.000 for each
estimate.

To sanction estimate for repairs azatriage
of tools and plant rule 10.2) SelecteExecutive
engineer Building and

11

road up to Rs.500 for
eachestimatenon
selected=xecutive
Engineer up t@00 for
each estimate

To order from &GovernmentV/S materials
storesor manufacturedarticles for which Superintending

due provision habeenmade in a sanctioneq Engineer full powers
estimated within the budget
provision for their
respective circles
Executive Engineer
building & roads
Department selected R
.1.000 non selected
Rs.5,000.

20

To sanctionestimates for Superintending
purchase or manufacture Engineers full powers
of materials to be used on within the lime
works (Rule 10.3). sanctioned reserve
stock

Superintending
Engineers full powers
within the lime
sanctioned reserve
stock

Executive Engineer
full powers within the
limits sanctioned for
reserve stock subject tq
the approval or sanctio
of the estimate being
obtained where require
by the provision of
paragraphs 4.24 and
2.25 of the building and
road Department code

To purchase omanufacturenaterials ta¢he
used on work

To accord administrative to works (see paragraph 2.5 of buildings and road Department code rule 10.4 of D.F.R

Note: the money limits specified in the delegations below relate to the entire estimated cost of a work including bot
orignal works and repairs if any and not merely to the cost of the proton relating only to original works
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Serial
No

Nature of power

To whom delegated

Extent

To conveyadministratiapproval to proposals
for works other than residential building
appertaining to their respective department
falling under the following minor heads of 50
civil works original works building

A land revenue pro vicinal excise general
administratiagyiculture and industries fisheries
only

Financial commissioner

Up to Rs. 10,000 also for work
appertaining to Colony towns falling
under head 81 capital account of civil
works outside the revenue Account

(b) land revenue generadministration

Commissioners of
divisions

Up to Rs.3,5000 works appertaining to
Civil rest houses dak bungalow treasury
buildings and miscellaneous building
relating to their Divisions.

© Provincial Excise

Ditto

Up to Rs.3,5000, for works appertaining
to the excise epartment

(d) registration

Inspector General of
recitation

Up to Rs.5,000 for works appertaining t
the department of registration

(e ) Generahdministratiorof justice

Jugs of the high curt

Up to Rs.10,000 for works pertaining to
the high courtlistrict and sessions cour|
sub ordinate judges courts and subsidid
buildings

(g) jals and convict sentiment

Inspector General of
prisons

Up to Rs. 5,000 for works appertaining
central and district jails lock ups and
miscellaneous building dhe jall
department
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Serial Nature of power To whom delegated
NoO Extent
1 2 3 4
. (1) inspector General of | Up to Rs.5,000 for works appertaining t
(h) Police police lines andhan as and

police

miscellaneous building of the police
department

European and anglo Pakistan education

(ii ) Deputy inspector
general of police

Up to Rs.1,000 for works appearing to
police lines and thanes and miscellane
buildings of the policedepartment

(ii) Europearand angldPakistareducation

Deputy inspector general
of police

Up to Rs.5,000 for works appertaining
government collages ad schools and

miscellaneous buildings or the educatig
department

(1) Medical

Deputy inspector general
Civil Hospital

Up to Rs.5,000 for works appertaining t
hospitals and dispensaries medical
collages and schools mental hospitals
and miscellaneous building of the
medical department

(k) police health

Director of Public Health

Up to Rs.5,000 for works appearing to
the Punjab vaccine institute and
miscellaneous buildings of the
department of public health

( L)Agriculture industries fisheries only

Director agriculture

Up to Ts.5,000 for works appertaining t
thedepartment of agriculture and
fisheries

(m) veterinary

Director of veterinary
services

Up to Rs,5.000 for works appertaining t
the department of the veterinary
department.

(n )CooperativecrediiN

Up to Rs. 2, 500 for works appertaining
to the ceoperative societies department

(o) industries (except f industries (except fisher

Up to Rs.2,500 for work appertaining to|
the Department of industries
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Serial Nature of power To whom delegated
Extent
No
1 2 3 4
For all works both buildings and
combination which do not appertaining
anyparticular department and to the
. . Superintending engineers| extent of Rs.2,5000 provided that the
To convey administrative approval to proposals .=~ o
2 . . o buildings and roads amount for original works close not
for works other than residential buildings. .
department exceed Rs,2,500 only falling under the
minor heads original works buildings
civil works or communications of the
major head 50 civil works
Up to Rs.2,000 for the tal cost of
buildings provided that the rental value
To convey administrative approval to estimateg the building to fundamental rule 4% or
capital expenqnure on the construction the rules in Chapter V of the civ
purchase of residences for Government servan Head D services rules Puniab volume 1 shall 1
3 meet the requirements of their respect eads ) 0 epartmen !
department named in entry exceed 10 per cent of the averg
emoluments of the class of govt serva
for whom it is intended.
To convey administrative approval to estimateg
capital expenditure on works in connection wj|
existing residential buildings to meet t ) ) .
4 requirements of all the department Chief Engineer.. Up to Rs2, 000 and as in entryBove .
To convey administrative approval to estimates
capital expenditure on works in connection w|
5 existing residential buildings Ditto Up to Rs,4.000 for the total cost
building and as in entry 3 above .
Up to limit of Rs.2000 for each cag
To accord administrative approvéb estimates of i irrespective or the capital cost of t
6 expenditure on works in connection with existijf Di t t o€ includes the cost ¢

resident buildings

building which
sanitary installations and as in entry
above.

*The power conferred in serial Nos. 3 to 6 in regard to administrative approval to minutes of expenditure on original

works in connection with residential buildings may be exercised in respect if buildings allowd@eeptrovided
that the necessitipr rentfree allotment has been accepted by the Finance Department.
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Serial Nature of power To whom delegated
Extent
No
1 2 3 4
Also that no addition is made which is
not covered by the sanctioned type
design or is of a nature not usually
provided
ADMINISTRATIVE APPROVAL TO WORKS
(Rules 20.15. of P.F.R
To convey administrative approval to . .
7 . . Director of landrecord Up to 250 ineach case
estimates for the repairs of patwarkhanas
To convey administrative approval to
estimates for the construction or repair of
8 patwarkhans Financial commissioners Full Powers
To convey administrative approval to
prqpqsals for works other than residential . Up to Rs.2,500 only for works
9 buildings Inspector general gfrisons e
appertaining to central
1. Commissioner, multan
Division Up to Rs.1,500
To convey administrative approval to
10 expenditure on all petty and annual repairg 2. Deputy Commissioner, Dera Up to Rs.,500
as well as original works or special repairs Ghazi Khan '
building under the control of the toter
ili i Up to Rs.300
military police or bduch levy 3. Commissioner, boader or p
commandant baluch levy
For works of petty and annual
repairs as well as original
To convey administrative approval to works or specialepairs to
proposals for worksther than residential buildings in the apartment
ildi i falling under the minor head
11 buildings under paragraph 5.10 of the Punj Inspector General dtolice g

public works Department code second edit
as applicable to Punjab Pakistan

works of the major head 29
police and to the extent of
Rs.2,500 only.
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Serial Nature of power To whom delegated
Extent
No
1 2 3 4
Deputy General of Police
1. For works of all petty and annu
repairs as well as original works
- . or special repairs to building in
convey administrative approval to works for .
. . o . the charge of the police
non residential buildings for the police .
d . " department falling under the
epartmen minor head works of the major
head 29olice and to the extent
12

Superintendents of polic
principal police training
school and assistal
superintendents of polic|
in charge of the Punjal
constabulary

of Rs1,500 only.
ii. for works described in

i Above to the extent of Rs. 300.
Only

13

To convey administrative approval to proposs
for works including residential buildings for
menials

Director Animal Husbandry
department Punjab

For works of petty and annual repairs to
buildings such as kacha menials quarter
implement sheds dutchbarns etc falling
under the minor head works of the major
head 41 veterinary and to extent of
Rs.55,000 only

*Meni al i means t he

a low paid government servant

hol

der of a

post in i

nferior sed\

To convey administrative approval to propos
for works including residential building fo
menials and tenants

Director of Agriculture Punjah

For petty original work relating t
kacha pacca buildings and structu
such as field office and laboratori
stores implements workshop and jui
boiling abeds bullock byres kacha
kacha pacca or paac quarter for
manilas and tenant pucca wells tar]
water channels and culverts fences b
proof case the agricultural departme
including the fisheries section and t
maintenance and repair of
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Serial Nature of power To whom delegated
Extent
No
1 2 3 4

Buildings and structures put by t
Departments falling under the min
head works of the major head 4
agriculture and 43 industries and to t
extent of Rs.2, 5000 only.

*Noted The knobs structure is one where the woririsvan dried bricks In .
pl aces,

cert

Meni

ain essenti al

al 0O means the hol

such a

der of

is now called a lovhead paid Government Servanites10.5 of D.F.R(Pb).

TO

ACCORD TECHNICAL SANCTION
EXPENDITURE ON WORKS OR TO DIVERT PROVISION UNDER WORKS

TO

an whiahsig chargad td cantingendies. i

SANCTION ESTIMATES FOR ANI

mud with burnt bricks in mud in
s jambs of doo

Rs.10,000 for each work up to 1,000 f
each works
. . . . Executive engineer buildi
To accord technical sanction to detail estimd — oo g urdaing
. . . and road department selecteq
for original works and special repairs )
19 officer other
Executive Engineer
Up to Rs.1,000 for each works
Excludingdepartment charge
for establishment and tools
and plant
T r hnical sanction im for . .
25 © gcco d technical sa. ction to estimates fo Chief Engineer Full Powers
maintenance and repairs
Up to two lakh in each case and withi
. . . . the limits as singed for his circle in the
26 Ditto Superintending Engineer .
P g=ng budget estimate under each head of
service
. . . Within limits of i
To accord sanction to estimate for ordinary . . It. In limits of sanctioned stereo type
27 repairs Executive Engineer estimates iad budget allotment placed
P at their disposal
To divert provision for contingencies of a
28 sanctioned estimate to new works or repairs Superintending Engineer Full Powers
not provided for in the estimate
Executive Engineer Rs.1,500
29. Ditto Selected officers class 1 1,000
selected officers class Il & 111
Non selected 500
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CHARI ANNEXURBR)
Serial Nature of power To whom delegated
Extent
No
1 2 3 4
Up to Rs.10, 000 subject to th
condition that the amount exceeds 1
To issue work order for works and repairs Executive Engineer powers of SuiDivisional officers
7
Ditto Sub Divisional officer 4, 000
Up to Rs. 50 per mensem for each pc
so create and subject to the condition]
a) Necessary funds either
already exist or have been
provided by competent
to create posts of work charge establishment authority
: ith handi . ina Enai
3 connection with handing and oust day efc Superintending Engineer b) The pay and allowances of n
stock
such posts shall exceed the
prescribed rates in cases
where such rates have been
definitely laid down by a
higher authority for any
particular lass of
appointments
4 To accept tenders Sub Divisional officers Up to Rs.4,000
Grants , concessions, leases, etc (rule 2.45)
Serial Nature of power To whom delegated
Extent
No
1 2 3 4
In cases of government servants wh
Chief Engineer superintendin they are empoyvered_ to appoint
S itv bonds for the d ‘ ¢ | Enai divisional offi vacant postscribbed in paragraphs
20418 egurlty onds for the due performance o ngineer divisional officers | 1 154 of the building and road
duties by government servants buildings and roads department code second edition)
department
o8 To sanction leases for grazing cattle on road Superintending Engineer | Full powers up to year, provided the

sides

,Executive Engineers

rental does not exceed Rs. 500.
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Serial Nature of power To whom delegated
Extent
No
1 2 3 4
(Superintending Engineers| Up to one year ,provided that the rent
Buildings and Roads the propety as fied by competent
. Department. authority does not exceed.
o8 To sanction leases of houses, land, or other
immovable property belonging to Governmen . ) .
(1) Divisional officers @ Rs. 200 a month.
Buildings and Roads
Department. (ii) Rs. 100 a month.
_ _ _ Up to lyear only and subject]
To sanc.tloragreementwnh auctioneers for Superintending Engineers to the condition that the term
30 conducting the sale of Government stores by of the leases are those

public auction.

Buildings Roads Department,

embodied in Stereo Building
and Roads No. 93.

20.6 Rewards, fees, bonus, remuneration, grants for uniforracaipmentetc. (accepting fees and honoraria Granted to Governnm
Servants) under the F.D. and C.S.R (Pb). Vol.l, Part I.

Serial Nature of power To whom delegated
Extent
No
1 2 3 4
To grant cash rewards to meet funeral and ot
unavoidable expenses to the relations of all
Governmenservants drawing pay up to Rs. 3
20.6(1) g pay up Head of Departments.

per mensem, who are killed or die of injury
received as a result of special risk of office in
the performancef their duties.

Subjects to a maximum of Rs. 500.

To sanctiorrecurringexpenditure on the
maintenance and repair of clocks in offices.

Head Of OfficeN

Up to a limit of Rs.7 a monthrepair s,
cleaning and oiling of office clock

should be entrusted to a recognized fi
of watch makers.

To entertain temporamgstablishment
chargeable to hot and cold weather charges,
for instance, punk has coolies.

Ditto..

Rs.15 or the market rate as fixed by t
Deputy Commissioners, Whichever is
greater, and for a period not exceedin
six months in each case.




105

ANNEXURE A [CHAP.II
Serial Nature of power To whom delegated
No Extent
1 2 3 4

To sanctiorthe Payment of rent for lands and
houses occupied by Government for other thg
office and residential purposes.

Head of departments (excep
ForestSuperintending
Engineers and Commissione

Up to a maximum of Rs. 58 a month.

of Divisions).
Subject to the proviso that nd
(Renthouse are included in houses for lease is entered into for a
residential purposes). period of morghanone year
and to the condition of
paragraph 82 of Appendix 14
To sanction the payment of rates or taxes lev,
by statute or by local rules or orders (as for Ditto ) )
instance, terminal tax or octoni Government v SUbJ.e‘.:t to thexistence of budget
provision.
stores.)
To sanction supply of liveries summer clothin i Head of offices . . .
PRl . ® Subject to the conditions in the rules f
belts, cross belts, badges, and warm clothing and L . .
. supply of liveries, etan Appendix 15.
peonsand menials. Departments.

To sanction purchase of typeriters for
themselves and offices subordinate to them

Heads of Departments,
Superintending Engineers,
Buildings and roads
Department, Principal, the
Punjab Collage of Engineerin
and Technology.ahore
Principal, Government Schoo|
of Engineering, Punjab, Resu

Subject to the rules and conditions in
Chapter 12 of the Stationery and
Printing Manual (Fourth Edition) and t
the proviso that in case where no scal
of typewriters has been fixed the pow
can be exercised only in respect to
machines purchased to replace those
which have been condemned by the
Board.

To sanction the hiring of typewriters of
approved peters for use in their own offices a
offices subordinate to them.

Disbursing Officers

For a period noexceedingwo months.

To sanction purchase of duplicators and
duplicating machines.

HeadsDepartments and
Controlling Officers.

Up to Rs. 180 for each machine and
subject to the Rules in Chapter 12 of t
Printing and Stationary Manual
(Fourth Edition).
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ANNEXURE] PUBLIC WORKS DEPARTMENT CODE [CHAP.II
Serial Nature of power To whom delegated
Extent
No
1 2 3 4

Bicycles may be provided for the use
office messengers employed in distric
headquarters offices, in Settlement
Offices, in the Offices of Head of
Departments and in headquarter offics
subordinate to heads of departments
cases where their supply is rendered
clearly necessary by the requirements
of public business, provided.

(1) That not more than one
bicycleshallnot be used for
privatepurposes

(2) That Government bicycles
shall not be used for private

To sanction purchase of bicycles for the use purposes,

their own offices, as well as for certain Head of Departments

subordinateffices (3) Thatbicyclesshall be of the

type adopted for Governmen
offices. (The price of those

bicycles in notified from time
to time by Government); and

(4) Thatbefore sanctioning any
such purchase the sanction i
authority should consider
whether in view of the saving
of time effected by the use of
bicycles, a simultaneous
reduction cannot be made in
the inferiorestablishmenof
the office concerned, and
ordinarily the purpose shoulg
not be allowed unless such g
reduction is effected.

To sanction purchase of periodicals arsivs Head of Departments and Without limit, subject to
papergequired for official use. Controlling Officers. budget provision.

Head of Departments and

i : Without restriction.
Controlling Officers. thout restrictio

To sanction purchase of Books and maps.

Full powerssubjectto the condition
Controlling Officers that pens arer chasednly for the use
of Stenographers.

To sanction the purchase sfylographicand
fountain pens in the local markets.
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ANNEXURE] [CHAP.II
Serial Nature of power To whom delegated
No Extent
1 2 3 4

To sanctionemploymentof local agency for
purposes of book binding in all cases in wh
the papers to be bound, e.g.. like settlement
annual records, are such as ought not to|
bound otherwise than under the supervisior
an official of the land Records Staff,(2) th
papers are such that, owing to the constant n
for reference they cannot without great -in
convenience be spared out of the office for
time which a jail Press or the Government Pr
would ordinarily occupy in doing the work, ar
(3) cases in which rlvay freight to and from
Lahore plus cost of binding will amount to mo|
thanlocal binding charges.

Head of Officebl

Full powerssubiject to the
condition and terms laid
down in paragraph 9.5 of the
Punjab printing and
Stationery Manual (Fourth
Edition).

To sanction expenditure Bmergentases on
account of binding works executed locally.

(i)Head of Departments and
Superintending and
Engineeir s Buildings and
Roads Department.

(if)Executive Engineers.

Up to a limit of Rs. 10 in each case.

Up to a limit of Rs. 5 in each case ang
subject to total expenditure of Rs.50 i
any one financial year.

To sanction small monthly payments to menia
and inferior servants for supplying drinking
water for dusting offices or for other purposes
of a likenature.

Head of Departments.

Subjectto thefollowing conditions:

@)

(b)

Thatthe payments are of a
purely contingent character,
are drawn on contingent bills
and may be withdrawn at an
time at the discretions of the
Head of department.

That the allowance wikot
count for leave allowances o
pension; and
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ANNEXURE] PUBLIC WORKS DEPARTMENT CODE [CHAP. 1I
Serial Nature of power To whom delegated Extent
No
1 2 3 4

(c) that in the case of menials or inferi
servants already in permanent
employment in receipt of monthly rate
of pay the payment must one exceed
sum of Rs.2 a month in any one case
further the scanting authority must in
sanctioning any such pay mints record
his reasons therefore and must satisfy
himself.

1. That the work to &
done is really
necessary

2. Thatitis outside the
regular duties of a
menials or inferior
servant on the
permanent
establishment and

3. That the grate of the
extra allowance to any
such menial or
inferior servant is
distinctly more
economical that the
employment of fresh
agency

Up to a maximum of Rs.100 per menses in cas
superintending engineers superintending

To sanction the renting of office works and Executive engineers and tg
accommodation for superintending

_ . maximum of Rs.30 per menses in ca
engineers superintendents of works . . . ) P .
exective engineers sultlivisional Superintending divisional officers and subject to th
officers Engineers production of a non accommodati

certificate as required by note 3 under 3.1(
buildings and rods department code and
the further provision that no lease is ente
into for a period of more that one year.
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[CHAP. 1 ANNEXURRA
Serial Nature of power To whom delegated Extent
No
1 2 3 4

2. When it is provided in the
building in which the
governmentresides

a) If he happendo the an

Executive Engineer in charge

of a division or a

Superintendent of works or

b) If he happens to be a sub
Divisional officer

Superintending
Engineers

Superintending
Engineers

Up to Rs.30 a month and @pecialcases
up to a maximum of Rs. 45 per manse
but in no case must the rent paid by
government exceed half the rent of th
whole housandsubject other
conditions noted against clause (1)
above

A fair proportion of the rent may paid
by governmenup to a maximum of rs
20 per mensem is sub ject to other

conditions noted against clause (I) abg

To purchase in the local market articl
of stationeryrequired for the use of
studentsapprenticesr candidates for

Principal the Punjab
collage of Engineering
and technology

Lahoreandprincipal

106 admission to théstitution govt school of - Full powers
engineerind?unjab
result
Subjectto thefowling conditions
(1) that the bicycle has become
. ] unserviceable by fair wear and tear ar
Sup.ermtendmg. ] has been in use for not less than 10 yg
Engineers buildings
. | ¢ an_d _roalds} (:]epartmE (2) that the cost will be met form the
To san_ctlort';(lap;cen;eno_ ) prllrllupa ? t e_zPun_Ja front for contingencies at the disposal
107 unservicea g icycle orlgmiy _ collage ofengine@ing | ,. . o¢tioo where the bicycle is t@b
purchased with the sanction of ttieief | technology  Lahore replaced and
engineer and principal
government SC“OQ' 9 (3) that bicycles to the purchased are ¢
engineering  Punjab| the type approved fajovernment
result. offices (the price of these bicycles is
notified from time to time by
government
To grant a fixed monthly allowance orf Head ofofficesin the | Up to thefollowing limits :-
108 account of kerosine oil use formpe Buildings and Roads

forming duties at night

Department

(i) Treasury Guards Rs.1 to Rs 9.
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ANNEXURRA PUBLIC WORKS DEPARTMENT CODE [CHAP. 1I
Serial Nature of power To whom delegated Extent
No
1 2 3 4
(I1) Chowkidars As 8 to Rs.2
(Il) Gauge reader as 8to Rs.1
a) No allowance will be
granted to treasury
guards at places where
electric light is provided
b) The rate in each case wi
be fixedaccordingo the
locality and the
amounting of work
required to be done
C) Whereverit can be
conveniently arranged oi
should be supplies in
kind in preferencdo case
allowance
Only one or two copies of time
and fair tables and goods tariff of
north western railway
1. Executive Engineerind Up to Rs.20 excluding postage f(
charge of Division each purchase subject to the
110 To sanctionpurchase of following conditions
books ofreference 2. Theprincipal
engineering school 1. That the grant for office
result contingencies is not
exceeded
2. That the total expenditur
in any one finical year
dose not exceed Rs.50
112 To sanction purchase of ExecutiveEngineers Full pgwers subject to budget
books provision
To sanctiorexpenditureon
the making of any model for| Consulting Architect to Government
which no specific estimate of Punjab Up to a limit of Rs. 50 of any one
113 the work has been sanctione model
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Chap .lI ANNEXURE A
Serial Nature of power To whom delegated Extent
No
1 2 3 4

114

To sanction the supply of liveries and
warm clothing to the regulanenial
staffemployedon boat bridges

Superintending
Engineers buildings
and roads branch

To the extent ofthe provision for
liveries and warm clothingexisting in
the sanctioned maintenance estimate
the boat bridge concerned and provig
that the maximum cost of each live
and warm clotting dose not exceed ¥
15 and Rs.13 respectively and that
former issupplied annually and the latt
every two years

116

To sanctionpurchase of ferro
chemicals

Superintending
enginees

Up to an annual limit of Rs. 75 only for
each ferroprinting office

NoteNo. 1 in the public works Department powers are delegated to executive engineers who are selec
higher powersccordingo their length of service in tHellowing manner:

Officers of over 16 years service
Officers from 12 to 16 years service
Officers of under 12 years service

NoteNo.21 notel above does not apply to members of the provincial service of Engineers (Assistant Eng
such officers when appointed to decisional charge shall in the absespaeiaiorders in anyndividual case

exercise the powers of selected officers under 12 years services
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ANNEXURE6B6 TO CHAPTER I 1 BUI LDI NGS AND ROAD
DEPARTMENT CODE

Reference paragraph 2.2 and 213)

DELEGATION OF POWERS UNDER FINANCIAL RULES AND
POWERS OF REAPPROPRIATION
(FINANCE DEPARTMENT LETTER NO FD.SOI (FR}6/59, DATED

12™ JANUARY 1959).

Pending the framing of Financial Rules for West Pakistan the Financial Rules in
force in the integrating units on the appointed date, shall cortime@enain In force in the areas
in question, provided that the offices the headquarters of which are located in the areas formerly
comprised within the states indicated below, will be government by the Rules of the integrating

units shown against eaeh:

Khairpur State..... Sind.
Bahawalpur State... Punjab.
Baluchistan States Union. Baluchistan.

2. In these orders, powers have been delegated to the Communications and Works Department,
Chief Engineer and officers of the Buildings and Rdadpartment falling in the three
categories as indicated ha Appendi x 0B©&.

The nature and extent of the powers delegated is shown in Appendix (A)

3. These delegations are in supersession of all previous delegations of powers in respect of the
ltemsspecit al | y menti oned in Appendi x fHAAO.

4 . Power s, which are not specifically mention
various officers in the integrating units, immediately before the 14th October, 1955, shall,
however, to be exercised by the esponding officers of the West Pakistan Government,
provided that in the offices located in. the areas which formerly pertained to the States referred to
in paragraph 2 above, the officers will exercise the powers delegated to corresponding officers in
theintegrating units, indicated opposite each. Where the jurisdiction of an officer extends to the
area, which includes whole

or part of two or more integrating units, he will exercise within the area of each integrating unit
such powers as stood originallelegated to corresponding officers within that area provided
that the powers delegated to the Chief Engineers of the various provinces will now be exercised
by the Regional Additional Chief Engineers in the areas in question.

5. The powers delegated ot various offices immediately before 14th
October 1955 ar e detail ed i n statement f ol
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The Communications and Works Deportment will have full powers to issue orders
creating posts provide@ Budget provision exists, and (ii) pest be created is specifically shown in the
Budgets. The creation of the posts will be for the period for which provision has been made in the Budget
a shorter period. Chief Engineer and Officers in Category |, wilt hhe same powers in respect of Class
Il and subordinate services posts.

Where no detailed Budget provision exists but there is merely a lump sum provision, or a
lump sum allocation of funds has been made or savings are secured by penmaaeaohment of
sanctioned establishment which has been in existence for a period of not less than one year, the
Communications and Works Department, and the Chief Engineer may create temporary Class H and hon
gazetted posts for a period not exceedingnspnths. Officials in Category | may create rgaretted
posts of which the maximum of the pay scale is less than Rs. 150 per mensem for the same period.

The Communication and Works Department will have full powers for abolition of
temporary postsnder their control. The Chief Engineer may abolish all Class Il anejapetted posts
and officers in category |, negazetted posts, the maximum of the pay scale of which is less than Es. 150

Per mensem.

All ordersregarding creation and abolition ¢fosts passed by the Communications and
Works Department or by the Chief Engineer and other Officers in exercise of the delegation should be

communicated to Audit and copies endorsed to Finance Department.

11-SANCTIONING EXPENDITURE DEBATABLE TO CONTINGHECIES

A. The powers of Communications and Works Department, Chief Engineer and other

officers to sanction contingent expenditure which is exhibited in Budget Estimates in detail are indicated

below:
Communication & Works Department Full powers
Chief Engineer Full powers
Officers in Category | Each item not exceed in Rs. 1, 000.
Officers in Category |l Each item not exceeding Rs.1, 000
Officers in Category I Each item not exceed in Rs.200

B. Where, however, lump sum Budget provision docdtion of funds exists and individual items

are not specified in detail, powers to sanction expenditure are indicated -below:

A-OFFICER REQUIREMENTS
(i) Local purchase of stationery

Communication & Works Department

Local purchase of Statione
Communication & Works Department provided the controlled
Communication & Works Department Rs.500 at a time Provincial Stationer office Lahore an

or Superintendent Manager of th
Chief Engineer Rs.500 at a time Regional Government press h
certified that stationery igquestion con
Officers in Category | Rs.200 at atime not be supplied from the governme
stores
Officers in Category Il Rs.50 at a time
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(i) Addition to or repairs of instruments and furniture:

Communications and Works Department Full powers.
Chief Engineer. Rs. 2,500 in each case.
Officers in Category |. Re. 1,000 in each case.
Officers in Category II. Rs 200 in each case.
Officersin Category . Rs. 100 in each case.

(iHi re charges of furnitureds

Communications and Works Department Rs, 2,000 per annum in each case
Chief Engineer. Rs. 1,000 per annum in each case.
Officers in Categor | Rs. 500 per annum in each case
Officers in Category Il Rs. 250 per annum in each case.
Officers in Category llI. Rs. 50 per annum in each ease.

Hiring of furniture should be avoided. The delegations are meant to cover the period till
furniture is purchased.

(iv) Expenditure on carnagef record® Communications and Works
Department, Chief Engineer and all of ficers s
have fall powers

(v) Expenditure on rents of non residential buildings subject to certifies by the Executive
Engineer concerned that the rent is reasonable:

Communications and Works Department .. Full powers

Chief Engineer. Full powers

Officers in Category | Rs 1,000 per annum In each case.
Officers in Category |l Rs. 500 per annum in each case.

(vi) Appointmentof ClasslV establishment chargeable to contingencies subject to the
condition that the pay of the establishment dussexceed pay Sanctioned for compamble
regular establishment Communications and Works Department, Chief Engineer and Officers
shown in Appendix ABo will have full power s.

(vii) Freight charges for moweent of Government belonging€ommunications and

Wor ks Department Chi ef Engineer and officer s
(viii) Electricity and water charges and taxéemmunications and Works Department.

Chi ef Engineer and of ficers shown i n App

(ix) Posts and Telegraphic charges other than those for installation of residential
telephonesCommunications and Works Department, Chief Engineer and officers shown In
Appendi x AB6 will have full power s.

Office telephones may not be sanctioned bycefs below Category | Residential
telephones may not. Be sanctioned without reference to Finance Department.



117

CHAP. II) APPENDIX- A

(a) Service postage:

Communications and Works Department Rs 2,000 at time..
Chief Engineer. Rs. 2,@0 at a time.
Officers in Category | Rs.1,000at a time.
Officers in Category Il. .. Re. 500 at a time.
Officers in Category llI... Rs. 200 at a time.

(xi) Hot and cold weather charg€sill powers subject to the full rules existing in various
Regions.

(xii) Purchase of liveries, typewriter and bicy&l@s per rules In various

(xiii) Charges for printing at presses other than Government Press Comm unsi@atcb

Works Department Re. 200 in each case.
Chief Engineer... Ra 100 in each case.
Officers In Category I... Ra. 50 In each case.
Officers in Category II... Rs. 25 In each case.

Reasons should be recorded why the job couldeaone at Government, Press

(xiv)  Copying and translation chargeBull powers to Communications and Works
Department. Chief Engineer and all Officers in Categories | and Il, subject to rates sanctioned
from time to time.

(xv) Charges for remitteces of pay or allowances of establishment by manes.dorder
Full powers to Communications and Works Department and all officers.

B-REWARDS AN]) BONUS

Till Government policy regarding grant of rewards and bonus is determined afresh, the
poll y that was being followed in this respect in the various areas prior to the appointed day,
should be continued.

Where the Budget provision exists and granting of rewards I. permissible under the Rules
pertaining to the area in question the various aitteewill have the powers to sanction rewards
as Indicated below

In Individual cases

Communications and Works DepartmentRs. 1,000

Chief Engineer... .. Rs.500

Official Category |I.. Rs250

C-LAW CHARGES

Detailed rules were laid down by the Government and Administrations of the Integrating
unite regarding Incurring of expenditure on minal cases and civil suite, undertaking defense of
cases against Government aorcurred by Government servants and reimbumsmt of
expenditure, incurred by Government servants on defending themselves when they are
exoner ated. 060The Communications and Wor ks D e
expenditure in respect of law charges In accordance with the rules laid downQOifibers will
have the powers to sanction law charges covered by the rules to the extent indicated below:

Chief Engineer.. Up to Re. 2,000 in each case.
Officers in Category | Up to Re. 1,000 in each case
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Any cases not covered by the Rules should invariably be referred to the Finance Department

D-CEREMONIAL FUNCTIONS AND STATE ESTABLISHMENT

Subiject to the existence of specific budget provision or allocation of funds,
Communications an@/orks Department and Chief Engineer may incur such expenditure on
ceremonial functions to the extent indicated below:

Communications & Works Department Rs. 1,000 in each case.

Chief Engineer.. Rs. 500 in each case
Subiject to the existence of budget provision or allocation of funds Chief Secretary will have the
powers to sanction expenditure on State entertainment not exceeding Rs. 1.000 in each case.
E-PAYMENT OF FEES, HONORARIA AND COMPENSATIONS.

The rites at Wich fee sate to be paid to Law officers and private pleader. Engaged for
Government work has been laid down for various areas.

The Communications and Works Department, Chief Engineer and officers included in
Category | will have full powers to pay tfees in accordance with the rates own, provided that
the total expenditure Incurred in cured on a case is within their powers of sanction. Th. Law
Department or the Communications and Works Department in consultation with the law
Department may sanctidaes up to 20 per cent above the fixed rates in particularly important
cases.

In cases other than those pertaining to law Officers and private Pleaders, the
Communications and Works Department and other Officers are empowered to sanction payment
of fees to the extent indicated below
Honoraria and fees to personnel i n connection

with a scale laid down by Government

Communications and Works Department Full powers.

Chief Engineer Rs. 1,000 In ach case.
Officers in Category . Rs. 500 In each case
officers in Il.. Rs.200, in each case.

Fees In other oases

Communications and Works Department.. Rs. 500 in each case.
Chief Engineer.. Be. 100 In each case

Officers in Category.| .. Rs.50 in each case.

In case of compensations payable to any individual under the Law or Rules, the
Communications and Works Department will have full powers to sanction payment of
compensation in consultation with the law Department where@zssary. Other officers will
have the following powers
Chief Engineer-. .. Rs. 2,000 in each case.

Officers in Category |. . .Rs. 1,000 in each case.

Officers in Category Il. .. Rs.200in eachcase
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in case of compensations payable to any individual under the law or Rules, the
Communications and Works Department will have full powers to sanction payment of
compensation in consultation with the Law Department wherever necessary. Other wificers
have the following powers:

Chief Engineer..., Rs.2,@0 in each case.
Officers in Category |. .. Rs 1,000 in each case.
Officers in Category II. .. Rs. 200 in each case.

F-PAYMENT OF SCHOLARSHIPS

Scholarships will continue to be paid in accordance with the existing Rules applicable to
the various areas, subject to budget provision, the number of scholarships will be determined by
the Communications and Wor ks Detpiadiviluaient . TheA
scholars will be authorized by the Chief Engineer within the number sanctioned by the
Communications and Works Department.

G-GRANTSIN-AID

Subiject to the budget provisions, the Communications and Works Department will have
full powers in accordance with the Rules. All cases not covered by the Rules may be referred to
the Finance Department.

H-OTHERITEMS

(i) Norrrecurring items

Communications and Works Depasgnt Rs. 2,000 in each case.
Chief Engineer.. Rs. 1,000 in each case.
Officer in Category I. .. Rs 500 in each case.
Officers in Category Il. . Rs. 250 each case.
Officers in Category IIt Rs. 100 in each case.
(i) Recurring itemd

Communications and Works Depawnt Rs. 500in each case.
Chief Engineer. Rs. 250 in each case.
Officer in Category I. .. Rs. 100 in each case.
Officers in Categoryl.. Rs.50in each case.
Officers Category Il.. Rs. 25 in each case.

Expenditur e euwms-amay. bein€utrdd enly on objects, which are necessary for the
technical working of the Department and are within the allotment sanctioned by competent
authority. No expenditurayhichis novel or doubtful in character, may be incurred from
contingencies except with the prior sanction of Government.

16 POWERS IN RESPECT OF WORKS, STOCKS, TOOLS AND
PLANTS

A-Powers of Administrative Approval
The Communications and W Department and various officers will have the powers to
grant administrative approval to construction of buildings to the extent indicated below
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Communications and Works department. Rs.1 Lakh

Chief Engineers Rs.20,000

Additional Chief Engineer/Deputy Rs. 5,000. Chief Engineers.

The Communications and Works Department Chief Engineer and the Additional Chief
Engineer/Deputy Chief Engineers, Buildings and Roads Branch will have kheifg powers
in respect of according administrative approval to original works of rdads

Communications and Works Department Rs. 5 lakhs.
Chief Engineer Rs. 2 lakhs
Additional Chief Engineers Rs. 1 lakh.

Bd Powers or Technical Saimmn

The powers of technical sanction of the Communication & Works Department chief Engineer
the Additional Chief Engineers will be as under:

In case or original Works

Communication & Works Department Works up to Its. 500 lacs provided the exces
overthe amount for which the work has beer
administratively pproved does not exceed 1(
per cent oRs. 2.000 whichever is more and
full powers if the excess does not excéqxer
cent

Chief Engineer Works up to Es. 100 lace pr
vided the excess over the amount for wh
administrative approval has been acc
eddoes not exceed 10 per cent or Re. 10
whichever is more and fail powers in came
excess does not exceed 5 per c

Additional Chief Engineers Works up to.Rs251 acs prod v
over the amount for which Ot

-work has been administratively approved d
not exceed 5 per cent or Es. 5,000 which ¢
is more.

Superintending Engineers Rs. one lakh subjecot h e ¢ o n-thate
the excess ovehé amount for which the work
has been administrative approval does not
exceedb percent.
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ExecutiveEngineers.. .. Rs. 25,000 subject to the condn that the excess over the
amount for which the workasbeen administratively
approved does not exceeg@ér cent.

Co Accounts of Tenders

Power regarding acceptanaetenders are indicated belew:

Communications and Works Department.. Full powers.
Chief Engineer. Full powers.
Additional Chief Engineer.. Full Powers.
Superintending Engineers: Full powers.
Executive Engineers.. Rs50,000.

Provided that the estimate is technically sanctioned and tendered perinea are same or less
than that provided in estimate.

The above powers are subject to the condition that normal procedure laid down for
invitation of tenders is followed and the ratgsoted are such that total cost of the project will
not exceed the amounts for which the works are administratively approved by more limit, laid
down in the preceding paragraph. Further where competitive tenders are to be invited under the
rulesin case tk lowest tender from an approved contractor is not accepted, the case should be
submitted to the Communications and Works Department if the value of the tender is more than
one lakh and should also be shown to the Finance Department if the value ofldrectareeds
Rs, 5 lakhs. The above powers are also subject to the condition that the amount of any tender
does not exceed the estimate by 5 per cent.

D-WORK-CHARGED ESTABLISHMENT

The Communicationand Works Department will have full powersgaeding the
appointment of worcharged establishment. The Chief Engineer, Additional Chief. Engineers,
Superintending Engineers and Executive Engineers will have the powers to appoint work
charged establishment on salaries ugR# 750, Rs. 500, Re. 25@&nd Re. 100 per mensem,
respectively. This power is subject to the existence of the provision in the sanctioned estimates
and should be exercised only when the orders to comedic the work has been received. The pay
allowed to this workcharged reestablishme should not exceed that allowed to regular

establishment of the same category.
E-Stokes

The Communications and Works Department, Chief Engineer and Additional Chief

Engineer will have the powers to sanction fixation of stoke limits

of various Divisions to thenaximum extent indicated below:

Communications and Works Department Full powers.
Chief Engineer.. Rs. 10 lakes.
Additional Chief Engineer Rs. 5 lakes
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They will also have powers to decreasy stock limits both temporarily and permanently.
FO Toots AND PLANT PURCHASE OF
The powers in respect of sanctioning Tools and Plant will be asunder:
Communications and Works DepartmentRs 2 lakhs.

Chief Engineer... .. Rs 1 lath.
Additional Chief Engineer.. Rs 50,000.
Superintending Engineers.. Rs 2,000.
Executive Engineers .. . .. Rs 5,00.
Special

Communications and Works DepartmentRs 4 lakhs
Chief Engineer Rs2 lakhs.:
Additional Chief Engineers Rs 1 lakhs.

Subiject to the budget provision.
IV-POWERS OF REAPPROPRIATION OF FUNDS
A POWERS OF COMMUNICATION WORKS DEPARTMENRAND HIGH
COMMISSIONERS FORPAKISTAN

The procedure in respect of-aep pr opri ati on wi | | be regul at
provisions of the Punjab Budget Manual. However, subject to conditions laid down in paragraph
14.4 and 14.5 and 14.7(i) of the Budget Malnuhe Communications and Works Department
will have the powers to fappropriate funds within a grant between two minor heads or
subordinate item under the same major head in respect of both Voted and Chatged
Expenditure. The High Commissioner foakstan will have the same powers in respect of
AChar geland.i n En

Bo POWERSOF CHIEF ENGINEER

The Chief Engineer will have the powers teagpropriate funds between two Units of
appropriation under the same minor head subject to the conditiensoned in the above
paragraph and subject to the further restriction that

0 Saving from APay of -a@fopriateddaor cther classes lof n ot
expenditure ; and -

(i) Re-appropriations shall not be made to increase a contract grant ovisigerdor
Travelling Allowance;
Provided that the lump sum provision made for meetingxpected charges under
APay of Officer sodo an-dppidadd bythHe iClsidi Emgime¢ro ma
between two or more minor heads. under the same major head

Ad HOUSE AND OTHER GOVERNMENT BUILDINGS AND LAND APPURTENANT to
them

(i) Power to dismantle and sell unserviceable buildings

Communications and Works Departmedip to Rs.1 Lakh
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Chief Engineer up to Rs. 40,000
Additional Chief Engineers up to Rs.20,000
i) leases of land pertaining to Government building:
CommunicationandWorks Deptt: Fall powers
Chief Engineer Fall powers
Additional Chief Engineer Full powers

iii) leases ofsurplus buildings-:

CommunicationgndWorks Deptt: Full powers
Chief Engineer Full powers
Additional Chief Engineer Full powers

(iv)leases of fruit threes and sale of grass growing on government land:

CommunicationgndWorks Deptt Chef Full powers
Engineers and Additional Chief

Engineer for a period of not more

than one year and by open auction.

Bo DISPOSAL SURPLUS STORIES
Power to declarstores surplus or unserviceable:

Communications& Works Department Rs. | Lakh.
Chief Engineer Rs ,5000
Additional Chief Engineer Rs.25,000

Power to sell surplus or unserviceable stores and stock at book value or market value whichever
is grater or by auction:

Communications and Works Department., Full powers
Chif Engineer 0s Full powers
Chief Engineer and Additional Up to Rs. 1 Lakh
Officer in category I Up to Rs. 25,000

Notei Amounts indicated above refer to under recited book value
IV -Refers, remissions and suspension of revenue and write offs

Communication &Vorks Department chief Engineer and Additional Chief Engineers will have
full powers to make any refunds of deposit which are clearly due in accordance with the rules the
following powers are delegated in respect of refunds ordered by court in respéticifno

appeal is proposed to be filed:

Communications and Works Department., Full powers
Chief Engineer Rs.5 lakhs
Chief Engineer and Additional Rs.2 Lakhs
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Further, @mmunications and Work3epartmentvill have powers to refund revenues
otherwise than as per rules laid down but not in relaxation of any rules to the extent of Rs. 2,000
in each case.

Bo .SUSPENSION OF COLLECTIOMF GOVERNMENT DUES

Communications ahWorks Departmer€hief Engineer and Additional Chief Engineer
/Deputy Chief Engineers and other officers may write off losses to the extent indicated below

) Losses on account of negligence and fraud
Communications and Works department Rs.5,000
ChiefEngineer Rs.2,000

(i) Losses otherwise than on account of negligence and fraud
Communications and Works department Full powers
Chief engineer Rs.5,000
Additional Chief Engineers /Deputy Chief Engineers Rs.5,00

VIId LOANS) ADVANCES TO GOVERNMENT SERVANTS

Advances for construction of a house; purchase lofuse or purchase of motor cars
motorboats or other conveyance or for purchase of-typéers may be made in accordance
with the rules by Communications catWorks Department and Chief Engineer and Additional
Engineer/DeputLhief EngineersThi s i s subject to the avail abi
he Audit Officer .concerned. Additional Chief Engineer/Deputy Chief Engineer may also subject
to availalility of funds, sanction advances for purchase motorcycle, giesand typewriters.
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CATEGORY |
Additional Chief Engineers.
Deputy Chief Engineers.
Principal, Government College of Engineering and Technology, Lahore.
Principal, N. E. P. Engineering College, Karachi.

CATEGORY I
Superintending Engineers.
CATEGORIES Il

Executive Engineers.
Principal, Engineering Schools, Rasa.

All other Disbursing and Estimating Officers of the Buildings and R@sgsartment
other than the Chief Engineer and the officer indicated in Categories | and Il above.
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PART-I
(Refereed to in rule 2.81 of buildings and roads Department code)

Rules for the payment of compensation for land taken up under theALand
acquisition Act, 1 of 1894, as adapted for Pakistan

NoteT The term act as used in tippendix, mesas Land Acquisition

Act, 3, of 1894, as adopted for Pakistan)

Land Acquisiton Officersd

1. After all preliminaries in respect to estimates, etc., that may be required under
departmental rules in force for the time being have been duly carried out, the land will be taken
up under the Act either by the Collected or by sepmecial officer who is placed atetlilisposal
of the Buildings andRoads Department, and invested with the powers of the Collector under the
Act.

Procedure oS8pecialOfficer appointed under the Aét.

2. The procedure for thdrawl of money from trasuries byspecial officers is prescribed
i n Su b $réasuiyRule ¢.64@nd for the disbursement of money in the following rules

3. When amawardis made under sectidh of the Act, the office shall have a statement
prepared in the appended FornsBowing the amount payable to each person under the award,
and shall, on the day the award is made, forward a copy of the statement, signed by himself, to
the Accountant General. Before signing the copy, the officer should carefully satisfy himself that
it correctly shows the amounts duader the award and should hsef enter the total of column
6 of the statement in words both in the original and copy. A subsidiary statement in Form AA
giving particulars regarding the acceptance, by the persons cedgcefrthe amounts entered in
column6- of the award statement should also be furnished to the Direcidit And Accounts
(Works), that he a ward is made, thecessary entries in columro¥statement A will be made
In t he Director ds o foff itloee statement ine dam p BA.

4. In cases where an award has been made by a Court under section
26 of the Act, a second award statement should be prepared in the accompanying Form B by the
Land Acquisition Officer as soon as the decision of the Cowsdsrtained and a copy thereof
forwarded to the Director Audit and Accounts (Works). On receipt of this statetinemjrector
Audit and Accounts (Works) will proceed to check the entries in coldmag! with the original
award by the officer.

Noted Unlessthere be something repugnant in the subject or context thegiuge in this
appendix for the acquisition of lend fohe Buildings and Roads Departmieapply mutes
mutatis mutandis to other departments of Government also.

5. Any changdn the apportionment of the officeaward made by a Court under section
30 of the Act, should also similarly be communicated to the Director Audit and Accounts
(Works) for necessary corrections in the award statement. And if under section 31 (3) of the Act,
it has been arranged to grant a compensation otherwise than in each, the nature of such
compensation should be clearly specified in the column of remarks in the award statement.

127
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6. In gving notice of the award under section 12 (2) and tendering payment under section 31 (1)

to such ofthe persons interested as were not present personally or by their representatives when
the award was made, the officer shall require them to appear pérsomay representates, by

a certain date, to reeeie p a y me n mpersdtiontawaededdoctteem, insitimg also thaho

interestwill be allowedo them if they fail to appear. If they do not appear and do not apply for a
reference tahe Civil courtunder section 18the officer shall, after any further Endeavour to

secure their attendance that may seem desirable, cause the amounts due to be paid in the treasury
as revenue deposits payable to the persons to whom they are respectively due, andaouched

the accompanying Form. The Officer shall also give notice to the payees of such deposits,
specifying thereasuryin which the deposits have been made. In tbel e c¢ &ccoants dhe

amounts deposited in the treasury will at once be chardgedofas publ i c wor ks e
when the persons interested under the award ultimately claim payment, the amounts will be paid
to them in the same manner as ordinary revenpesits. The officer should, as far as possible,
arrange to make the paymerdsie in or neathe village to which the paysdelong, in order that

the number of undisbursed sums to be placed in deposit on account-aiteraance may be
reducedio a minimum. Whenever paymeist ¢claimed through a representative, whether before

or after deposit of the amount awarded, such representative must show legal authority for
receiving the compensation on behalf of his principal.

Note d In the case of petty payments if the payers do not appear on the day fixed for
payment and do not ply for a reference to the Civil Court under section 18, the office shall
issue notice to themmforming them that if they do not attend by a certain data, the compensation
awarded themwill be remited by money order, the amount the money order fee being
deducted. The following rules mube observed in making paymdayt money order

0) No sums exceeding Re. 50 in each separate case may be paid by money order.
(i) No compensation due on account of lend which is owned jointly by the
proprietorsof a village or sukDivision of a village may be paid by
moneyorder.
(iii) in each money order so issued, the purpose of the remittance should be
briefly stated in the acknowledgment portion thereof in continuation
of the printed entry fAReceived the s
Asufficient space being |l eft below t
signature or thuntimpression of the payee.

um
he

On receipt of the money order acknowledgment duly signed by the piasleeuld be
attached to thasual receipt in Form C (See RuW) In which the full amount of the
compensatiomndthe deductiomadetherefrom on account of the money order fee
should be clearly siwn: the receipt will then balisposed of in the usual way-
(ivy, For the word, fbpaasiod iinn fnoyr np rCe s etnhcee wor ds
by-c hequebo
by money order o shall be substituted.

The Director Audit and Accous (Works) will accept, in the case of compensation paid

by money order, a receipt for the amount entered in the award statement less the amount
of the money order fee as a valid receipt f or the fulbant entered in the award
statement.

7.in makingdirect paymens to the persons interestedderthe award the officer
shall take the receipt of each person to whom money is paid on
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Separatevoucher in theaccompanyingForm C, containing a reference to the item
showving the amount due to that person in the award statement. In case where payments are made
to a number of persons under a single award, acquaintance roll in Form C C may be substituted
for separate receipts in Form C. Tloéfice shall forward the separatee c ei pt s of t heA
the aquaintanceroll, as the case may be, to the Director Audit and Accounts (Work
when forwarding to him the account of the month in which the payments are made.

8 . All payments into court for deposit under the Act shdaddnade by means of cheque in
favour of the presiding officer of thaourt, payable by order of the court to credit of civil court
deposits.

The cheques should be accompanied witeips, in triplicate, in Form Djuly filled up,
of which one will ke retained by the Court for record and the other two returned duly signed to
the collector, who will keep oneopy and forward the other to the Director Audit and Accounts
(Works) with the accounts of the month In which the payments sire made. The amounts
deposited in the court will be charged o#xpenditure in the public works accounts of the
collector and the ultimate payments to the persons interest under the a ward shall be arranged for
the court under the rules for the payment of civil coag payments are made .The amount
deposited in the court will be charge of as expenditure in the public works accounts of the
collector and the ultimate payments to the persons interested under the a ward shall be arranged
for by the court under the rules foethbayment of civitourt deposits.

9 . When a Courhas awarded any compensation in excess of the officers award the further
payment due, as entered in Colum 6 of the award statement in from B should be made into the
court by means of cheqga@d the procedure descried in the preceding paragraph should be
followed From D being used with the necessary changes to give full particulars of the orders of
the Court.

10, For payments to thepersons interested by cheques instead of by cash.ddedelow
subsidiary treasury Rule 4.64.

Payment under the Act after the speoddficer is relieved of his special duties.
11. in any case in which a reference is made to the civil court and the award of the court is
not made till after the speciafficer has bed relived of hispecial duties, the further payments
due under the award shall be made by the Collector, who will observe the same procédure as
the reference to the Civil couftad been made by himself, as prescribed in rules 8 ahdv&a

Procedure of Collector or other Civil Officer ngtegially employed for land
acquisitions.

12.  When the land is taken up by the Collector or other Civil Officer not specially employed
for the work such collector or Civil officer Is nd®ublic Works disburser, but draws money for
payment dueinder his award from the Tnasumde subsidiary Treasury Rule 4.68seq.Such
Collector or Civil dficer shall, as soon azlmakes the award, or as soon as he ascertains that
an award has been malblg the civil Court prepare and statement in Form A or Bidooth, as

the case may be, showing the amounts due and forward a copy thereof to the Director Audit and
Accounts (Works) Irthe manner prescribed in tlreles 3 and 4. Additions and alterrmets n

the award statemem the shouldalso be communicated to the Director Audit and Accounts
(Works) as presdred In rule 5 and a subsidiary statement In Form AA
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Should, if necessary, be furnished as laid down in rule 3. The procedure laid down in rule 5
should be observed by such Collector or Civil Officers.

13 The rules regulating the drawal and disbursement of money by the Collector or other
Civil Officer including the drawl ofadvances areontainedn Subsidiary Treasury Rules66

and 467.

Note- Advance should be drawn orilyvery exceptional tcumstances tbe noted in the
voucher on which the advance is drawn, and tliesbarsedortion of theadvance should be
placed in Revenue Deposit as soon agltie fixed for makinggayment isover.

14.  The receipts in Forr@ taken from the persons to whom payments are rfvadie
Subsidiary Treasury Rule 4.6shall be forwarded by the Treasury Offiggth the accounts of
the month to the Déector Audit and Accounts (Works~or payments into Civil Courts the
procedure laid in rules 8 and 9 should be observed.

15. Cost of Phavihgite arigisg odit ef acquisition proceeding should kargdd

to the same head as the cost of the acquisitions. Department for, which land is being acquired
oughttomeetthe o st of Pl e ad e of@hargds eEvd suits arrsingiour of lapda r t
and debited to the department for which the landgsliaed.

16. Any specialcharges incurredhiconnection with the acquisition of land on account of
establishment and contingencies, etc., should be treated as an Integral part of the cost of the land
and debited to the department for which the lisnacquied.

(b) Where one department makes payment or renders serviceaggeanof another
department of the same Government, the principal departmant subject to such monetary
limit as may be fixed by Government In this behalf, be charged with the expenditure Incurred
on Its behalf by the agent department.

Note 10 The cost of land acquired by a civil depaeint on behalf of the Buildingand
Roads Department gdebatable in thaccauntsof the latter as pert of the dasf the works for
which the &nd is taken up; but when larsitaken up for two or more service dgments can
jointly, the coat $ wholly delatable to thedepartment for which the major portion of
expenditure was @ourred unless there are special reasons to the contrary.

Note 2- when aspecial officer is employed fahe acquisition of land for any department, the
expenditure on pay, allowargieetc., bthe sgecial & officer arid hisestablishmenand any
expendiure on contingencies is debatable to that department as paetadgt of land. When

the lend $ taken up by a civil officer, not specially employed for the work, only special charges
incurred In connection with the acquisition of the land on estabéishmontingencies, etc.,

shall be borne by theegartment for which the land aenquired .

(The Government have fixdels 50 as the monetary limit referred mahis direction
AUDIT BY ACCOUNT OFFICERS

17. Whether the payment Is made by a saleafficer orby the Collector (or other Civil
Officer) the audit of the Director Audit and Account (Work) shall Insist in seeing every payment
Is supported by a receipt In Forms C, CC, 3) or E and that the amount paid on such receipt Is the
amount payadle under the award, as shown In the statement of which he will have received
copies under the preceding orders. The Director Audit, and Account (works) witicilso the
last column of Form a the date on which possession was taken as reported taHem by
Executive Engineer or other officer
18. The Director Audit and\ccount (Works) wil| ashe receives the vouchers, fill the
vouchers fill in the entries in thepropriatecolumns & the award state.



131
Chap.llI ANNEXURE

merits forms A and B); and as he receives the reportpasgsession heilvfilm the entries in
column 10 of the statement in Form A: when all the vouchers showing either payment to the
payee or payment into the Court as deposit and reports of possessiordravedeived, he will
forward the completed statements in Forms A, AA and 8 to the Chief Revenue Authority. This
will complete the audit of the Director Audihd Account (Works); any other or further returns

or reports from thefficers who assess or papmpensatiowill be disposed of by the Chief
Revenue Authority without reference to the Director Audit and Account (Works).

19. When the land is acquired for and the cost is debatable, to, agty D&#partment than
the Public Works Departments, the ropedure will also be the same.
Investment of Compensation money deposited in Court.

21. Investments under section 32 and 33 of the Act of money deposited in Court, should he
arranged for, in the case of purchase of Government securities, in comtounigztween the

Court and the State Bank of Pakistan and purc
orders through the Collector or other Revenue Authority. The Bank will inform the Court what
sumshould be remitted to enable it to make theegstinent, and this amount will be paid from

the deposits in Court.
Audit, adjustment and recovery of payments on behalf of bodies financially
Independent of Government.

22, Payments made from a municipal fund or district fund or a small town or do#fea

fund as compensation for land taken up under the  Act,

A shall be made and audited by the Local Audi
were being acquired for Government. The Collector or other officer who makes payments on
account of lhe lend acquired shall draw funds from the Treasury and make paymehes in
manner laid down in these rules, using the forms prescribed in dupticateopy of the relevant

record shall be sent to the Local Body concerned and the other copy to therDMadit and
Accounts (Works), WedRakistan.The municipality or other body will pay the estimated cost of

the compensation to the credit of Government in advance on such dates and in such installments
as the Government may direct, further payment toeBowent being required as soon as the
Director Audit and Accounts (Works) reports that the payment made exceed the amount received
in advance. The Director Audit and Accounts (Works) will deal with the accounts and payments
as prescribed in these rules,biimg the payments against the advances received from the
Municipality

or other body.

*These sumshould be credited in the treasury accounts to a special deposit head under
Civil Depositsdo 6 Deposi ts for work done fllocharggsshbuldi ¢ b oo
be supported by the prescribed vouchers, unless these cannot be furnished at once in which case
the Director, Audit and Accounts (Works) will place them under objection, tin the necessary
vouchers have been obtained. If the awarding effshould at any time have in haay sum in
excess of his immediate requirements, he should repay it in to the Treasury for credit of the
special deposihead; any balance of the sum originally credited which is not claimed at the
expiration of a year &m the date of the award will be paid into a civil court by the officer
accordance with rule 8.
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No and date of statement
Date of Award
Name of work for which lantias been acquired

No. and date of declaration in Gazette, Viz, No dated page__
Statement showing compensation awarded by under section ___act 1 of 1994 as adapted for Pakistan to all the persons
interestedin the plot of land situated in the village of ____in estate __ no. the revenue roll of the District
1 2 3 4 5 6 7 8 9 10
Serial no Names of | Area of Abatement | Evaluation | Total Distribution | Remarks Number Date on
persons to | land of land of any amount of the and date of | which
whom revenue buildings due to each| amount in voucher passion of
payment is that may person column 5 the land
due under be taken including taken from was handed
the award upon the | the amount| the over to the
land shown in subsidiary Department
column 5 stamen AA all
the amount authorities
warded for for whom it
the land is acquired
interest
costs and
any other
amounts
due to the
payee in
connection
with the
acquisition
of the land
Acres Rs.A.P Rs.A.P Rs.A.P
*To be filled up in the accountant general 0s

Notes( 1) each award statement should be confined to the lands to be taken under one
declaration i.¢he award given for lands acquired under more than one declaration should not be
incorporated in one statement but as many separate submitted as there are declarations

Notei (2) 7 Regarding column 7 see note to statement A.A
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A

Particulars regarding the acceptance by the persons concerned of amounts entered in Award Statement No.

Nome of work for which land has been acquired

No. and date of declaration in

Dated

Gazetted,

Viz, no

dated

page

Serial No. in the
statement of
ward under
section Il of the
Act

Name of persor

to whom
payment is made
under the award

3
PARTICULARS OF AMOUNT ENTERED IN COLUMNS 6
OF THE AWARDSTATEMENT
a b c d
Amount accepted | Amount accepted | Amount refused Amount

without protest

under protest

and the Court in
which is deposited

undisbursed to nor
attendance and thg¢
treasury in which
it is deposited

Rs,A.P

Rs.A.P

Rs.A.P

Rs.A.P

*Note T In noting these patrticulars in the Award Statement it may be sufficient to enter the letter

a,b,c,d in this statements
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B
Number and date of statement
Name of work fowhich land has been acquired
Number and date of declaration in Gazette viz No. dated page
STATEMENT SHOWING THE AMOUNT OF COMPENSATION AWARD BY THE COURT
OF UNDER SECTION 26 OF ACT 1 0894 AS ADAPTED FOR PAKISTAN
1 2 3 4 5 6 7 8
Serial No. in | Name of | Amount Amount Total amount Remarks Number and
the statement sons to| originally made by awarded by date of
of ward whom awarded Collector the Court Further voucher
under section| payment is g:}dienr;he gﬁ)éments
Il of the Act | due under the aw%rd
RS.AP |RS.AP |RS.AP |RS. AP |RS. AP |RS. AP

*Note i In noting these particulars in the Award Statement it may be sufficient to enter the letter
a,b,c,d in this statements
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C

No. of vouchers
Name of work which the land has been acquired
No, and date of declaration in Gazette Viz ,No __|
Dated
Serial No. in awarded statement no.
date
Name of payee
I of
Tehsil District
Do hereby acknowledged to have received Rs.
on account of cost of land taken up by

Government as detailed on reverse .

Signature of payee

Locality

Notei The receipt should be in Urdu or in English but wher|
the payee is unable to write in English or in Urdu he may ¢

No. of vouchers

Name of work which the land has been acquired
No, and date of declaration in Gazette Viz ,No _|
Dated
Serial No. in awarded statement no.

date

Government as detailed on reverse .

a receipt any other vernaar

Name of payee
| of
Tehsil District
Do hereby acknowledged to have received Rs.
on account of cost of land taken up by

Signature of payee
Locality
Notei The receipt should be in Urdu or in English but wher|
the payee is unable to write in English or in Urdu he may ¢
a receipt any other vernacular




137

CHAP.II ANNEXURE--C)
CONSOLIDATED VOUCHER FORPAYMENT MADE DURING 19 IN ACCORDANCE WITH AWARD
STATEMENT NO DATED ON ACCOUNT OF LAND ACQUIRED FOR ___ IN THE DISTRACT OF

TEHSIL ___ MAUZA

1 2 3 4 5
Serial No. in Award Name of payee Area of land Amount paid Signature of the payee|
statement and date of payment
Total Rs.A.P
Paid in my presence in cash to the above persons the total sum of rupees *annas* pies * only by cheque

Dated the 19 in words Signature of officer
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PART- Il
TRANSFER OF LANDS BETWEEN THE CENTRAL AND
PROVINCIAL GOVERNMENTS
0] STATUTORY PROVISIONS

Sections 127 and 176 of the Government of India Act, 1935, as adapted and
modified for Pakistan, regulate the transferef lands between the Central and Provincial
Government. These are reproduced below for facility
of referenced -

127. The Federatiomay,if it deems it necessary to acquire any land Acquisition
of land for situated in a Province for any purpose  eoted,

Federal purposes. with a matWith respect to which the Fe@k Legislature has power to make
laws, require the Province to acquirésttand on behalf, and at the expense of thaefaion or,
if the land belongdo the Province, to transfer 6 the Federation on such termsraay be
agreed or, in default of agreement, as may be determined by an arbitrator appointed by the Chief
Justice of Pakistan.

175. (1) The executive authority of the Federation and of &8ner to acquire property
Vince shall extend, subject to any act of
and to make contracts, etc. appropriate Legislature, to the grant sale, disposition or mortgage of
any property vested
in President for the purposes of the Government for the Federation or of the Provinceaas the c
may be, and to the purchase or acquisition of property on behalf of President for these purposes
respectively, and to the making of contracts

(2) All property acquired for the purposes of the Federation of a Province, as the case may be,
shal vest in President for those purposes.

(3) All contracts made in the exercise of the executive authority of the Federation or of a
Province shall be expressed to be made by the President or by the Governor of the Province, as
the case may be, and allcbucontracts and all assurances of property made in the exercise of that
authority shall be executed on behalf of the President of Governor by such persons and in such
manner as he may direct or authorize.

(4) Neither the President, nor the Governioa #rovince, nor the Secretary of State, shall
be personally liable in respect of any contract or assurance made or executed for the purpose of
this Act, or for the purposes of the Government of India Act, or of any Act, repealed thereby, nor
shall any peson making or executing any such contract or assurance on behalf of any of them be
personally liable in respect thereof.

() SUBSIDIARY PROVISIONS

The Central Government have decidedafply the following principles in regard to

certain  subsidiary points, not covered by the statutory provisions:

(1)  Acquisition of land for Federal purposes Section 127 of the Government of India
Act, 1935 as adapted and modified for Pakistan, provide that when land belonging to a private
party is requed to be acquired on behalf of the Federation, the acquisition shall be at the
expense of the Federaadtraqured.tobé transteiaes smthevher e t he
occupation othe
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Provincial Government, the amount payable by the Central Government will ordinarily be the
market value of the land and buildings, if any, thereonc#patalizedvalue of the land revenue
assessable thereon will be included m cases where the transferasidloalises actual loss of
land revenue to the Provincial Governments.

(2) Continuance of first refusal to Provincial Governments of land that is surplus
to the requirements bf the Central Government. When the Central Government no longer require
landin their possession, thovincial Government of the province iii which it is situate will be
given the option of assuming possession of the whole or any portion thereof, subject to the
following conditionsd

(& the Central Government themsetwill be the judges of whether
they require to retain any particular land or not;

(b) if the provincial Government desire to assume possession ofldrals,
the option to do so should be exercised within smonths of the date on which
the Central Government signify  their intention of surrendering the land;

(c) the amount payable for the land will in all cases be the markatalue
of the land and building, if any, thereoat the datef transfer; and

(d) when the Provincial Government desire to assume possession
of a only a portion of the land surrendered, they shall be entitled to do so only if the value
of the land is not materially reduced by the division.

(1) TRANSFERS ANDLEASESAND MILITARY LANDS BY THE CENTRAL

GOVERNMENT TOPROVINCIAL GOVERNMENTS

(@) For lands inside cantonment The procedure will be as that prescribed in the
cantonment Land Administration Rules for private individuals except that the leases will not be
put upto auction, but will be granted by private treaty. In other words the Provincial Government
requiring the land or some one on their behalf will apply for the lease of the land in the usual
manner on the prescribed form to the cantonment Board omMihary Estates Officer
concerned who will dispose of the application; in accordance wéhrules in the manner
referred to above. The lease will be executed on behalf of the Provincial Government by the
proper authorityi.e. an authority duly authazed to do so.

(b) For lands outside cantonmedit3he procedure at (a) above, with necessary changes,
will be followed, a lease form prescribed in the cantonment Land Administration Rules
being adapted for the purpose. If, howevkg kand out sida cantonment applietbr by the
Provinci al Government 0 a not required for
be permanently relinquished outright in the usual manner instead of being leased.

(2) Provincial Governmengre entitled to haveiahations of land in their favour registered
under the Registration Act (XVI) of 1908 as adapted.
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For Pakistan. The Central Government erehat all leases should bejisered as a matter of
principle even if registradn is not compulsoryunderthat Act as such a course appears to be in
the interests of both the parties.

(3) It has also been decided that a transfer of land from the Central Government to a
Provincial Government should be carried out in the luazgy, that is to say, by means of a
conveyance in writing from thieresident of Pakistan to the Governothe province concerned..

This proceduravill apply to permanent transfers or relinquishments o land except statutory ones,
i.e. except those transfs which are affected by some statutory provision and for which no
conveyance or other @dcument is necessary.

These instructions relate to lands in charg#heDefiance Department only and do not
affect those belonging to other Departments ef@entral Government.
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( Prefer to paragraph 2.102 (3) of this Code)

Rule 19.9 of P.F.R Volumb

Serial Nature of power Department . L
Na P P Extent to which assent is given
1 2 3 4
Provided that
(I') theexpenditurds sanctioned for an
To Sf’;lr.]Ction expenditure form the Iump sum . ) o object for whichthelump sum grant is
1 provision under the head 50 civil works grants i| Public works buildings .~
aid for grants in aid to local bodies for grants ir] and roads branch
aid to local bodies for barges and metalled road -~ )
and for colony road (i) The amount of sanction
dose notexceed Rs.5.000]
in each case

] ] Provided that
To sanction expenditure from the lump sum

prevision under the head 50 civil works grants
aid for grants in aid to new municipalities and
notified areas in the colonies fofilization on
works other than those mentioned in serial no.]
above

i) theexpenditurds on an object for
Ditto which the lump sum grant is intended

ii) the amount of sanction does not
exceed Rs.50,000 in each case
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Rule 19.9 of P.F.R VolumB

Serial Nature of power Department

Na Extent to which assent is given

1 2 3 4

Subject to the conditiorns

a) Thatthe grantin aid shall onl
be given for water supply
scheme of a village, or group
of villages where there is no
drinking water or where the
supply is scant or where the
water available is ndit for
human consumption

b) That the grant in aidhallnot
exceed Rs.50,000 or 50 per

15. | Tosanctiorgrants in aid for water supply Sanitary board cent of the estimated cost of tf

schemedor a village or group of villages costing schemewhicheveris less and

Rs. one lakh or less from the lump sum provisiqg no recurring commitments sha

the budget fothe purpose. be made.

¢) Thatno grant aid shall be
made except to a district boar
or panchayatvhich shall
undertake isesponsibility for
themaintenancef the scheme
for which a granti in- aid
made and

d) That the amount of a grant in
aid shall in variably be stated 4
a definite sum and not as
percentage of the cost

19 To sanction grants to local bodies in aid of Communicatios board or | Provided the grant in aid does not exce
approved schemes its successor agency one lakh in any one case
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CHAPTER Il
PUBLIC BUILDINGS

introductoryNets(i)d The Rules In this Chapter are generalpplicableto buildings
maintainedoy the Buildings and Road3epartment but they should be applied mutatis mutanis
to any other department maintaining buildings departmentally.

(i) The termpublic orGovernmenBuildings,as used ithis chapter applies to buildings borne
on the books of the buildings and roads department and maintained form the appropriation of r
buildings and roads works Incharge of the building and roads department officers .

A-GENERAL

I-GENERAL RULES
31. The Officer Inchargef each building should maleeme person of his establishment
answerable for its general condition.

32. As atheatre is peculiarly liable to fire, no Government building in which storebar ot
Government property is kept should be used for theatrical purposes.

33. Insurance of Government buildings is not todféected except, at the discretion of
Government, in the casef specially valuable property liable to, special risks.

16 FIXTURES AND FURNITURE.
(a) FIXTURES AND FURNITURE

3.4. Every public building should be provided with all necessary fixtures. The periodical repair
of these fixtures should be carried out by the B. &2¢partment and charged

A t o air éstémate &f the building. (All petty repairs of fixtures together with the purchase
and repair of furniture

k- not comprehended and provided for originally should be paid for by the Department
concerned and be chadin the contingent bill.)

Noted (I) Subject to auth exception as may be authorized under clause 4gifgmdr
5.8, punkhaIncludes its suspending ropes, tubes, pulleys, Its poles boardfflapsahd 6 s
pulling ropes, and Thong., which will be supplied and maintained by Govatnfiags being
renewable at intervals of not lees than three years.

Nond (2) Only portable heaters and water beaten which obtain glesitricenergy by
means of a moveable plug in a socket In the wiring system shall be classified as furniture, other
electric heaters or water heaters which are fixed to walls, floors or coiling of Government
buildings shall be classified as fixtures.
(b) Furniture

35 The Divisional Of ficer wil pudahgd supp
or tattles, nor will he perform any of the duties specified abowtesaslving on thedepartmental
officer Incharge. Furniture, for new  offices may, how
149
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ever, be supplied by the Divisional Officand, charged in his accounts, provided Government
authorizes the inclusion of the cost of such furniture inestematesof the offices concerned;
The repairs of such furniture will however be paid for by the department concerned.

This rule does rteapply to the case of furnituder dak bungalowscivil rest
houses or circuit houses, the outlay on thgpsuand repaiof which will be treated as charges
of the Civil Department. In the case of Buildings and Roads Department rest houses and
inspecton bungalows, the furniture should be supplied and repaired at the costdirigduand
Roads Department.

3.6. The Administration of the furniture grants of the official residences of the
Governor, West Pakistan, including the upkeep of a stock ridtthe purchase, repair and
maintenance of furniture, shall be conducted by the Military Secretary, who would furnish the
Director, Audit and Accounts (Works), West Pakistan, with an annual certificate of verification
in the form given in paragra@i below. During the second and fourth year of the incumbency
of the Governor and at least once in every three years the certificatbfiotion should be
countersigned by a Divisional Officer of the Buildings and Roads Department, in token of his
joint respomsibility for the actual verification.

37. When a building is newly constructed for the use of the Governor and supply of
furniture is deemed necessary the cost of furniture should be debited to works but the cost of
maintenance and renewal of furniturethe staff quarters should be met from the grant for the
main and repairs of furnishings of official residences of the Governor under Allowances and

Privileges (Governors), Order, 1952.
Form of Certificate of verification
Certified that all  furniture in (name of the house)

has been inspected and checked with stock lists

maintained.

| am satisfied(:3 that all new supplies ufp-date have been correctly brought on the
stock lists(li) that the stock lists arcorrected in all respecid,) that the articles in stock agree
with the stock lists(iv) that the salgroceeds have been properly accounted for, (apthat
sanction of com
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Patent authority exists for writing of all articles struck of the stock lists.
The proceeds of the sale of unserviceable furniture shall be credited to provincial
Revenues.
3.8:  The Buildingsand Roads Department is respbiesfor the supply and
maintenance ofurniturein the
following Govermment residential Buildinga:
Chief Ministers and Deputy Ministersoé Resi
Fort Manro, Sakesar and Nathiagalli.
Non& only the buildings provided with furniture at peat are coveed under

this rule.
(2) Chair and sofa covers are included in the furniture for the residences of the
Mi ni stersdéd, but carpets and curtains are e

o PURCHASE AND S AHREMENFBUILBINGS

3.9. No buildings may be purchaséor public purposes without the orders of
Goverment to whom@ survey and valuation report by the Divisional Officer should, in.
all cases, be submitted. ,See also paragraph 323.

310. Provincial buildings in charge of the Buildings and Roads Departmagy) be sold
or dismantled 6iné accordadepgaagrapmwadaf h t he o6p
Annexure 0O0B6 to Chapter ||

(2) (@) ltis necessary that other departments of, Governments with local interest are
consulted in regard to any use, they mayenbefore the sale or demolition takes place.

(b) Buildings may be sold by the Buildings and Roads Department but when a building
and site is sold together the consultation of the. Deputy Commissioner of the District is
necessary.

(c) When buildings are to be dismantled a demolition statement in the form given below
should be prepared and sent for sanction o
(1) Seri al No. 6

(2) Name of building tad reference to Register of Buildings.

(3) Date of Completion

(4 Plinth area.
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(5) Capital cost excluding site.
(6) Probable cost of demolition.
(7) Probable cost of thmaterial to be obtained from
dismantling.
(8) How it is proposed to dispose of the material.
(9) Reasons for demolition and whether the building can not be utilized for any

Government purpose.

(d) As regards those buildings for which an estimate for their sagstion is
sanctioned, no deofition statement need be prepared. The sanctioning authority should satisfy
himself that the proposal do not involve the premature or unnecessary dismantlement of
buildings.

(3) Temporary buildings erected during the construction of work may underatiation,
previously obtained, of the Superintending Engineer, be sold or dismantled on the completion of
the work or when the purpose for which they wereterkbas been served.

IVd HIRE OFOFFICEACCOMMODATION

3.11. When no suitable Government build is available, private buildings may be hired for

use as offices, the rent being charged to th
Building is entirely used for office accommodation, the rent is wholly chargedble
Government, while, wheit is partly used for office purposes and partly riesidentialor other
purposes, the share of the rent payable by Government will be proportionate to the amount of the
main buildings set aside solely for office use. The subletting for residentialgaspf buildings

hired as offices will require the approval of Government and consent of Finance Department, and
any recovery of rent for portions sublet will be made by the Head of office concerned and
credited to the Revenue Head of Ms Dempent. Befoe it is decided to né a privatelyowned

building, it is necessary to obtain a raccommodation certificate from the Division Officer
concerned who should also be consulted about the reasonableness of the rental proposed except
in cases where the rentless than Rs. 40. Parensemand whena portion is to be sublet, the
Divisional Officer should be requested to assess the correct rent of the portion. The actual
selection of the accommodation, however, shall

rest with the officer for whom it f requik subject to the
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approval of competent authority, and the lease in connection with the hire will also be
executed by the Department concerned. See also paragedp(l2)3
(2) An officer permitting occupation of a @ernment or leased buitty by any private
person or lod body should at once inform the authority in chargéhefbuilding of such
occupation: The authority in charge will be the Divisional Officer concerned in the case of
buildings in charge of the Buildings and Roads Department, and the Head of the Department
concerned in the case of builds rented as offices.
3) Powers to sanction expenditure on rents of nonresidential buildings by the various
officers of the Buildigs and Roads Departmeat given in paragraphi#A of Annexur e 6B6 t
ChapterfT] of: this Code.
- (4) When Divisional Officers provide accommodation for their offices in the building (not
being a Government Building) in which they reside, they may, uheeorders of the
Superintending Engineer be alled/to draw office rent up to R30, a month chargeable in the
monthly contingent bill. In special cases the office rent may, at the discretion of the
Superintending Engineer be increased meaximunof Rs. 40 a month; but in no case should it
exceed half the rent of the whole house subject to the same maximum. Any departure from the
above rules will need the consent of Government.
(5)  When a SulDivisional Office is necessarily accornodatedthed f i cer 6 s r esi de
being a Government Building), he may, under the sanction of the Superintending Engineer be
allowed a fair proportion of the rent actually Raid for the house he occupietam of the
accommodation whithe necessarily has to prde for the office up to & maximum of Rs. 20

per mensem, any higher rent being fixed by Government, subject to the following conditions:

() In calculating the accommodation set apart for office purposes, no allowance should
be made for a separateorn, apart from the office, to be occupied by the-Bubsional Officer.

(i) The Divisional Officer must certify both as to the amount of necessary
accommodationand that it
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is actually available and suitable in the house in question.
(i) He must also certify that no Government building is available and that no suitable
separate building can be hired for the purpose at a less cost.

If the house is a Government buildirtge rent to be paid by the occupant should be calculated
under para 532 Annexure to this Chapter.

(6) The Municipal Tax assessed on the annual value of buildings in which office
accommodation is provided, or on the laud appertaining to them, should be treated as separate
from the rent. If it is the local rule or custom for the tax to be chargeable twtiez,dhe tax for

the entire building will be paid by the owner of the building, otherwise the officer concerned
should pay the share, of such tax corresponding to the share of the rent payable by him and
Government should be debited with the differenee,garagraph 317

Note® 1. The orders contained in clause (8hd (4) of the paragraph are
specialfor Buildings and Roads Department and ewnde the generabrders regarding powers
of, officers for sanctioning recurring expenditure chargeable datingencies as shown in
Annexure to this chapter.

2. Powers of various officers ithe matter of sanctioning thenteng of office
accommodation are subject to the production of aascmommodation certificate as required
under note (3) and to therther proviso that no lease is entered into for a period of more than
one year.

3. (a) The rent of any land of building occupied for public purposes shall be paid by
the public office or department occupying it, and recorded in the public acceumtsharge of
that office or department. The first charge in every year made in any contingent bill should be
supported by a 6écerti fi c acbreedthatsuitabld bhbildingEx ecut i v
belonging to the Government were not available foptimpose required and that the rental of
the privately owned buildings viz Rs € é é
is reasonable.

(b) The rule does not authorize payments or adjustments between departments.

(c) The rent of the buildings hired for residential poses is paid from the minor
head fARepairso und€r vi h e W&kringad buildiega fbr rasideatial
accommodation requirdgke previous approvabf Government and the conserittbe Finance
Department which must be applied for by tHeads of Departments canoed duly supported
by a certificate from the Divisional Officer of the Buildingsd Roads Department that the rent
is reasonable and nsuitable Government accommodgtiis available. In the ease of such
building the lease is0 be executed by the building and Roads Department and the formalities
laid down in paagraph 10 44 of the Buildingsn@ Roads Department Manual of Orders,
regarding the recovery of renteaio be observed.

(d) In the case of buildings which have ke n  tas affieed, @ny suletting requires
the approval of Government and consent of the Finance Department. The rent of such building e
should be debited to the contingent grant of the Government Servants concerned and any
recovery of rent for portiosubh et shoul d be made by the Head ol
Heed of the Department end not to me Buildings and
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Roads Department Revenue head. Lease of buddimgl as offices should be ammedof the
Department ofthe Buildings and Roads Departmete u |l d o ndowedlwign: ¢ on 6

() giving a nonaccanmodation corticated;

(i) certifying that the rent of thbuilding is reasonable; and fiivhen a part is sulet,
assessing the aact ent of the pert sulet,

(iif) The responsibility of the recovery amts from Government servants ciihploy
occupying public buildings ordinarily rests with the Public Wdblepartment, but Zn
exceptional cases, where the cost of buildingdees teated as a civil chardgbe Accountant.
General, must take the necessary steps to see that the Executive Engineer of the Division
concerned is furnished with the necessary particulars.

3.A,0 Gowernmentservant permitting occupatiori @ Governmenor leased building by any
private person of local body shoultt once inform the authority ocharge of the building of
such occupation. The authority inagige will be the Executive Engge concerned in t he case
of buildings in chargef Buildings and Roads Departme§6 and the head of the deportment
concerned in. the case of building rented as o eta.

4, The certificate required from Divisional Officers as to tteseasonableness rent
referred to in suparagraphs (c) and (d) above, will i@ necesary in eases where trent
involved is less than Re. 40 permsem.

V3 RENTING OFBUILDINGS

3-12. It! is the duty of the Divisional Officer or the Estate Officer Where there is one to
Endeavour toget tenants fopublic buildings ot immediately required for Government use.
They should generally be let from month to momtfgnth buta lease may be given up to one

year by the Superintending Engineer or the Divisional Officer provided the rent of the
building as fixed by the competeauthority does not exced®s. 200 andRs. 100a month
respectively. A clause in the agreement should be added, when necessary, to enable the
Divisional Officer to terminate the lease at short notice in case the building is required by
Government.

(2) The Divisional Officer or Estate Officer is empowered to let in the most advantageous
way possible Government owned or hired residential buildings under their charge for which a
Government servant is not paying rent under rules 5326mf Annexure | tothis Chapter or

the equivalent rules of other integrating units an. tenants vacating or desiring to occupy them
should invariably apply to him direct. It must be clearly understood that no-dikeict official

is permitted to exercise this authoritytout the prior approval and consent of the Divisional
Officer.

NOTES (I|)d Whenever a residence cannot be allotted to the incumbent of the post to which
it is attachedr to a Governmergervanof the class for which It was construciéday be leto

a Government servant net holding ttegtgular posbr not belonging to thatlass subject to the
conditions that-

(@ the allotment ceases within two month, of a Government servant for whoasidence

is intended becoming available at the station of tenan and
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(b) the rent to ho recovered under the rdfesn the €mporary tenant is no less thafithe
standard rout of the hea.
(1) A competent authority may relax the provisions of thin note as a special case if
considered necessary.
(The assentof Finance Depat nt i s not priesumed Oai der

i) As an exception to the general rules contained irpsuwiagraphii) above the actual
allotment in the case of the following residential buildings, has been left to the officer noted
against each, who will, however, be responsible to intimate all changes In occupancy to the
Divisional Officer of the Provincial Divisin concerned for purposes of assessment and recovery
of rent by the latter
(1) letand 2ndAssistantC o mmi s s i RepugyICdnemissioner, LyallpBubjecto
residences at laflpur the control of the @mmissioneMultan

Division.

(2) Residences of the West Pakistan Agri. Director of Agriculture, West Pakistan,
cultural Service, Class Il at Lyallpur.
(3) Civil Offici al BDeputyyOQoramissieneGargahta Sar godha
(4) Civil Officials quartersat Lyallpur.. D e p uQomndissioner, Lyallpur
(5) Civil Officials quarters at Beikhupuras Deputy Commissioner, Sheikhupura.
(6) Government residences and quarters at Estate Offaieore

Noted Residence of different Departments which are earmarked for officials of thatrdepar
shall be allotted by the deparént concerned to whom these residences belong.

313. Public buildings let to private individuals should not be altered or enlarged at Government
expense to suit the tenant and persons occupying public building oareeptohibited from
making any alterations even at their own expenses, except with the express concurrence of the
Superintending Engineersh@& fact of any additions or alsions being made by the tenant
confers no right of ownership on him, nor canfiiet of the occupant king made additions or
alterations at his own expenses be considered as giving him any claim to a ggtiredt, ar
diminution of rent. hese conditions should be entered in the agreement or lease,
314. Government servants occumy Government Building®r leased buildings as resides

are strictly prohibitedmaking privately any kind of additions or alterations therein whether
structural, sanitary or Electrical, without the express permission of the Superintending Engineer
of. The Buildings and Roads Department.

315. No public building in the charge ofd thi
residence without his consent except under the orders of his departs@meaiorsor of
Government.
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8.16. On no account is any church, chapel, mosque, temples, tomb or other building
devoted to religious use, to be occupied as a. dwelling house, or for any other purpeseitwith
the consent of the personsargsted and the sanction of the principal civil or political authority
on the spot. See also paragraph 281.

VI-TAXES
317. Municipal taxes on Public Works buildings othiean buildings occupied as
residences, are payable by the department oauyiplyem and are debatable to that department,
as explained below:

@ As a general rule, Municipal rates and taxes ornesidential buildings paid by, or

passed on to a department occupying the hole or part of the building, are debited to the
coningencies of the department concerned. Where, however, the whole or part of the tax paid by
the Buildings and Roads Department, or by a Civil Department as the Department in
administrative control of the buildings, the payments may be charged toaimaenance

estimde of the buildings concerned.

(b)  Taxes on nomesidential buildings occupied loepartmentd paid by a department
nominated byGovernment in this behalf and not passed on t@tiapyingdepartment are
charged to 57Miscellaneous Rents Rates and Taxes.

Municipal and other taxes (in the nature of house or property tax or otherwise), when
payable by Government in respect of buildings
the cost of maintenance of the lding. Where, however, the whole or any portion of the taxes,
which by locarule or custom are ordinarily livable frothe tenantjs paid by. a department
other than the department in. administrative control of the ingildhe charge may keeated as
contingent expenditure of the paying department.

2) The responsibilityA for the acceptance of
in charge of the building and, on the Divisional Officer recording hispanee, the payment

will be arrangedfor by the department concernel the assessment appears unduly high,
proceedings
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Should be taken to obtain redress under the ordinary municipal law anutsecshould not
ordinarily be had to thespecial provisions of actXl of 1881. No municipal taxes are
livable on public buildings situated in cantonments. &my ease in which a lumgumis paid as
tax for all Govenmentbuildings, or for a number @gsovernment buildings in a municipality, it
shall, provided the building] are in the occupation of moea ttne department of Government,
be paid in the Civil Department.

Note- Recourse to the special asovisions of Act Xl of 181 should be had dn
when an amicablgthough possiblyarbitrary ) sdtlement With the local authority has
faded incaseswhen the property to bassesset, from its nature, such asot to admit of the
application of ordinaryprinciples in assessing thEyment thereowf any particular tax, e.g.,
when the asssment is-on the letting value and the property is of such
nature thatit is difficult to conceive its being lot and impossible to form any estimate of
the rent that would be obtained for it if the ow@rnment offered to let it.

(8) (a) In the case of buildingsccupiedas residencesall municipaland other
taxes in the nature of house or property tax payable by Government in respect of such buildings
shall be taken into account in calculatingr&tard rents under rules 58 to 518 Annexure | to
Chapter Ill. Taxes other than these whether required to be paid by local rule orcustom by
theoner ortenant shall be paid by the latter in__addition to the standard rent or 10 per cent of
monthly payable under Rules 522 (a) and (b of Annexuteto this Chapter. They will also be
recoverable in cases when buildings are occupied rent free except from those who are enjoying
rentfree concession as shown below the rules in AnnektweChapter Ill.

Noted The tent Aproperty t axo as used abov
general sense end not In the technical sexssggnedto it in any particular Act or Cod..

and it should, therefore net be considered to include taxes levied for spewifces Tendered

for the benefit of the occupier. Therefore all taxes of a service character, such as
water tax, drainage xa though they may be includedn ia consolidated demand

for property t ax, shoul d O0be recovRuleed s e
5. 2 (6) () Annexure to this Chapter.

(b) Municipal and other taxes (in the nature of house or

property tax or otherwise) when payable by Government in
respect 6 buildings occupied as residences will be adjusted
as part of the cost of maénance of the building. Taxes
payable by  tenants under the local rules or custom will be

paid by them direct n cases in which the amount  of  tax
payable to the municipality in respect of a  buillding has to be
borne partly by the Government servant quang the building
and partly by Government, thaxtwill be paid in fullby
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Government servant will be recaee from him by Government.

Noted the excess wateharges as distinguished from the water tax proper will not be
debitedto annuarepair estimates but to miscellaneaglyancespending recovery from the
tenants concerned.

(c) With the sanction of Government exemption from the taxes payable bygenant
(whether the amount is based on the rental or on the actual amount of service rendered) may be
granted to Government servants on pay exced@ng50 per mensem.

(d) In the case o Government servants on pay exceeding Es. 150 per mensem, who by
reasm of the nature of their duties occupy more expensive residences than they would if they
were left to make their own arrangements, the amount of taxes based on the rental value of the
house and ordinarily leviable by local rule or custom on the tenantemogerable from the
occupant may, with the sanction of Government, be reduced to an amount whikth be
payable on a rentatqual to 1(per cent of the emoluments of the Government servants. If owing
to changes of Government servants there is likelyetdifficulty in recovery, a lump sum may
be fixed for recovery in the case of each residence based on the above general principles. But
charges which are levied not on the basis of rental, but as payment for a definite amount of
service rendered, e.ghd quantity of water or electric energy supplied, must be paid in full by
Government servants on pay exceedingRs. 150 per mensem.

3.18. The provisions of paragrapBl7 above do not apply to the residences of the
Governor as the payment of local ratesl daxes in connection with these residences and the
provision of electricity and water for the Govern& and his personal staff living in Governor
Rousesis $.0 be treated as maintenance expenditure payable by the Buildings and Roads
Division concerned.

(2) The occupants of staff quartemHsuseand ot
Lahore and Murree, are exempt from the paymenhafgedor water and electricity
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VIId SUMMARY, WATER SUPPLY AND ELECTRICAL INSTALLATIONS

3.19 . All works and repairs in connection with sanitary water supply and electric installation
to Government builings should be carried out bythrough the agency of the Buildings and
Roads Department exceaptspecial cases under the orders of Government.

VIII 8 | INSPECTION OF PUBLIC BUILDINGS

3.20. (a) It will be the duty of the Sulivisional Officer to see that all public buildings
in his charge including provincial properties transferred ¢allbodies for maintenance are duly
inspected at least once year as indicated below, such instructions being made in respect of
soundnes®r otherwise of the roof and floor timber in the buildings and in respect of their
general condition. The form of thiegister is as given belod:

Register of annual Inspection of Public Buildings
borne on the Register of Provincial Buildings.

Provincial Division.
Provincial SubDivision.

ItemNo. as per Locality Name ofbuildings Date of Remarks by thdivisional
register of buildings inspection officer

The general examination by the officers with respect to their ranks are as detailed
below:d
(1) Overseer to inspect once every year all buildings
costingRs. 5,000 and below (including ctibuse), both residentiahd
non residential withirjurisdiction
(2)  SubDivisional Officer to inspect every year all buildings in their
jurisdiction, costing abovRs5000.
3) Executive Engineer to inspeetery year all the buildings in the Division
costing abovérs 25,000,
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(b)

The Executive Engineer, the Shlivisional Officers and the Overseer should record
notes of their inspections in separate registers to be maintained by each of them.
All these registers shoulte shown to th&uperintending Engineeéuring his annual
inspection of Divisional Offices.

(© Executive Engineers should inspect as oftepossible buildings which show cracks
or definite signs of deterioration and take early steps to effect the necessary
Improvementhere to.
FORM OF REGISTER OF INSPECTOR
OF BUILDINGS.
Station

Name of Buildings or gpup of buildings
Capitalcost Rs.
Officer responsible for inspectian

Executive Engineer,
Sub-Divisional Officer,

Year

Port General condition Remarks

Foundations..

Floors..

Wall structure

Wall structure

Roof beams

Roof covering

Dated
Signature

it

The Executive Engineer will report to Superintending Engineer, if circumstances require

for t hat Of ficerds further action.

Matter

should be brought to the notice of Regional Engineer. The Executignder and the
Superintending



612.

3.219 3..23 PUBLIC WORKS DEFRARTMENT CODE [CHAP. III

Engineer on their tours of inspection should see that above instructions are being
complied with.

IXd REGISTERS OF BUILDINGS.

3.21. EachSuperintending Engineer will keep a regigierBuildings and Roads Stereo Form

No. 121 and 121) by Civil Districts of all buildings in charge of the Departmewithin his

Circle, and each Divisional Officer a similar resister of all the buildingkimvhis Division. In

these registers the value of the laud comprised in a property wshdwenseparatelyfrom the

value of the building or buildings there on. the value of each separate structures being also
shown separately. It the case of a purchasegerty the price paid will bapparitionalbetween

the various i t ems comprising the property,
compound wall, well, etc. The registers will also show whether the building is to be maintained
at the cost of Central Provincial or Local Funds.

Notes- The register obuildingsmay be divided into two parts, one for the record of buildings of
a permanent nature and other for record of buildings of a topiary character.

Xd PLANS OF BUILDINGS

3.22. In ca® of buildings and works borne on the returns of the Buildings and Roads
Departmentthe Executive Engineer will be held responsible that plans of such buildings are
corrected on completion of any alterations.

A register of all buildings in the Departmtewill be maintainedn the office of the

RegionalEngineer.

Bd RESIDENCES FOR GOVERNMENT OFFICIALS
|6 General.
3.23 No houses may be built or purchased as residences for public servants, except in the
following cases

0) When it isthe recogrded duty or established custom. tfie Government to
provide quarters at Government expense.
(i) When it is necessary on public grounds for the Government servant to reside on, or

close to the premises in which his duties have to Henpeed, such as a jail, a police
Thanaa school, a factory, a mint, etc.
(i)  When it is necessary to provide residences in part of the country where no civil
station orcanton
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Cantonmenéxists, and where lengthened termiedidencevould render camp accommodation
unsuitable, e.g., buildings along lines of roads or canals, for the housing of officials employed on
their construction or maintenance.

(iv) When it is shown tthe satisfaction of Government that suitald@se accommodation for
Government servants whose appointments are permanent in respect of locality is not available in

a civil station or cantonment already in existence, or availatjeumder circumstances which

will be Ilikely to place such6 Government serv
proprietors.

3,24. Before sanctioning or recommending proposals for the construction or purchase of a
residence for a Govemment official, the authotly concernedshould consider whether the
requisite accommodation cannot be more conveniently provided by taking an existing building
on lease for such a term, and on such conditions, as may be appropriate. The hiring of such
buildings requires the previous approval of Government and the consent of the Finance
Department which must be applied for by the Heads of Departments concerned, duly supported
by a certificate from the Divisional Officer of the Buildings and Roads Departmanthid rent

is reasonable and no suitable Government accommodation is available. Such approval will be
accorded subject to the condition that the presentwndefincumbents of the appaimént held

by the official for whose accommodation the buildis¢eased shall be required during the term

of the lease to occupy the house and to pay in accordance with.ubesd35.46 in Annexure |

to this dapter.

Noted The certificate as to the reasonableness of rent required from the Divisional
Officers will not be necessary in oases where the rent involved Is lees than Re.rérpem

(a) In case the Government is approached for a lease of a building, the pstyagdlclearly

show the following

) in sum payable annually to the lesser.
(i) whether all repairs will be executed by the lesson; and if net;
(i) the estimated annual charges for maintenance and repairs, if they an to
be executed by Gernmend
(iv) in cases in which Government is liable to payrthenicipaltaxes the amount of

such taxes
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(V) The standard rent of the residence under rule 516 of Annexure | of the Chapter and
(vi)  the average emoluments of the officer for whom the residence Is proposed and the
maximum rent recoverable from him.

The proposals should show distinctly that the scale of accommodatiotinsexcise of
that fixed by the Government.

Rs.28 permensem. 632
Re. 60 to 176 per mensem, 795
Re. 150 to 249 per mensem . 1,523
Re. 250 to 399 per meneem . n . . 1,700
Re. 400 to 599 per meneem .. .. 2,067
Re. 600 to 849 per mensem .. 2,475
Re. 850 to 1199 per mensem. .. .. 2,800
Re. 1,200 to 1,799 per mensem .. .. 3,400
Re. 1,800 and above per mensem.. 3,815

(6) in case of proposals to construct or to purchasaldingthe following infomat i onés shou
be given-
) that the conditions of rule 5@lgd (a) i n An
filled-:
(i) the probable capital cost, the average annual cost of maintenance including
taxes and the standard rent undee &40 in Annexure | of te 4 chapter
Chapter.
(i) The average emoluments of the officer for whom the quarters are constructed.

(c) As a rule no proposal should be made for the supply of accommodation in excess of scale
appropriate to the status-tife occupant. Subject this main principle, every proposal should,

so far as possible, be so formulated thatdtaedard rent does not exceed thaximum rent
ordinarily recoverable from the oquant under the rules in Annexure | to this Chapteorder

to watch the rent callated under the rules in Annexure | of this Chapter shall fall within 10 per
cent of the occumnt 6 s aver age visgonabreni stedemerghoulad be pentoto the
Director, Audit and Account (Works), West Pakistan, with each proposal for theuimst of

a residential building or an addition or alteration to en existing building.

(2) No house should, however, be leased as a residence combined with office, or an office
combined with residence. A house should be leased either as residence or an office. The criterion
for deciding whether any house is an office or a residence shouldthitkiearent for the office

portion is greater if is an office, if the rent for the residence portion is greater it is a residence, but
if rent for office and residence portions is equal it should be treated as an office.

Where any part of an offices iused as a residence, the provisions of paragraph 311 (I)
apply and as stated therein, rent should-tezovered by the Administrative Department
concerned. But where the converse is the case i.e., a part of a residence is used as an office, the
Buildingsand roads
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Department should recover rent from the tenant and also rent for the office from the office
concerned,

(3) Leases should ordinarily provide that the lessvill execute all structural repairs before

the. building is occupied and will carry out such additions, alterations and repairs as are
necessary to render the building habitable and suitable for the purpose for which it Is required. In
the event of angddition or alteration to the building being made subsequent to the signing of the
lease at the request of the occupant and at Government expense, the consent of the owner must
first be obtained in writing unless the work is considered by Government ésdaatial for

sanitary reasons, and the rent payable by the occupant will be increased under the following rules

1. If the lessor agrees to take over the work done on the expiry of the lease and to
pay to Government the original cost of that work less @lowance for
deterioration, which should be fixed before the work is done, the occupant will be
required to pay the following additional chargés:

€)) 6 per cent, on the capital cost of the additional work;

(b)  The percentage or amountéuk for degrioration

C) the annual estimated charges for maintenance and repairs of the additional work
(if repairs
are executed by Government; or

(i) If the landlord refuses to accept any liability for the additional work, the rent

payable by th@ccupanwill be increased by a sum sufficigatcover duing the
period of the leasé:

@ the capital sum expended including interest
7 at the rate per cent specified in (1) (a) abdb¢the annual estimated charges
for maintenance

and repairs of t additionawork.

Noted the amount to beecovered monthly front the tenartiosild be fixedwhen the
work is completed and should be distributed equally through bout the
remaining period of lease.

In case (i) the capital will be thetal expenditure less Hahe amount which will be recovered
on account of deterioration.
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In case(ii) interest will be calculated on half the amoahthe outlay.
4) Capital expenditure under sehause(ii) of clause
(3) should only be incurred when absolutely necessary.
(5) Remission or reduction of charges on account of rent for the occupation of leased houses

as well as rent liability othe occupant will be governed by Rules as per annexiare |

this Chapter.
(6) (i) In cases, however, where a bungalow which is occupied by a gazetted officer becomes
vacant owing to the officerdés transfer to ano
may without the special sanction of the Provinggdvernment employ one chawkidar during
the period thebungalow remains vacant at monthly emoluments sanctiéorea Beldar in the
locality.

(it) In the event of nonebeing either in occupation dd residence or respsiblefor the rent or
if the dficer responsible for the rent has received permission to reside elsewntitbe
residence is woccupied, the pay of a suitabéstablishment not exceeding anali and cooly,
may with the special sanction of the Provincial Government be charged to

the annual repairs estimate of the building.

3.25. Standard rents of residential buildings mayfbxed by Superintending Engineers of the
Buildings andRoads Department for all buildingsthin their charges.

16 SPECIAL RULES RELATING TO EXPENDITURE ON RESIDENCE

OF THE GOVERNOR.
326. The following rules govern the expenditure in connection
with the residences of the Governor of West Pakidtan:

(1) There are following residence$sthe Governor of the
West Pakistan.

(a) Governordés House at Lahore.
(b) Governordés House at Murree.
(c0cGovernords House at Peshawar.
(dGovernor6s House at Nathiagal:
egeGovernor 6 House at Karachi

ros
MHGovernords House at Quett a.
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(2) In pursuance of the provisions of Clause (b)ulf paragraph (1) of paragraghof the
Government of Pakistan.

AThe all owances and pr i thefbllevgng generaCooderédas bezmr s )
made

Except with thespecial order of the President of Islamic Republic of Pakistan which must be
obtained in advance, the amount of expenditarred on the maintenance, improvement,
renewal or replacementf ohe official residences of the Governor shall not in any one year
exceed the amounts respectively specified in the table below

MAINTENANCE AND REPAIRS

Province Improvement | Gardens Electricity | Water Taxes Repairs Total
1 2 3 4 5 6 7 8
Rs. Rs. Rs Rs. Rs. Rs. Rs.
West 5,000 31,200 20,000 13,000 2,600 28,200 1,00,000
Pakistan

Provided that the Governor in his individual judgment, may, without exceeding the
maximum specified in column 8 of the above statenrerdppropriatevhenever necessary from
or to one suthead of the table above to or from anotheriseiad thereof.

Nated The above figures are exclusive of establishment and tools and pin charge. which
are not to be levied on works and repairs in connection witretienceof the Governor.

3) The expenditure on original works as defined in paragraph 21 of this Code,
pertaining to buildings and electricity, water supply and sanitary installations
connected with these residences must not exceed during any year th
appropriation sanctioned by the competent authority. This limit will be exclusive
of the expenditure on establishment and tools and plants.

(4)  The expenditure under various siads prescribed for repairs and maintenance in
clause 2 above must not exceed #ppropriatiorsanctioned thereof.
(5) Disbursements will be made by the following officers

0] The Divisional Officer Incharge working under the order of the Superintending Engineer

Incharge
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The Military Secretary to Governor of the West Pakistan so far as garden
establishment at
Gover noei$concdineds s

Note & The Military Secretary to the Governor of the West Pakistan shall an
and when heconsidersiecessaryobtain a cheque fguurposes oincorporating them

in the accounts of his Division .
from the Executive Engineer concerned. The former after making payment will return
the vouchers to the latter for the purposéncbrporating thon in the accounts of his
Division

The Secretary to the Government, West Pakistengation, Communication and
Works. Department, will be the @mordinating authorityn regard to all expenditure

on original works and will be responsible to the Audepartmentor keeping the
aggregate exgnditureduring the yeaand the total expenditure on individual works
within the limits mentioned in clauses 2 and 3 above. The Audit Department will
watch the total expenditure during a year against the pebbedsnits.

(7) Except for works sanctioned by. the President of Islamic Republic of Pakistan the
administrative approval of the Governor in his individual judgment is necessary in
each case and should be obtained by the Secretary to Govetrigation,
Communicationgnd Works Department, for communicatiorall concerned.

(8) The first charge against the grant for the yeardigginal works will be the
unexpended balance on the 30tmeof all uncompleted works of the previous year.
Provision for this charge should at once be made at the commenceohéme year,

and any subsequent changes in the figutess taken which may be necessitated by
adjustment or correction in the supplementary accounts of the years, should be
affected lar on.

(90 No authoritygiving technical sanction to a detailedtimate should permit an
excess over the amount of thenaistrative approval, either in the first instance

when sanctioning the detailed estimate or subsequently when sanctioningl revise
estimates or passing an excess. Whenever excess is anticipated on any work, a report
should at once benade to the Secretary, Irrigation Communications and Works
Department. No disbursing officer should incur evendtténary permissible excess

of 5% d the sanctioned estimate.

(10) All disbursingofficersshould give the earliegttimation to the Secretary,
irrigation Communicatiomand
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Works Department, of all aiotpatedsaving if they are in a position to surrender them definitely
so that, if necessary, they mayuidized on other works. If the amount of #heanctioned
detailed estimate is less than that of the administrative approval for the work, tigs sénoald

at once be reported to the Secretary, Irrigation Communicatiowanks Department by the
officers sanctioning the detailedtimates

(11) Arecord of the progressive expenditure on all original works and repairs detailed by
items of works will be prepared by the BuildinggleRoads Department, for the

periods ending 31st December, the last day of February, 31st March, 30th April, 3lamtday
30th June during each financial year, and will be submitted to the Director of Audit and
Accounts (Works) for check.

The- Audit Department will return the statement after
check to the Buildings and Roads Department, within two weeks, with Boegetias to its
correctness or otherwise.

111- CLASSIFICATION OF RESIDENTIAL BUILDINGS AND
ASSESSMENT OF RENT.

3.27 Government buildings intended for occupation as residences are divided into two classes
Classld Buildings which willordinarily be occupied by officers liable to pay the full standard

rent subject to the limit of 10 per cent. of their emoluments. (See Rak&Ppannexure | of

this Chapter).

Classll Buildings fromwhich recovery of the full standardntis not expected.e.,
buildings which will ordinarily be occupied by officials who are entitled to accommodation rent
free or at rates reduced under Rul@é&annexure | t&€haptenll.

Note- The fact that a buildings of class | is occasionally occupied tgnant who is
entitled to accommodation rent free or at a reduces rent not be justdynibsal
from class | toll, and similarly a buildisgn Class Il should not be transferre¢d
class | whenever it is occupied by a tenant why & required to payent in
accordance witlihe rules. Buildings should be transfefreom one class to the
other oty when there is a permanent changéh@ conditions under which they
will ordinarily be rented Transfers shout@ made only under the orders ,of
government and should have effect in all cases from the commencement of
financial year.



170.

3.283.28) PUBLIC WORKS DEPARTMENT CODHCHAP. 111

IV RENT RULES FOR GOVERNMERN BUILDINGS USED AS RESIDENCES.

3.28. The rules governing the recoveryreht for Government buildings used as residences, its
remission and reduction are laid down in Rulégsts 546 of Annexure | to Chapter Ilgny
point which is not covered by them should be referred to Government for orders.

2. All applications forsanction to reduce the, rents of Government buildings
occupied as residences below the amount which should be charged under the foregoing
rules must be accompanied by a tabular form in which should be shown the under
mentioned particularsd

(1) Value ofbuilding and site.

(2) Average annual charges for maintenadce:

(a) Special, and

(b) Ordinary.

(3) Rent assessed according to rules.

(4) Proportion of total area occupied by office (if any).

(5) Deduction on account of office rent (if any).

(6) Rent that would be payable by occupant.

(7) Rent that is proposed.

(8) Average emoluments of occupant.

(9) Market rate for similar accommodation in the same station (to be given as far as
practicable).

(10) Average rent chargeable under thesesothe Government buildings, with, as
nearly as ray besimilar acommodation (to be given as fa____ practicable.)

PERIODICAL REVIEW OF CONCESSIONS

3.29. In cases in which the grant of free quarters or of quarters at reduced rents has been
sanctioned, Hads. of Departments and the Chief Engineer may, should such concessions
appear to them foany reason to be no longer necessary, review such cases and
recommend to Government the
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Withdrawalof theconcessionaccompanied by data statements for sanction to the
recovery of rent.

3.30. The recovery of rent for Government builds@rcupied as residences by members of
work-charged establishment is governgdtite principle laid down in rule-82 b) Annexure | to
Chapter Ill. Such members of this establishment who do not draw pay in excess of Rs. 30 per
mensem shall, however, be exempt from the payment of rent.

(2)  Where quarters are provided for Road Irtspes, they should occupy them on the same
terms as the regular subordinate Establishment of this Department.

3.31. When any Government building is, under proper authority, let to a private person rent
should be regularly recovered in advance for theesat the rates prevailing in the locality for
similar accommodation belonging to private ress; but, without thespecial, permission of
Government, the rents charged for the buildings thus let in any station should not be less than
would result from. theapplication to them of the proviso below rulel® of Annexure | to
Chapter IlI.

Note . Occupation of a residence bys Gover nmen
havetransferred t@nother station, Is subject to thiging in so far as rent liability isoncere d , 0

except in cases of temporatansfers not exceeding four months, In which case the actual
recoveryshall be confined talO per cent of the pay of the Government servant concerned or
standard rent which ever Is lgsovided the Superintending Engineer in case of Buildings and
Roads Department.

Head of Department in the cas# Departments other than Buildings and Road
Department.

Satisfies himself and certificate that the transfer is temporary and it widxeeed four
months
Note-2. The rate of departmentaharges for capital cost, addition and alteration and
maintenance and repairs shall be that In force at the tima@flation, of rent. In albnes where
buildings are merely acquired by Governm#émbugh the agency of the Buildings and Roads
Department, charge of S per cent only on the capital coat shall be levied in lieu of the Lull rate of
departmental charges.

3.32. The Head Teacher, Assistant Teacher and Mistress detailed by the Distrit;tNBokan,

for the school for the children of the jail staff at the new Central Jail, Multan, are allowed rent
free residential accommodation on the jail premises, for so long as the quarters occupied by them
are not required for any other purpose by Gorrernt.

3.33. A shopkeeper, a shogaker and a tailor are allowed to occupy, free of rent the quarters
allotted to them in the lines of thBaluch Levy DeraGhazia Khan
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3.34, The Canal Patwarithe lady teacher of the District Board Girls School and the three
teachers of the District Board School at the Adedrms, Burewala, are allowedent free
accommodation, subjetto the condition that the accommodation is available after regeiiresm

of the officials of the Reclamation Department, who are stationed at the Burewala Farm, have
been met

3.35. A nominal rent of rupee one per annum will be charged from the private individuals
occupying Government quarters noted below

At FortMunro At Khar
1.Shopkeeper 1.Shopkeeper (shop and resident quarters)
2.Petitiion-writer 2. Delivery Agent

3.Bakercum-Butcher

4. Delivery Agent

This) however, does not confer on these occupants a prescriptive right to remain
In possession of the quarters,

3.36. Tailors, Barbers, Mochis and Washerman employed and residing in all the Police
Lines in West Pakistan should be provided with-fee¢ accommodation.
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(.as ref end tan paragraph 32)
PART 1,
EXTRACT FROM CIVIL SERVICE RULES(PB) CHAPTERV.
VOLUME PART-I
II- RENT OF GOVERNMENT RESIDENCES
GENERAL

5.6. The following rules govern the allotment to Government servants for use by them as
residences of such buildings owned or leased by Goverronenth portions thereof as may be
made available for the purpose.

Note 1.0 These ruleshallalsoapply toMinisters.

Note 2. If ajudge of the High Court Ss provided with residential accommodation either
leased or owne@overnment, it shall be on such conditions, In regard to the payhesitr
otherwise as are, for the time beiagplicableto member®f the civil servicesof Pakistan
serving at lahore under the auhmstrative control of the Ceéral Government.

Note - if the Chairman or any member of the Punjab and NuveéstFronter Province
Joint Public Service Commission m provided with resithl accommodation either leased or
owned by Government, it shall be on such conditionggardto the Civil services oPakistan
serving at Labor, under the administrative control of the Provincial Government.

Note-4. When a Governmerservant of agovernment other than thaifjab Government
occupiesby official arrangement a residence providsdthe Punjab Government orcei versa,

rent shall be recoverablieom the Government servant in so. accordance with the rules in.
Appendix 4 to the Punjabrancial Rules e pr oduced I n Part Bdidingsof t hi
and Road. Departmefiode.

5.7, Nothing containedn these rules sllaso operate as to require payment of rent, for the
occupation of residences supplied by Government, by thoger@ment servants who have been
exempted from such payment by order or the Governor. General or to affect the amount or rent
or charges payable by those Government servants In whose case the amount so pay. able is
prescribed by the Govern@eneral.

(5) Capital cost of Buildings and Assessment of Rents.

(i) CAPITAL COST OF A RESIDENCE.

5.8. For the purpose of the assessment of rent, the capital cost of a residence owned by
Government shall include the cost or value of sanitary, vsaigply ancelectric installations and
fittings but exclude the cost or valué the site (including expenditure on its preparation); and
shall be eitherq.

(@) the cost of acquiring or constructing the residence and any capital expenditure

Incurred after acquisition or construction; avhen this is not known.
(b) The present value of the residence.

AProvided that, where |t i s so directed by
and the cost of Its preparation shall be includedhle capital cost, and the cost of sanitary,
water. Supply and electric installations may be excluded. If the cost of sanitaryswaier and
electric installations are ordered to be excluded rent for such Installations shall be levied at the
rates speified under Rule 5.16 (4). -
- Note-2. The cost of restoration or spatirepairs shall not be added ¢apital cost or
present value, unless auth restoration or repairs add to accommodation or involve
replacementof the existing typ, ct work by work of a more expensive character.
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509. For the purpose of Rule ®8

) Expenditure incurred on works sucldas

€)) raising, leveling, dressing sites;

(b) construction ofevetment and retaining walls, unless when incurred in
connection with the provision of a tennis court;

(c) Stormwater drains; and

(d) boundary pillars;

0] shall be considered as expenditure on preparatiéh sife; and

(i) Expenditure incurred on works sucldas

@ compound wlls, knees and gates;

(b) roads andulvertswithin & compound.

shall be included in the capital cost of the residence for the purpose of
asseswent of standard rent.

5.10. When the present value of a residence and of the siteharh it standss un

known & vide clause (6) of Rule 5#e value of the residence and of the site shall be estimated
separately by the Divisional Officer who shall, if the estimated valuetloérefioes not exceed

Rs 25,000, submit the estimate to the Superintending Engineer who shall determine the present

val ue. I f the Divisional Of ficerds estimate o
he shall submit it to the Superintendigggineer, who shall forward it to the Chief Engineer,
who shall determine, the value of the residen

shall, In both cases, be accompanied by a report of the Chief Civil Officer of the district in regard
to the value of the land and also the value of the building with reference to the market value of
similar buildings in the vicinity.

5.11. A competent authority may, for reasons which should be recorded, authorize a
revaluating of all residences of a sffied class or classes within a specified area to be
conducted under Rule 5.10 above, and may revise the capital cost of any or all such residences
on the basis of such revaluation.

Noted Theintention of this rule is taise revaluation of a residenoeresidences in accordance

with the Rule 5.10 even when the factors specifeaduse (2)of Rules 5.5 ate known.

5-12. The capital cost, howsoever calculated, shall not take into consideration (1) any charges on
account of establishment and tools anahplother than such as were actually charged direct to
the work in, cases in which the residence was constructed by Government, or (2) in other cases,
the estimated cost of such charges.

NOTES full departmentatharges should Heviedin casegeferred o in
No. (1) belowRule 5.8.

5-13. Renewals of a building or of its subsidiary works, such as loutses, roads, drains,
culverts, etc., or a new construction, such as retaining walls, necessitated by the occurrence of
fire, flood, earthquake, abnoahn
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storm or other calamity will be chargeable to the capital cost, but on completion a competent
authority will decide whatamount should be writtenff the original capital cost .When a proton

of a building is required to basnantled to make room for alterations and additions the capital
value of thedismantled portion should be dealt with under the rules in the Public Works
Department Code applying to buildings generally.

5.14. A competent authority may, for reasons whicshould be recorded, write off a special
portion of the capital cost of a residence

(1) When a portion of the residence must be set aside, by the Government Servant to whom the
residence Is allotted, for the recepn of official and norofficial visitors visiting him on

business; of

(2) When it is satisfied that the capital coat, as determined underdhe rales, would be

greatly in excesef the proper valueof the accommodation provided.

Noted See also rule 5.32.

5.15) In assessing the cast value of the sanitary, watsupply and electric installations and
fittings (vide rule 6.8) the following shall be regarded as comprising the installation and fittings:
o -

ELECTRIC SUPPLY

(I) Wiring, including the suppliine from the main, and all connected apparatus such as fuse
boxes and switches.

(2) Fixed lamps (bracket and pendant) including shades holders but
excluding shades and bullis.

(3) Wall plugs of table lamps, table fans and electric heaters.
(4) Fan points (excluding ceiling fans and regulators).

(5) Lightinginterceptors
(6) Meters whersuppliedd by Government.

SANITARY AND WATER .SUPPLY

(1) Pipe, including service pipe from the main.
(2) Apparatus for hot watesupply.-
(3) Cisterns, taps and other necessary fittings
(4) Baths; basins and lavatory fittings.
(5)-Meters when provided at the cost of Government.
(6) Drains including the main connection with the sewer, and all connected apparatus
such as galleys, chansetraps and vent pipe for the dispesdlhouse wastes and
sewagel

Note-1. The inclusion of these articles in thide dose not bind governmentgoovidealt or
any of them in a residence.

(2) None2. When table lamps, talus fans or otltharge apiances not included under
AEl ectric Suppl ybeenasupdiedheir cobt showd ba ihciuded id the
capital cost of the residence, but on their becoming unserviceable they slobiie
replacedhe capitalcost of the residence being reddaccordingly,
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(I) STANDARD RENT

5.10. The Staratd rent of a residence shall be calculated as folfbws:

(a) In the ease of leased residences the standard tent shall be the siontheadsomplus an
allowance for meeting during
the period of leases the probable cost o chargés for

(1) Both ordinary and special maintenance and repairs of the residence as may be a charge
on Government including maenanceand repairs of anadditional work done at
Governmengexpenses.

(i) Capital expenditure on additions and alterations as may be a charge on Government;

(iif)  interest on capital expenditure referred tdiinabove ; and

(iv) the rates tor taxes In the naturehofise or property tax if any, payable, under any law or
Custom by the owner to a municipality or other local body (but not recoverable from the
Government Servant to whom the residence is allotted).

The allowances fameetingsuch capital expentdire on additions and alterations as may
be a charge on Government and the interest and depredation in connection therewith, shall be as
laid down in paragraph.32(3) of the Punjab Public Works Department Code (Second Edition).

(b) In thecase of resiences owned by Governmetite standard rent shall be calculated on
the capital cost of the residence, and shall be either of the following whichevedis less

0] a percentage of such capital cost equal to such rate of interest as may from time to time
be fixed by competent authority plus an addition for municpal other taxes in the nature

of house or property tax In respect of the residence payable to Government and for both
ordinary and special maintenance and repairs, such addition beingideteumder rul®.21or

(i) six per cent per annum of such capital cost The restriction of 6 per cent per annum shall
not apply In the case of residences the capital cost of which is calculated under the proviso to
Rule5.8

(© In both eases mentioden clauses (a) and (b) above standard rent shall be expressed as
standard for a calendar month and shall be equal taveeifth of the annual rent as calculated
above subject to the provisionds thaesofin sp
residence, * competent authority may fix a standard rent to cover a period greater than one
month, but not greater than one year. Where a competent authority takes action under this
proviso standard rent so find shall not be a larger praportif tre annualrent than the

proportion which the period of occupation as prescribed under Rulenfrdbearsto one year.
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(c) When sanitary, watesupply and electric installations as defined in Rule 5.15 are not
included in the capital cost of a residence etratilbe assessed on the capital value of
such installations at the following percentages:

interest Maintenance Depreciation
Sanitary As per rule 5.19 | 6 per cent (ordinary
installations 5 per cent special 1]
percentage
Electric installation | Ditto 4 percent 5 percent
Notel. Municipal taxes which by local rule or custom are levied on the occupant will be

payable by the occupant in additito the rent payable to Government unthese rules.
Noted 2. Seealso Rules.33 infra

Noted 3. For the purposes of clauses (a) and (b) above the additions fardothryand
special maintenance and repairs shall not Include anything for the establishment and tools and
plant charges except to the extent allowed undersid2 infra

Full Departnent charges should, however,ibeases referred to Mote (1)below Rule 58.

5.17. When the standard reaf a resdence has belt calculated noQalculation on account

of minor additions a dhalbémadedaring tmexsfivet o A t he
yearn, save in the following circumstanées:

(1). When the ugo-date additional expenditure chargeable as capital cost exceeds 5 per
cent of the figure last adopted as the capital cost recalculation shall be made with effect from the
comnencement of the next financial year or from any earlier date from which a new tenant
becomes liable for the payment of rent.

(2) When a portion of the capital cost of a residence is written off under the orders of a
competent authority, the rent shotble recalculated forthwith,

Noted It is the duty of the Executive Engineer to give timely notice to the tenacenwed of
the increase in rent . Omissidmwever,on his part to give such intimation in aogse will not
constitute a @ason for the emmcement of notaking effect from the date later than that on
which it is du, under the above rules.

5.18 If a building isactually occupiedprior to the closing of the accounts of expenditure on

its construction, acquisition or equipment, rent is nevertheless chargeable from the date of
occupation and should be fixed provisionally with the sanction of the competent authority. The
rent thus fxed provisionallywhile the accounts are open is subject to revision with retrospective
effect when they are closed and no remission of rent on this account can be made save with the
sanction of the competent authority.



178
ANNEXURE) PUBLIC WORKS CEPARTMENT CODE CHAP-III

5.19 The rates of interest given in the following table should be applied in calculating the
standard rent of residences under rule 5.16 (b)

Rate of interest

Date of acquisition or construction of the buildingsoccupied on buildings occupied
or before the 18June 1992 after the 18 June
1992

Residence

Percent Percent

Before ' April 1919 31 4

1% April 1992 to 3% December 1921 31 5

1%' August 1992 to 31December 1921 31 6

From ' January 1922 until further orders6 6

Notei The date of construction referred to in column (1) of this table should be taken as
the date on which thaccounts of the estimate for the construction of the residence are closed .In
respect of expenditure on additions and alteration to residences the interest should be calculated
at the rate applicable on the date on which the accounts of the estiondkesddditions and

alteration are closed

5.20. The average annual cost of maintenance and repairs will consist of two parts
special and ordinary charges as explained below :

i) Special charges will be those incurred in the renewal of floorsads or on other
special repairs or replacements occurring at long intervals Provision for such charges should be
made in the form of percentages on the capital cost of each building. These percentages will very
for different classes of buildings andcedaid down in rule 5.21 when repairs are necessitated by
the occurrence of fire flood earthquake abnormal storm or other calamity the cost of such
special repairs should under revenue charges during the year and should not be included in the
total charges or taken into account as a basis for the revision of the rent.

1)) Ordinary charges will include the cost of ordinary annual repairs together with a
proportional share of the expenditure that may be required quarterly or at other shaatsinter

the amount of theses changes as regards buildings constructed or acquired by the irrigation
branch is estimated as laid down in Blue 5.21 .For building constructed or acquired by the
buildings and roads branch these will be estimated withinirtties laid down in rule 5.21 by

the Executive Engineer of the Division and approved by the superintending Engineer.

Notei See also rule 5.13
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5.21. The following percentages of cost will be assessed on account of ordinasyeaal
repairs in calculating the standard rent under Rule 5.16(b) (i):

When acquired or constructed through the agency of the Public works Department
buildings and roads branch :

ASSESSABLE PRCENTAGE ON
THE CAPITAL COST OF THE
BUILDING EXCLUDING VALUE OF SITE-

Class of| Description Special repairs Ordinary
buildings
A Those is good order built by the publ 1 1to3

works department in a semi perce
style i.e with pucca foundation kutch
puccaoutside walls lime pointed pucq
parapets and chimneys traced jack &
or wooden Karri roof over steel girders

B Those of a similar style of constructiq 1 3to5
but not in good condition either built b
the public works department
purchase fronprivate individuals ang
added to or altered after purchase

C Temporary buildings i.e these wif 11 5to7
walls of mud masonry with thatched
tiled roof

A charge of 41 percent of the capital cost will be made in addition to the above to cover the maintenance of water
supply sanitary and electric installations where such exist

Note- With reference to the minimum and maximum rates fixed above for arordalary repairs
superintending Engineers of the Buildings and Roads Department should arrange to communicate to the Director
audt and accounts (works) such pentages as are actually applied in fixed the standard rent in each individual case
so thatthe rents fixed may be susceptible of security

(c) Conditions and Tenancy and rent payable by government ser cants.
5.22.  when government supplied a government servant with a residence leased or owned by it the
following conations shall be observed:

a) the scale of accommodation supplied shall not except at the Government servants own request
exceed that which is appropriate to the status of the occupant :

(b)  Unless in any case it be otherwise expressly provided in these rules he shall pase(it for the
residence such rent being the
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Standard rent as defined in Rule 5.16 above or 10 per cent of his monthly
emoluments whichever is less and (ii) municipal and other {z¢gsble by
government in respect of the residence not being in the nature of house or
property tax
5.23. Noting contained irtlause(b) of rule 5.22 above shall operate to prevent Government
from-
) grouping after the standard rents have been calculaiber the provision of Rule 5.16
above number of residences whether in a particular area or of a particular class or classes for
the assessment of rent subject to the following conditions being full filled:
(1) that the basis of assessment is unifcanrd
(2) that the amount taken from any Government servant shall not exceed 10 per cent
of his monthly emoluments

i) taking a rent in excess of that prescribed | rule 5.22 (b) above from a Government
servant.

(1) Who is not required or permitted teside on duty at the station at which the
residence is supplied to hi, or

(2) Who at his won request is supplied with accommodation which exceeds that which
is appropriate to the status of the post held by him or

(3) Who is in receipt of a compensatory allowa granted on account of dearness of
living g ;or

(4) Who is permitted to subléhe residence supplied tam : or

(5) Who sublets without permission the residence supplied to him

Note- under clause (ii) of this rule rent may be recovered in excess of 1l@epérof a
government servants emoluments but not in excess of the standard rent as defined in rule 5.18.

5.24. A Government servant who at his won request is supplied with a
residence owned or leased by Government of a class higher than thatdoregence owned
or leased by Government of a class higher than that for which he is eligible or affording
accommodation in excess of that which is appropriate to this status shall unless otherwise
decided by the competent authority be charged thatlutidard rent as calculated under rule 5.16
set surety be given the benefit of the 10 percent concession afforded by Rule 5.22 (b).

5.25 Non migratory Government servants permitted to recess in the hills shall pay for houses
provided in the hills 10grcent of emoluments or the standard rent whichever is less for the

period of allotment .This rent shall be paid in addition to the rent assessable under the rules for a
residence supplied at the Government Servanto

5.26. Forthepurposesf ¢l ause (b) of Rule 5.22 above fie
i) Payo
i) Payment from general revenues and fees if such payments or fee are received in
the shape of a fixed addition to monthly pay and allowances as part of the
Authorities remunerationg o s t 0
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(i) Compensatory allowance oilier tharavelling allowanceand uniform allowance paid to
nurses in hospitals, whether drawn from the general revenues or form tutatal

(iv) Exchange compensation allowance;

(v) Pensionspther than a persin drawn under the provisions of Chapter VIII or Volume I
of those rules, or compensation receiveder theNo r k m@ompesasation Act, I58.
as subsequently amended;

(vi) In thecase of a Government servant under suspension and in receipt of a subsistence
grant the amount of the subsistence grant provided that if such Government servant is
subsequently
allowed to draw pay for the period of suspension the differebedween theent
recovered on the basis of the subsistence grant
and the rent due on the basis of the emoluments ultimately drawn, shall be recovered
from him.

It does not include allowances attached to thai®e-Az a mHolka Medal and the
Pakistan Police Medal

Noted 1. The emoluments of a Governmsgatvantpaid atpiece work rateates shall be
determinedn such manner as tlt®mpetent authority may prescribe

Noted 2. the emoluments of a Government servant on Leave means the emoluments drawn by
him for the last complete calendar month of duty performed by him prior to his departure on
leave.

Note-3 The word Apensi oleshouwdde Interpreted as meetthgt hi s r u
entire amount of the pension originally sanctioned, and not only thenesid
after commutation.

NOTE.4 8 Whole deduction on secant of housat from Government servants in receipt of
sterling overseas pay should be madeakistarand the sterling overseas pakiouldbe
converted into rupees at28anuary 1992 % in the rupees fro the purposescafculating
houserent if the amount of housent has to be determined with reference to pay of the
occupier.

517. The Government servant to whom a residena#ottedg vide Rule519set seq is
responsible for th rent recoverablenderthe rules during theeriodof allotment unless
exempted to competent authority wunder the

Rent shall be recovered monthly in arrears for the period of allotment.
(d) Rentfree accommodation and waiving or reducing the amount of rent.

5.28, In special circumstances, for reasons which should hi recorded, by a competent
authorityd

€)) may, by general or special order, grant +ke@éaccommodatioto any Goveinment
servant oclass of Government servants, or

(b) May, by special order, waiveA or reduce th
Government servant or a class of Government servants; or

(c) May, by general or special order, waivereduce the amount of municipal and other
taxes, not being in the nature of houspmpertytax, to be recovered from any
Governmenservant or class of Government servants.

Noted 1. the following are the types of easesvhich such exemptions or devotion
maybesanctioned.

(&) When a Government servant Is not officiating In a poet, but ii performing
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Duties of a post In addition to those of his substantive post and already pays aent for
house

(H) Whoa a Government servant, in addition to the duties of a post, canted en those of
another post which preclude him  from occupying the house.

When a Govexment servant hag been promoted or transferred to a post in the same
station and Its notconsidered necessathat he should change higsidence.

(d) When a Government servarfticiating in a poet for a period not exceeding two
months ii actually, prevented from occupyingthe house provided for him by
circumstanceswhich the competent authority consider. sufficient to warrant an
exceptionbeing maden hisfavors.

Note2. When rents are axed mccordancewith Rule 6.16 and when one or more
Gowvernment servants supplied with residence, In the particular area are granted a house free of
rent or atreducedrent, the proper course is apply Rule 5.16irst and Rule 5.28 afterwards;
that I. the ordinary rent of the occupant of each house shodlgdoeunder Rule 8.16 and any
reduction mecessary should then be made unigerule.

Note-3 A list of Government servant, who have been granted renaé@mmmodation
under this ruleis given inAppendix 7.

5.29 When, under clause (a) of Rule 6.28 a Government servant is providegbaitbrs free
of rent theexemption from rent shall, In the absence of any orders of Government to the.
contrary, beconsideredo be completd,e noadditional chargshallbe male Inrespect of the

rent of speciservicegn the building the cost of which has been Included in the capital cost of
the building.

The concession of rent free quarters does not carry with it the free supply of water
and electric energy the cost of whimust be defrayed by the Gaoanent servant
himself The rent of water anélectric meters the cost ofeters the cosif which has
not been included In the capital stoof the building Is also pable by theGovt:
servant.

Notel. - The occupant. aoftaff quarters and other buildings appurtenanGmvernment

Rouse, Lahore are exempted frpaymentof charges forn Rule 5.57.

Note-2. See also Rule 5.37

5.30 rent will be chargedrom theGovernment servant. in the Public Works
Department (excephose in the Public Works Secretariat other than drawing
establishment) as have been in continuous service on regtadtishment forrfrom
adate prior to 1st April 1926niaccordance with the followingrinciplesd

€)) in the case of those whosmoluments do not exceed F8.per mensem
no rent will be charged.
(6) In the case of those whose emoluments exceed Re. 60 per mensem but do

not exceed Rs. 100 penensemrent will be charged at V per cent on the
emoluments subject to theqgvision that the emoluments are not thereby
reduced to less than Re. 50 pggnsem

(© In the case of those whose emoluments exceed Re. 100 per mensem, rent
will be charged according tole 5.16above subjedib the proviso that
the emolumentare not there by reduced tess than Rs.® pa mensem.
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Note-Atrtificers In the Irrigation Branch who were discharged amdappointedfter, let
June 1935, on the reduction of the scale of pawftficers from Rs.5-75to Rs.401-60 will
continue to enjoy the rent concessions which they were enjoying under this rule prior to let June
1935.

5.3 A competent authority may sanction remission of rent duetHfer occupation of a
Government building when the building is demed uninhabitable by reasons of extensive repairs
being in, progress, or from any other cause, provided that ddbgpierfinds that the house has
become uninhabitable he shall at once report the matter to the Executive Engineer in charge of
the buildng, who will immediately inspect it anid and forward areport on the subject to the
Superintending Engineer The latter will take such steps in the matter as he considers necessary
reporting his action to the competent authority, who will then decideheheartial or total

remi ssion of rent is to Obe all owed.

Note In convenience caused by petty or ordinary annual repairs is Insufficient to
warrant remission of rent which should be granted only when extensive struspeas
justifying in the opindn of the competent atority the vacation of the building are carried out.

5.3. When a building is occupied partly as a residence and partly as an office the
capital value of the portion occupied as a residence should bepseatelyestimated forthe
purpose of rule 5.16. The cost of maintenance of the residential portion should also be separately
estimated and accounted for. This is usually done on the basis of plinth area.
Note -When (a) separate office accommodation is provided for the occapdni) the use of
part of lila residence for office or business purposes I. optional, no deduction from the rent is
permissible on this account. Where, however, a Government servant though provided with office
accommodation elsewhere than in his residen in the opinion of the competeatithority
obliged to set apart portion d his residence for the reception of visitors both official and-non
official on business a deduction from the rent Is permissible on this account to the extent of half
the asessed rent of the accommodation o) used.

5.33, In leasing, acquiring or constructing an official residence for any one of the
Government servants mentioned in column 2 ef statement in rule &35, Government will
arrange to provide accommodation fositors in the shape of a waiting room, and for a
Commissioner or Deputy Commissioner, quarters for a police guard. The accommodation so
provided puts half of the room set apart for the reception of visitors will not be taken into
account in calculating th&andard rent fixed for such residence under rule 5.16.

Note-l. Where waiting rooms have been set apart for visitors in residence of
GazettedGovernment servants entitled to rebate of rent underrtidésrebate will also be
allowed for the portion of verandahs, if any, attached to the waiting rooms.

Note?2. The guards quarters and visitors waiting room with visitors Book shed and half of
the room set apart for the reception of visitors in the Residence, of the Hon our able Chief Justice
of the nigh @urt, Lahore, are to be treated as +@sident portions fopurposes of calculation
of rent. Rebate of rent will be granted in respect thereof

5.34 . A rebate of rent will be allowed to the Deputy Collectors of the Irrigation
Department for the roommitheir residential quarters occupied by peons when administrative
requirements necessitate their living in the room provided in the quarters landt itised for
Deputy Coll ectords private purposes.

5.35 In the case or privately owned buildings hideeectly the Government servants mentioned
in column 2 of thestatemenbelow for use
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As residences the following concessions will be admissible when suitable accommodation (other
than a mex open verandah) for visitors or in the case of commissioner or Deputy Commissioner
for a Police grad as the case may be is set aside to the satisfaction of the authority mentioned in
column 3 of the statement:

i The rent of the waiting room half the teaf the room in which visitors are received and
the rent of the quarter for the Police guard will be borne by Government .

il The portion of the rent which is thus to be borne by government on account of the
wafting and reception rooms and quarters for tbkce guard will be assessed by the
Executive Engineer concerned on the value of the accommodation in question. Its
amount will bear the same proportion to the rent of the premises occupied as the space
occupied by the accommodation provided bears ttotlaé plinth area of the building.

iii The portion payable for the waiting and reception rooms will be paid by the Executive
Engineer to the landlord .He will also arrange with the police Department for the portion
payable frothe quarter for the police guard being paid by that department as police
contingent charge direct to the Government servant occupying the bullding:

1| Commissioners
Deputy Commissioners o o
3| Settlement officeréssistant Settlemer] Commissioner of Division concerned.
officers Colonization and Assista
Colonization officer.

4| Members of the Civil services (
Pakistan or P.C.S in charge of sl Director of Agriculture
Divisions

5| Principal Agricultural Collage Lyallpur
6| Registrar High Court of Judicature Honourable Judge of high Court.
Lahore

7| Inspector General of Police all Depy
Inspector General of Police and
superintendents of Police (except f{
Principal police and the Assistant to 1
inspector General special branch

8| Deputy Superintendent dfolice placec
in charge of Suiivision.

N

Inspector General of Police

5.36 Constant changes in the accommodation to be set apart for visitors are
depreciated on principal but so only as these changes are necessary and are made for
saund reasons @t: Servants concerned can set apart
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different rooms during sumerandon condition that the accommadutan setapart:

(a) is to the atisfaction of their superiors.

(b) is not less In area than that for which Government waives rent; and
(o) ii in excess of that originallyeservedsovernment is not called upon
to waivea largeportionof the rent than that already fixed,

(d) rent for Speciabervices.

5.37. If a residence is sufipd with services other than weat Supply, saitary, or electric
Installation and fitting such asurniture, fans, tennis courts @ardenghe cost of which is not

taken into account in calculating the standard rent of the ressdender rule 8.16 and which are
maintained at the cost of Government, rent shall be charged for these in addition to the rent
payable under rules 5.22 to 5.25. The tenants will also be required to pay the cost of water,
electric energy, etc., consumedeTadditional rents and charges will be fixed and recovered in
full as below. A competent authoritpay, however, in very specialrcumstances and for
reasons which shoulak recored, waive or reduce the additiomaht and charges for any of the
specihamenities referred to above.

Note -I. The value of thaiteshall not be taken into account in calculating the
rent of special services under this rule.
Noted 2 Where, however, It is not directed by generadmecial orded

(&)  The value of the site, and the cost of its preparation shall be included In the capital cost of
tennis courts andardens .

(b) Departmental charges shall be included in the capital coat of furndallengs fans,
tennis courts and gardens as welltlasir maintenance, depreciation and storage charges. The
percentages rates for maintenaraepreciatiorsad storage shall not be levied on the capital coat
after the addition of thdepartmentalcharges but before such addition, Interest shall, however,
be calculated on the capital cost Including departmental charges.

(c) The cosbf sanitary, water upply and electric Installations may be excluded from the
capitalcost oftenniscourtsand gardens.

Should the cost of sanitary, water supply atectric installations berdered to be
excluded, rent for such installatiosisall be levied at the rates speciatlar rule 5.16 (a).

(vi)  For cases in which the above provision will apply see paragraph of the Punjab Public
Works Department Code, 2ndaliEon.

Furniture

The rent shall be recovered at the rate of 15 per cent per annum of the
cgpital cost as detailed belodv:

(a) Maintenancé . . . 4 per cent.

(6) Interest... .. 6 per cent.

(c) Depreciation Ineclding renewals and replacemen6 per cent.

Total ... 15 per cent.
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CEILING FANS

The rent shall he recovered at the rate of 17 per ceminp@imon the capital cost as
detailed below and shall be recovered during the whole of thédyear:

Rs.
(@) Interest. 4 percent.
(b) Depreciation. 6 percent.
(© Maintenance. 4 percent.
(d) Storage Charges 2 percent.

Total: 17 per cent

TENNIS COURSE

Rent to be recovered for a tennis court should cover both interest on the capital outlay
involved at the rate prescribed by the competent authority for the purposes of Rule 5.16(b) and
average actual maerance charges for the past three years. The charges which may be incurred
in connection with the provision and maintenance of tennis courts. Are
In regard to courts in the plains

(1) Construction of the court and of retaining walls where necessary;
(2) Surfacing of the coulith bajri, grass,cement, etc., at thentie of construction.
in regard to courts in thaills-.
(1) and (2) as in section A above.
(3) provision and election of posts and wire netting forpghigoseof enclosing the court
and of permanentlyfixed posts forsuspendindgawn tennisnets;
(4) provision and erection of fixture and appurtenances for harggrdens; and
(5) Maintenance of item3 and4 only.

Note.d 1. The coat of providingnd renewindennis nets the marking of courts the provision
of screen, the maintenance of the surface of the courts and &so the maintenance 8j idrdhs (

(4) In sectiorB above, in so far as they relate to the court. in the plains, should ooowngde
admitted as a charge against the State.

Note-2. For the purpose of those rules the maintenance charges sralldesl after
every three years.

Note-2 . For the purposed of these rules the maintenance charges shall be revised after
threeyear s.

Note-3 see also note under the head (Garden) below.

Both Interests on the outlay incurred at the rate prescribed by the com potent authority for
the purposes of rule &16 (b) and actual maintenance charges should be recovered,

The cost of planting shade trees, shrubs and hedges In the compourdgi@ftial
buildings, of transporting soil In a portion of the compound meant for a garden, If the nature of
the exsting surface soil renders such transptan necessary, In orddo form a garden, of
grassing plots, of sinking a well and of providing irrigation channels may be debited to public
funds as capital
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Expenditure on the residence and included in the capital cost thereof for the purpose of
assessment of standard rent. The maintenance of shrubs and hedges and of grass plots shall be a
liability of the tenant. The safiroceeds of timber shall beredited to Government.

Tennis court

Note- if the capitaloutlayon the isot known, itmaybe deter. Garden
mined by theDivisional dficer with referenceo the market valueof similar tennis courts

In thevicinity, gardens

WATER CHARGES

Charges for water. Supplied to tenants of Government residential building are assessed as
follows

@) Every official occupying a Government quarter with a separate water connectsbn
pay water charges includirige meter rent as fixed by a Municipality, District Board
of the Public Health Department. No exception will be granted in such cases.

(b) Wherequarters have not been provided with separate water connections and the
occupants have to use outsiche gechnicallypublic taps, no water charges should
be recovered from them.

(c) Where water tax as. Distinct from water charges is levied such tax is payable by the
tenants.

Exceptio®d this rule does not apply to menialsdother inferior Servantsntitled to rent
free quarters under item Tb in Appendix 7 to these rules Government Servants exempted in
paragraph3.16 of Punjab Public Works Department Code, Second Edition.

CLASSIFICATION OF RESIDENCES

5.38. Government Buildings intended for occupation as residences arc divided into two classes
Classld Building which will ordinarily be occupied by Government servants liable to pay the
full standard rent subject to the limit of 10 per cent of their emoluments.

Classll 8 Buildings from which recovery of the full standard rent is not etqubdhat is
buildings which wil ordinarily be occupied by Government servants who are entitled to
accommodation rent free or at reduced rents under the sanction of competent authority.
Note d I. The fact that a building in class | is @stonally occupied by a Governnieservant,
who is entitled to accommodation rent free, or at reduced rents will not jistigmoval from
Class | to Class Jland similarly a building in class Bhould not be transferred to Class |
whenever it is occupied by a Government servant why lmeaequiredto pay the full standard
rent (subject to 1Per cent of emoluments), Buitd)s should be transferred from one class to the
other only when thre is a permanent change in dunditions under whichhey will ordinarily

be rented transfershaild be made the ordedd the competent authority and shotlave in all
cases fromin all cameo from the commencement of a financial year.
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Note-2. When a building irlassll is occupied by ay person whas not etitled to
quarters rent free, the rent to be pslicll be fixedby the competent authority in general
in accordance with theulesin this chapter.

Note-3. In theforestDepartment Gazette@overnment servant, not entitled to rent free
accommaation are permitted to occupyaters meant for free occupation meyment of rent,
to be assessed by the WRa Works Departmentunder the rules in Ibis chapter.

(9) General Rules and Insttions regarding allotment of residences.

539. The expr es smeansi poéraol vliodtetdeod 6a n dervamt reSidingenr an me n t
Government residence before definite allotmeraty be regarded as having baléotted that
residence, Subject to the prenins to rule 35 the incumbent, permanent or temporary, of a

post for whose benefit a residence has been constructed, bought or leased is allotted that
residence,

Note - A residence will not be held to have been allotted to a Goverrseerdnt
who daresit by private arrangement with another Government servant to whom it ha been
allotted.

5.40 A Government servant shall not be considered to be in occupatiaesitlancevhen
he- proceeds on leave, unless the competent authority otherwisesdirect

5. 41 The period of allotment is determined as follews
For a non migratory Government servant

(a)if the house have been constructed, purchased or tensed for the benefit of. a particular
post) it is the period of incumbency, permanent or temporary, of each Government servant in that
appointment, except in the cga®videdfor in rule 5.45

(b) Otherwse it is for twelve months at a time, but terminatekisriransfer fornfrom
the place where he is stationed, exéephe case of a house the hills occupied by a
Government servanivho is permitted to recess in the hills under the rules in fandid case,
the period of allotment is the periofirecess enjoyed.

Exceptionld the staff of Punjab Vaccine Institute which is not syied with rent free
guarters at Lahore should be considered migratory Government Servants withirathegntde
that term as definedthreul e 2637 or the purpose only of al
Lahore.

Exception20 In the case of the Political Assistant, Débhazi Khan who has two
headquarters,vis Dear Ghazi Khamand Fort Munro, the periodf alotment for the resience
provided for him at Dera Ghazi Khan and fiem tat October to 14th April, and that for the
residence at Fort Munro from 15tlpAl to 30th September when be stays there.

5.42. When, during a twelve months tenancy, a Govemmesidence is vacated, owing
either to theproceedingappointment having been altered or to his proceeding on leave the
residence should, when this is possible and always when occupation of the residence is a
condition of the tenure of the appointmebg allotted to his successor in office and rent
recovered accordingly.

When a Government servant takes over chargeamd office entitling him to
occupy a Government residential building, he should,tdpan the usuatharges certificate on
assumption obffice sign a supplementacertificate
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stating that he becomes responsible for the rent of the building frgmmes date. The
relieved Government servant should similarly state treatdsiponsibilityfor rent has ceased. A
copy of this certificate should be sent Lo the Accoun@eeral and the Executive Engineer
concerned to enable the former to exercise a check on the prompt recovery of tent and the latter
to complete records, et Government Servant will be held responsible for the rent until such
date as he vacates the building and,

(a) after informing the Executive Engineer of the division in which the house is situated
of the vacation, hands over the keytiom or

(b) in the ease of relief by another official, furnishes the Executive Engineer concerned
with the certificate referred tabove

If an office does not tarry with any responsibility for the rent of a building, the
supplementary certificate will ddank and will be signed with a line drawn across it,

5-43. (@) The suHetting of an allotted residence may be permitted under the following
conditionsby the Chief engineer, Public Works Department in charge of the building
who should be addresse t hr ough t he head of the tenant 6

() That no Government servant who is eligible claims allotment.
(2) that the Government Servant to whom the residence is allotted remains personally

responsible for the rent and any damafgmeto the residence beyond fair Wear and tear;

(3) that Government does not recognize the -tamancy;

4) that the rent charged to the siémant does not, except with the sanction of the
Government exceed the rent payable to Government by the Government Servant to whom
the residence is allotted;

(5)  That the sub tenancy be only for the period of allotment.

(b) When the emoluments of a Government Servants whom a residence malebarsub
greater than those of the Government Servant to whom the residence is allotted the 10 per
cent limit will be applied to the higher of the two emolumentsthie-period of the sub
lease.

(c) in such cases of subletting a Government residenea e lessor is netentitled to

rent free quarters of housent allowance in lieu but the lessee us so entitled, the rent payable by

the lesser should be the rent payable by him, if he had not sub let the residence, or the rent

payable by the lesseéthe residence had been allotted to him direct by Government other wise
than free of rent, which ever is higher.

(d)  When a Government re. lent is sublet and the lessor and the lessee are, or the lessor is,

entitled to rent freequarters or houseentallowance in lieu, the following procedure sHad

adopted:

(1) When both the lessor and the lessee are entitled to rent free quarters erehbuse
Allowance in lieu, the lessor wilpay to Government an amount equivalent to the higher
of the o houserent allowances; and
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) when thdessor isentitled torent free quarters or house rent allowance in lieu and the
lessee is not sentitled, the lessor willgy to Government an amouaguivalent to
the house rent allowance admissible to him or to the rent payable by thef ltese |
house lesbeen allotted to him direct by Government whichever is higher.

Noted I. In the ease of the quarters in the Rims @hduburji Gardens Estes, Eaton,
the Executive Engineer concernexpermitted to approve of tiseiblets.

Noted 2. Whenever a residence cannot be allotted to the Incumbent of the post to winch
It Is attated or to a Government servairittbe class fowhich It wasconstructed. It

may be leto a Governmenservant not holding the particular post or not belonging to
that classubjectto the conditions that

(1) the allotment cases within two months of a Gowsntservants for whom the
residene Is Intended becoming available at the stationtesant and
(i) the rent to be recovered under the rules from the tempdaaant is less
than of the standard rent of the house.

A competent authority may relax the provisions of this mstespecial case if considered
necessary.

5.44. A competent authority may permit a Government Servant to store, at his own risk
free of rent, his furniture and other belongings in a house, which has ceased to be
allotted to him when both the conditions specified be. low are fulfilled
€) If the house is allotteth another Gvernment servant under rules.41 (iXa),
subjectto, the condition that the latter does nefuire the residence and is
exemptedunder rule 5.27 fromesponsibilityfor the rent.

(b) In any case subject to the condition that arrangement cannot be made to the house
underpantograpt810of the Public WorkdDepartmenCode, First Edition.

5.45. If a Government Servanbtwhom a residence is allotted dies, Is dismissed from the
service or retires from the service, the allotment to him of the residence shall be cancelled, with
effect from one month after the date of his death, dismissal or retirement, as the case may be, o
with effect from any date after such death, dismissal or retirement on which the residence is
actually vacated, whichever is earlier. En such cases the recovery of rent should be governed by
Rule 5.22 (6) supra, i. evhile the original allotment subsss rent should be charged at the same
concessional rate as was being paid by the Government Servant before his death, dismissal or
retirement, as the case may be. Similarly the concession of rent free quarters, if it was granted In
any case, should contine during t he peri od

5.46 . In the case of residences under the control of the Forest Department these rules should
be read as i f the words APublic Works Departm
were HAForest D eQpoanrstemevnatt ¢o,r fModhikdr est so and il
respectively.

Il 8 COMPENSATIONS

5.47. Claims to compensation made by Government Servants will ordinarily be considered only
in cases in which
) The exposure of the property to risk iseditly connected with the

duties on which the Government Servant is employed at the
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time, e. g., when the action of an enemy or Insurgents of raiders or wild tribes on the
frontier causes the loss of the property of the Government Servant employleel area
effectedor ,

(1) the property is lost in consequence of the Go part of the Government Servant to
save the Property of Government.
Which was also endangered at the time; or

(i) the property is destroyed under the orders of competent authority

Provided that the mere fact that, ae time of accident, the Govenent Servant is
technically on duty or is living in Government quarters in which he is forced to reside for the
performance of hisduties will not be considered as a sufficient groufat the grant of
compensatiowill not be granted to a Government Servant for any loss of his property

€) Which is caused by an act of God, e.g., earthquake, flood, etc., or
(b)  which is due to an ordinary everyday accident which may occur
to citizen, e. g., loss by theft: even when accompanied by
violence or the result of a railway accident, fire, etc., or
(c) Which is due in any way to negligence or other defawitthe part of the claimant.

Note-l. Claims for compensation will be considered Is respe@nahals (I)which are killed,
captured, oistolen by the enemy; (2) wdti are destroyed by order of competent authority to
prevent the spread of infections @mntagiousdisease®r (3) when the lose of the animal Is due
to exposure oexcessivevork necessitated by ass In the public service or tacaident directly
due to such use.

Note-2. Compensation is not admissible where, as a matter of ordpradencethe
owner of the property could and should have incurred It. The questlugtherthe property
ought to have been insured is one of fact for the decision of the
santioning authority. Failure to insure motor oars by their owners, will, howemrsidered as
negligence within the meaning of this rule, and mOmMpesation is admissible

for any loss sustained by a Government servant who has omitted to insucar.hiEhe

kind of Insurance contemplated in this ease is the ordinary form of Insurance which most
4 motorists take out, the kind which @overnment servant who buys a car with an
advance torn Government Is required to take out, The ordinmlcy provides fully
against malicious damage, fire or theft, and it Is not considered necessary that Govern. 4.: meat
servants should cover their cars against any but the risks provided against In
ordinary Insurance policies.

5.48 Whenany one of the conditions irule 5.47 is satisfied, a cg@tent authority fly, as an
act of grace and its discretion, rant compensateion
to the Government Servant up to the then value of the necessaries lost. by him.

Explanation: The question Wet her t he arti cnecessariégs | ost
within the meaning of this rule will be determined by the sanctioning atythowith reference

to the Gover pesenakstandibgand aCirtumstancesare should be taken not

to admit claims formt i ¢l es whi chA could clearly be regar
in which the Government servant wsisuatedwhen theclaim aroseor which, an matter of

ordinary prudence, Government Servants might have been expected to refrain from taking int

such situations.
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TO PARAGRAPH 3.8 OR CHAPTER IIl OF THE BUILDINGS AND ROADS
DEPARTMENT CODE

Extract of notification No.5 taken from Me Gazette of West Pakistan Services and
General administration Department NoS.0O.V 11.7.2257,
dated 7" September 1957.

5. Official Residena@ (l) the official residence of the Chief Ministeinallbe furnished by
the Government at a cost not exceed®g25,000and that of every other Minister at a cost not
exceedingRs. 20,000Thefurniture so provided malye carpets and one refrigerator but no other
house holdeffects.

One beeroom in the residence may be-aanditioned.

2. The charges on account of water, electricity, two mates afatash shall be borne by
the Government.

3, on occupying the official residence a Minister shall forward a list of furniture provided as
aforesaid, under his signature or the signature of any person authorized by him in that behalf, to
the Executive Engineer, West Pakistan Public Works Depattineharge of the residence
(hereinafter referred to as the Engineer).

4. (a) A Minister intending to vacate his official residence shall himself of through his
private Secretary, inform the Engineer in writing, of the date on which he proposes to vacate the
residence and the Engineer shall, on the date so intimated, atwalage charge of the furniture
provided as aforesaid and issue a receipt therefore to the Minister.

(b) In case of doubt as to thetdan which the official resideneeas vacated, the matter
shall be referred to the vacating Minister whose decisiat ba final.

Extract of notification No. 4 taken from the Gaaette of West Pakistan Services and
GeneralAdministration Department No. S. 0. VII.

Services awl General Administration Department No. S.0.Vid-87, dated thel9th
December1957.

4. Official residence (i) The official residence ad Deputy Minister shall be furnished by
Government at a cost not exceeding ten thousands rupees.

(i) The charges on account of water, electricity, andrhabesfor the residence shall be
borne by Government.

(i) On occupying the official residence the Deputy Minister shall forward a list of furniture
provided as aforesaid, under his signature or the signature of any person authorized by him in
that behalf, to the Executive Engineechiarge of the residence (hereinafter referred to as the
Engineer).

5. (a) A Deputy Minister intending to vacate his official residence shall himself or through his
personal Assistant, inform the Engineer in writing, of the date on which he proposeateotliac
residence and the Engineer shall, on the date so intimated, arrankge ¢cbdege of the furniture

proa vided as aforesaid and issue a receipt therefore to the Deputy Minister.

(b) In case of doubt as to the date, on which the official residencevaceed, the
matter shall be referred to the vacating Deputy Ministtyose decisionwill be final.
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MISCELLANEOUS RULES REGARDING OFFICE
WORK, EXCLUDING ACCOUNTS PROCEDURE

A-INITIAL RECORDS OF ACCOUNT

4.1. The initial records upowhich account®f works are based aré:
(a) The Mater Roll.
(b) The MeasuremenBook.

For work done by daily labouthe subordinate in charge of the work will prepare a
muster roll which will show the work done by this, means and the amount paymaltiés
account. For pieeceork and for contract work guerilla, the measurement bk form the
basis of Account. Fronthe museér rolls the subordinate will prepare the labour re ports,, and
from the measurement book the bills and accounts of contractors and suppliers will be prepared
and checked by Or under the orders of the Divisioffeder or o the Sub Divisional Cfficer;

[-MUSTER ROLLS

4.2.  The nominal muster roll, Buildings and Roads Accounts Form 21, is the initial record of
the | abour empl oyed each day ond a wor k, and
deputed for the purpose. (These shold be issued from Divisional Office duly numbered and

record kept. All muster roll formgssued to subordinates should signedon the top by the

Divisional Officer as aafeguardgainst the possibility afnauthorizedorm being used.)

4.3. For dl works or groups of works on which casual labour is employed, labour Reports in
Stereo B. & R. Form No. 124 will be prepared by the Subordinatkarge daily and submitted

the same day to the Sibvisional Officer in charge of the work. The reportwsld show the
number of each class of laborers employed on each work eneath Discrepancies between
labour report and muster rolls, should be investigated as soon as the latter are received.

4.4. Charges for labour should be carefully scrutinkzedd t he head #fAdaily | &
include charges of any othknd however trifling. Thed Divisioni;
Divisional Officer should devote special attentionhis
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subject as expenditure on daily labour paid against a muster roil is not supported by
ordinary vouchers or receipts for payment. All work done through daily labour which are
measurable should be detailed in the Measurement Buloks should be submitteda@ng with
the muster rolfor r check andscrutinybefore payment.

(2) The payment of daily labour through a contractor instead of by muster roll is objectionable in
principle, but if, in case of emergency, it be fountecessary to employ daily labatnrough a

contractor, (this be done with the written order of Executive Engineer who should give the
number and date on which to be employed). The subordinate in charge must submit te the Sub
Divisional Officer a daily report in Stereo B. aRd Form No. 24 detailing the number of men

employed through each contractor as daily labour submitting simultaneously a copy to Divisional

Of ficer for cheek and record in hisDivsibnBli ce. T
Officer and will form the basi of the payment made to the contractor.

(3) When daily labour is paid through a contractor, the labour reports should be headed
ALabour supplied by Contractor.o To avoid d
authorized agent must signtheldgi r eports in token ofA their ac

[I-MEASUREMENT BOOKS

4.5 The measurement book must be looked upon as a most important record since it is the
basis of all accounts of quantities; whether of work done by labour or by the pieceamtiact,
or of materials received; which have to be counted or measurede$beption of the work
must be lucid so a® admit ofeasy identification and check.

(2) Detailed measurement may be dispensed with in of periodical repairs when thieguant
are rein efficiency. maintained standard measurement

3) Detailed measurements may also be dispensed with, in exceptional circumstances when
there is no time to carry out detailed measurement and in such cases payments on account of
work actualy executed can be made on the certificate of the Divisional Officer to the affect that
not less than the quantity of work paid for has actually been done, and in such cases he
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Will be held personally responkgbtar any overpayment whictmay occur on the work in
consequence. A second advance payment should not be made unless detailed measurements have
been recorded in respect of any such advance payment previously made. Finak gapuileln

however, in no case be made without detailed measurements.

Noted the payment made without the detaitadasuremerghould in no cueexceed 75 per cent
of the work actuallydone.Detailedmeasurenshould then he taken within one month of making
advance paymenat the latest. The Divisional Aountant shall bgersonally responsible to
bring the Infringement of the above rules to the notice of theclive Engineer.

(4) Similarly the detailed measurements may be dispensed with in connedtiotihevivorks

done onlumpsumcontract if a responsible officer (not below the rank of@hasional officer )

Officer) certifies in the bill that by a superficial angeneralmeasurement or in some other
suitable method, which should be specified, hedadisfied himself that the value dhe work

done is not less than a specified amount in conformity with the contract agreement, and that, with
the exception of authorized additionand alterations, the work has been done according to the
prescribed sgcifications Detailed measurements must immediately be taken in resipect
additionsand alterations

5) Every Officer making or ordering payment on behalf of Government should satisfy
himself that work has beeactually done in accordance with the bill submittéor paymente-

should inspect personally all the most important works before authorizing final payment, and
should chock the measurements made by his subordinates as per scale laid by
the Chief Enginer.

Check measuremeén{G) As measurements from the basis of all payments, a
SubDivisional Officer mustmake all measurements himself for works the estimated cost for
which is more than Es 25,000 (Tweffiye thousands) The Stiivisional Officer mustcheck
measure personally not less than the following percertbgjee measurements made by his
subordinates

(1) Works costing more thaRs. 5,000 and up td&s. 25.000a SubDivisional Officer

check measure35 per cent, of the cost of all such ksr

(i) Works costingRs. 200 toRs. 5,000 aub DivisionalOfficer should check measure not
less
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than 50 (fity) per cent of the «cost of all such works.
(b) The above limits apply to settled sdlvisions and must in all casede
considered as thminima. At large construction works, it shall be within the discretion of the
Di visional Of ficer to fix such | i miemntrals Ohe
over the expenditure.

(c) When a check measurement is made by a-[Buisional Officer, the factshould b
noted under his dated initials the measurement book thiis

(d) Check measurement made by me éré .vide Measurement Book Noé é é
Pageé é é . The subordinateconcerned was/were not present when the measurement was
made. 0

(e Ordinarily, the subordinate who did the original necessary check measurements if
possible, before thesub originalsubordinate is under orders of transferg BubDivisional
Officer should make a special round of the section and do the necessaryncbasirements if
possible, before the subordinate leaves. -

(f) The Dvisional dficer is expected to keep in close touch with such check measurements in
orde to see that the Subivisional Officers do them efficiently and promptly.

(g) With a view to safeguard against the risk of double payment check measurements made by

the SubDivisional dficer, should be entered in a separate. Measurement Book which should be
labeled6 Check Measur ement Book6 and at-Divisibnel end o
Officer should record the following informati@n

(1) The number and the name o the estimate

(2) Date of Final payment.

(3) Numberandpageas ubor di nat Books.s measur es
(4) The quantity mead by theubordinate with date
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(5) Proportion of the work checkdxy the SukDivisional Officer.
(6) Difference in quantities and reason, for any difference.

(h) No payments are to be made on entries in a
submitted for inspection, audit and annual scrutiny in the sameasvine ordinary measurement
books

) The part selected for checking should be measured by th®i8igional Officer in his

own Check Measurement hook without reference to the original measurements and the totals
compared. Cross reference should mataly be givenThe quantity measured should be such as
forms a check on the ho(e.g.to measure the door and windows on of a rest house dhetk

on the whole). When the Stibi vi si onal Of ficerbés Check reveal
cent in the case of original works, 5 per centlie case of repairs and 10 percenthie case of
earth work whether itisinconect i on wi th original work or ref

the portion checkedhsuld only be rectified accoirt to the chek measurements and a note to
The following effect inserted.

6Corrected i rcheekbeasurememtn ce wi t h

Book No------- Pages-----------------

But when the differences exceed the above limits the whole work shoulehieaseired
by the SukDivisional Officer himself and payments made thereon, the case being reported to
higher authorities for action against the subordinate.

(j)Check measement by Divisional Officer.

The Divisional Officer must check at least full 24 billsaikinancial year or 10 (ten) per cent of

the total payment made in his Division in a financial year, whichever is more. Each final bill
should have an abstrai check measurements relating to the work billed for attached to it
besides the usual certificate of original measurements. The Divisional Accountant shall be.
Personally responsible to see that this abstract is attached with every final bill. Omissigns if an
should be brought by him prominently to the notice of the Divisional Officer.

(k,) In each office of Sulbivisional and Divisionabfficers a recorghould be kept of
payments made or measure
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meat, recorded per month and check measurements made byDiSisional and
Divisional Officers This be totaled at the end of the financial year and ptd Opvisional
Officer and inspectingAudit Officer and $SiperintendingEngineer respectively at the tinod
Office inspections.

6. In case ofbuildings only, regardless of the budgketh e a d  @hich financed Sub
Divisional Officers are permitted to check the subordinates original measurements and unless
errors in measurement or differences freamctioned plans are in excess of those i) &8bove

the SubDivisional Officer need not record measurements in his own check Measurement Book..

The SubDivisional Officer must however, record, a certificate of cheek both in the
subor di namendBookdlandcin hisrOevn Check Measurement Beth. In his own Check
Measurement Book he should give an abstract as)iagve.

It is emphasizedhowever, that strict supervision should be exercised against any abuse of
this connection. The measureneant the foundations of the buildings and other works likely to
be covered should, however,, be made invariably by theD8dsional Officer himself and
actually recorded before foundations are covered.

4.6 Each measurement book should be given alsewimber by the Press which would
appear in boldigures on the outer covas well as on each page of the book.

The pages of the book should also be machine numbered and no page should on any
account be torn out, nor should an entry be erased atexdfsoasto be illegible. If a. mistake
be made, it should be corrected drgssingout the incorrect wordsr figuresand rewriting the
words or figures, and t he c o reliablerdcordoisthe @bjebtu s ma
to be aimed, ai@s it may have to be produced as evidence in & cblaw.

4.7. Every measurement must be, recorded imtbasuremertiook at the time it is taken
and nowhere else. Theractice of entering measurements in note books and elsewhere and
afterwardscopying them into measurement books is strictly prohibited.

(2) The entries in the measuremépbk should, if possible, be made preferably in ink; but
owhen this.is not possible
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and entries have to be made in pencil, the pencil entries should not be inked over,
but left untouched. Thentriesi n t he fAcontents. Or areao co
made in ink in the first instance and not inked over.

(3) Inall case where payments for eanthrk are to be made from longitudinal and cross
sectiongrepared before the work is started, the levels for such works should b recorded
in a special level book to be maintaineddach subordinat®r this purpose onlyThe

levels on which the sections are plotted should be entered in ink and the quantities should
be calculated from the above mentioned level data or from the calculated longitudinal and
cross sectional areas plotted thigoem The calculations forming dads of the

measurement should be entered in ink in the special levkld®ow the data of the final
leveling on which the particular measurement is based.

These special level books together with@higinal plottingof the sections should
thenbe treated with the sacare and precision as laid down for measurement books as.
being an initial record of measurements

(4) No measurements for the preparation of a bill should be accepted from an officer
of lower standing than an Overseer. Cer@ineptions to this rule are, however, allowed

in the Buildings and Road¥epartment vide para 3.25 Il (b) & (¢ ) of B and Ranual

of orders

4.8 The Suprintending Engineer is requiredd makeit his special duty during his

tours to see that measunentbooks arecarefully kept and measurements properly
recorded, and that they are coetpl records of the actual measueens of each kind of

work done for which certificates have been granted. He should also see that any orders of
Government regarding  check measurements are duly observed.

(2) When a. measurement boaklost, an immediate report should be made of the
facts of the case, and this report must be promptly forwarded to Government, together
with the explanation of all parties concernedr cesponsible for the loss.

(3) All Measurement Books should be checked in the- Swbisional Office after
every three months by the SOlvisional Clerk under the supervision of the Sub.
Divisional
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Officer. At the close of the financial year all Measurement Books iii the[Bwkion
should, however, be checked personally by the[Biutsional Officer to see that none is
missing and they are properly maintained in: accordance with tee. flihey should be
checked twice a year in the Divisional Office in the mouthduwy and January. The
Divisional Head Clerk shall see at the time of each half yearly scrutiny that all. the
Measurement Books in each SDivision are sent by the Sibivisional Officers in
suitable batches so that not a single book remains to be sent by tlthviSidmal
Officers in the DivisionalOffice. The Divisional Accountant will then be responsible t
review the Measurement Books under the supervision of the Divis@fieer. No
Measurement Book should remain in the Divisional Office for the purpose of review for
more than a fortnight.

Standard Measurement Bdbkl) Standard Measurement Books should be
maintained in accordance with the instructions contained ragpaph 210 of West

Pakistan B. &4. Account Code. The object is to reduce once and for all the labour of
measuring up quantities that are donannually or at short intervals.

(2) A regqister for these books in Buildings & RisaAccount Form No. 92, PaLl
should be maintained in the Divisional and Silkisional Officers which should be kept

under |l ock and key iii. the cust-Dvbignalof A tt
Clerk concerned. These books should be numbered in an alphabetieato as to be
readily distinguished from ordinary measurement books

(3 In view of lie fact that these books will form the basis of both the annual repair
esti mates and contractorsd bi lplegherfbypothe wor k
SubDivisional officer himself or by a subordinate undéis orders. Each set of
measurements taken by the latter classfbfial should, however, be fully checked by

the Sub Divisional Officer concerned. After which it should be examined by the
Divisional officer anddeclared in writing in the book itself as finallgpproved by him

for one or both of the purposes specified above. Until this is done, the book will not be
entered in Register of Standard Measurement Books nor will number be assigned to it.

(4) The standard Measurenmdyooks will he brought up to date under gupervision
of SubDivisional Officer with
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reference to any additions or alterations, which may. be carried ahe tbuildings or work
concerned, within one month of. closing of the accounts of estimate therefore all such corrections
will be duly attested by the Subivisional Officer.

(5) The Divisional Officer will also be expected to exercise a check over the completion of
standard measurement books, from time to Lime, by personally examining each book at least
once a year. To this end, the programme of work shardliesharily be as follows

(@) As soon after the close of the financial year as Possible theDidional Officer
concerned will arrange for a personal examination of these books with a view to satisfying
himself that they have been brought-topdate with reference to thadditionsalterations or
special repairs carried out in the buildings or work during the preceding year and $wémit t
not later than the 15th September dhe inspection of the divisional officer

(b) On receipt in the Divisional Office, the books Whle compared with the register of
standardmeasurementooks in order to ensure that all books have been submitted for
inspection. They will then be subjected to such scrutiny as the Divisional Officer may direct. A
comparison of these books with the accounts of expenditure and the record of connected
measurments relating to estimates for additions, alterations or special repairs to buildings and
works in the division, should, however, form a feature of the check to be applied.

(c) A report should be nde to he Superintending Engineer so as to reach hintater than the
31stOctoberof each year to the effeétt

0) Thatall the standard measurement books of
the division have been inspedtley the Divisionablfficer;
(i) that the entries made therein have not been
tampered with;
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(i) that all corrections due to additions alterations irthe buildings or work concerned have
been carried out; and
(vi) that the books are reliable and-tigedale records.

A copy of this report should be furnished to the Audit Officer.
N.B-A .0 A record of the results of scrutiny referred to shoindariably be retained and
produced if required for the Superintending Engineer or thetAafticer Inspections.

(6) When apayment is based on standard measurements the following certificate should,
invariably be recorded on the bill, in the hamdting of the SubDivisional Officer preparing,
examining or verifying it:

ACertified that t he whimabeenadtualggdneandvor k b
that no portion thereof has been previo
lIld Progress report of measurements on wenecutedunder ontract

4.9. Every officer or subordinate in chargéa work carried out under cwactshould furnish

to the Divisional Officer at the beginning ctazh month a progress reporttbé measurements,

and a calculation of the quantities of work paid for during the previous month, together with a
return of all the materials at site on the lagay of the month (along with check measurement
made by Divisional and Sebivisional Officer). And no such officer or subordinateould be
relieved of his charge until after a careful inspection by his superior officer, or under the
certificate grantedy the relivening officer. It is the duty of the officer in charge to bring to
notice any dilatoriness, bad work, or anything militating against the interests of Government on
the part of the contractor;, and he will be responsible for any neglect inre$p®ct..

Bd CUSTODY OF CASE

4.10. Public money in the custody of the department should be kept in strong treasure chest
secured by two locks of different patterns, one of which may be a Sparing lock or such other lock
as may from time to timbe prescribed by the Chief Engineer. In Sibisions, the key of this
special
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lock shall remain in the personal custody of the-Bubsional Clerk, neither key
may be entrusted even temporarily to any other person.

(2) In Divisions the Divisional Officer will have charge o the key of the special lock

and the Head Clerk of he other lock.
(3) When a cashier is appointed to a Division, the key of the special lock will remain

in his custody and the key of the other lock with the Head Clerk.

(4) Where burglar proof cash chests are used with one fixed lock which isexperat
upon by three keys numbered 1, 2, 3 in rotation, keys numbered | and 3 will be treated as
of the special lock and key N@ of the other lock for purposes of the above rule.

(5) The duplicate keys of the Divisional and SDivisional treasure chestshall,
under the seal of the Divisional Officer concerned, be placed in the custody of the
Treasury Officer i n the jurisdiction of t

Registero maintained i @yearandhe manih ofiAsg, the a | Of
duplicate keys should be sent for frahe Treasury Officer, examined, and returned to

him under a fresh seal, a note being made in the register that they have been found
correcto.

(6) The treasure chest shall never be opamaddssboth custodansof the keys are
present and both of them should remain present while it is open andfustiGgain
locked.

4.11 . In order to minimize the risk of loss of public money,impressshould be kept
as low as possible, being reduced in amount whemakcumstances render this possible.

(2)  Wherever practicable impresiolders should be supplied with small iron cash
boxes but in any case themprest holderis responsible for the exercise of proper care in
the custody of cash and in casfdoss the onus of proof that proper care was exercised
will lie with him.

(3) In no circumstances is it permissible for private money to be mixed up with
public money or even to be kept in the same cakbstwhere such a chest is provided
by Governnent,
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(4)  All cash receipts by the officer Incharge should be initialed.

(5) If a Government servant who is not Incharge of a cash book receives money on behalf of
Government at exceptial times, he should pay or remit it at the earliest opportunity
to the nearest officer having a cash chest or direct into a treasury. The acknowledgement of the

Treasury should be forwarded to the next superior officer havi® cash book, to
enable himto make the necessary entries therein. The record of the transaction will be in the
correspondence ambtin the imprest account of receiving officer.

Co CASHIERS

4.12. ° With the sanction of Government the cashiers may be appointed whenever the cash
transactions of a Division or Subivision are sufficiently extensive to require it.

413.0ne cashier may make the cash pdysmnd s of
throughout the whole of a Division, whenever such an arrangement is found to be
practicable.

4-14. The Divisional Officer or the Stivisional Officer, as the case may be, will count the

cash in the hands of each cashier at least once a month; tbe inase of oustations,

he will count it whenever he may visit them. He will on such occasion record a note in the cash
book showing the date of A examination and t he
the chances of temporary misappropriatiomo f money surpri se count mu
possible-b Divisional Officers in addition to the above monthly coustd this should be

carried out whenever possible. (The balance by actual count should moreover be compared with

the cash book balaacand excess or deficit, if any, noted in the cash book and reported to the
immediatesuperior as well as the audit officer.

Dd stores

|0 General
415. The stores of the Buildings and Roads Departraegdivided into the following classes,
viz. Stock, orgeneralstores,(ii) Tools and Plant(iii) Road metal and (ivMaterial charged
airect toworks. The officer Incharge of &ubDivision will be responsible for all the stores
belongingto it.
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4.16 A Divisional Officer is responsible that proparrangementsire made throughout his
Division for the custodyof public property. He must be careful to keep all tatsl implements in

efficient order, musprotectsurplusstockfrom deterioration and provide suitaltdecommodation

for valuable and combustible stongkich wouldprevent the possibilitii large losses by fire or
other accident.

(b) Tools and Plant belongingthe Department may be hired to other Government Depatsmen
local bodies andonafled contractors by a Divisional Offez on the following conditions

(i) That reasonable hire ehargedin all cases.

(ii) That the period of hire is fixed in adva
shall in no case exceed thmeenths

(i) That anple precautions ataken forthe due return ahearticles in gooatondition

(iv) A loan oftools-andplant of a valuexceeding

Rs 1,000 shall be reported at once tosiingerintendindengineer

(v) That proper accounts are kept in the Divisional office of all such transactionsugplgrtecby
acknowledgements of borrowers. The ho®e charged will be fixed by Divisional officer and will
be recovered in advance.

(vi) Ordinary tools and plarsuch asphaurahgick axes, rammers, etshould not be lent to
contractors.

NOTE+ When tools arid plants are lent outside the Department, a hire chabgeeofcent per
menaum on the original purchase price of the plant should be levied for the meriod the

plant is away from the Division concerned. In addition to the above hire charge, the borrowing
Department must pay carriagbargeof thetoils sad Ideatdoth ways and be responsible for

the coat of runningepairs as distindrom specialoverhaul. The cost of special overhaul should

be borne by the Division to whichdlplant and machinery belong.

(c) No stores should be sold the any private individual or to anyBNdidings and Roads
body. The Buildings and Roads store is only méamthe works executed by Buildings and
Roads and in no circumstances be given to any other individual or agency.

4.17. Everyofficer is bound to take charge of departmental stores which, from the death or
departure of the person
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lately in charge, or from any other cause, may be left at or near his station without adequate
protection.

10 A requisition and manufacture of stores

4.18. Stocks, road metal and other materials reqguireordinary course for the execution of
sanctioned works may be procured on the responsibility of the Divisional Officer outh

special authority subject to the provisions of -palbs. Graph (3) below, though the
Superintending E nuwdi be eobtainéds to the measures proposed dor the
purchase of stock in large quantities. If the stores are to be manufactured a separate estimate for
their preparation may be required, awid down in paragraph 4.24 et esq.

(2) Once the necessity fordtpurchase of stores, with reference to the requirements of a
particular work or works has become obvious, it is not busililes$o make the purchase in

driblets. A comprehensive indent should be prepared, and where stores of the same nature are
requiredfor more than one work in a Division the Divisional Officer should endeavor, whenever
possible, to prepare a combined indent.

(3)  onceto purchase materials of any kind should not be issued by an authority lower than
that of a Divisional Officer. Thpowers of officers to sanction purchase of stores, &te

contained in Annexure A of chapter Il of this Code. Should cases aries wheréaBidnal

Officer makes a purchase in an emergency he should take immediate steps to get the purchase
regularigd.

4) Care should be taken not to purchase stores much in advance of actual requirements, if
such purchase is likely to prove unprofitable to Government.

419. The articles comprised under the head AT
manufactured on estimates sanctioned by competent authority.

4.20 The general rulefor the supply of articles required for the public service, whether of
indigenousorigin or otherwise, and instructions for the preparation and submisgiments
and annual estimates of European stores are given in Appendix V. With regadentsfor
stores obtainable from other departments attention is invited to ruleAppEmdix V ad to
paragraphs 422 and 4.34 of this Code,
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(2) The restrictions imposed by the Stores Rules doamily to purchases made by
or on behalf of Pakistan Statesyunicipalitiesor Local Fumls, excepting when the stores

F purchased are paid for from Government revenues on befiafovernment or from

funds advanced by Government thelatter circumstances Government may, however,
direct that the provisions of the Stores Rules need not apply. When & Buildings and
Roads Department Officer caries out a wdok any of theLocal Bodies or States
referred to abovéhese rules shalipply, except when the local body or State specially
desires@ have the stores purchases otherwise and Government has adscagedoval
thereto, which will be given only on the understanding that the stores must be approved
by the officer carrying out the work before the purchase concluded.

(3) Sometimes thestories purchased and inspected by West Pakistan Stores
Department have to be rejected. In such cases the final rejection of stores lies within the
competence of the West Pakistan Stores Department alone as that- Degdars a
contracting party, and is not permissible for an .indenting officer or consignee to reject
stores which have been accepted by that Department. In cases in which an intending
officer, considers that grounds for the rejection of such stores exist, a full report should
be forwardedmmediately to the West Pakistan Stores Impartment concerned and the
goods complained of should be stored pending investigation by #@pstritnent and the

iIssue of finalinstructions as to their disposal. Should i be decided that the stores should
be rejeted, intimation to this effect will be furnished immediately to ¢batractor by

the West Pakistan Stores Department, and hebwiihformed that the stores lie at his

risk from the date of such rejections and. that if not removed within a fortnight of
Orejection, the consignee will have the ri
contractoros ri sk and on

Cases frequently occur in which stores drgpatchedto their destination after
merely a visual examination at the tonact or 6 s p r goduwssean,the wor k s
understanding that their final acceptance or rejection shall depend on the results of the
tests carried out at the Government test house. In such cases, if the stores are rejected the
contractor will be informé at once, and the stores wil/
contract or Odatesuchgektiof r om t he
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and if not removed within a fortnight of rejection, tbensigneesignee will have the right to
dispose of them as he thinks fithkc ont r act or 6 s ri sk and on his accou

Similarly, Stores which are rejected by the Inspecting Officer appointed by the West Pakistan,
Stores Department, after delivery undertheteonis t he contract for inspectioc
will |ie at the consigneeds depot at the contract
within a fortnight of rejection, the consignee have the right to dispose of them hmke fit at the
c ont r askdndandisaccount.

Stores rejected in the circumstances indicated, above and not removed by the contractor within
the period allowed for such removal should be disposed of by the consignee, either by return to the
contractor or in such other manner as he considers most suited to the circumstances in each case, with the
least possible delay.

421.  The policy of the Government of the Wéakistan iso make their purchases of stores for the
public service in suclka way as to encourage the development of the industries of the country, and
especially of the West Pakistan, to themost possible extent consistent with economy and efficiency.
All indents for demands for imported materials should accordingly be Hgrefrutinized by the
sanctioning authority with a view to judging whether articles are being indémtéebm abroad which

could equally economically and satisfactorily be obtained from local manufacturers.

All indenting authorities should sendethindents, with five spare copies, to the Director of
Industries (Store Purchase Wing).

2) It often happens that the stores received from abroasugh the Director of Industries

discharged from a steamer in Pakistan in a damaged condition demtefic quantity and in order to

avoid serious Loss to Government thereby, the Government Agent at the port of landing should be
instructed in every case to examine carefully the packages landed. If the goods are received in good
condition aemdd ciomtdadti ocsmo6gertificate should be fur
in case deficient or damaged cargo is discharged from the vessel, or the same appears to have been
tampered with, he shall cause a survey to be held by representatives of all
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interests concerned afnish to theconsigne&a survey report ithe followingform

0 Pr o c eoktlk Camgitee of Survey assembled at
ondated forthe purposeof examiningandreporting on the under mentionegargo
landed ex SS from voyageNo.d dated arrived at
port fromon

Members of the Committée

(1) Representative of the shipping company.

(2) Representative of the consignees.

(3) Representative of the Port Trust, if concerned. The comrhidtérg metproceedo
examine the Packages and find them as follows:

Number ) Remark .
— nopsis of Estim f
marks T | contents L9 extended with dates cause of 9
packages to ship damaged replacement
Signed

(By all partiesrepresented).

N.B. In orderto facilitate the settlement clams it is imperative that the above
details should be given.

The Assistant Controller of stores North Western Railway Karachi shall represent
Buildings and Roads Department on such committee of survey.

It is preferable d settle claims in Pakistan as far as possible but when a
settlement cannot be reached in Pakistan a copy of the report should be sent to the
Director of Industries (Store Purchase Wing) Lahore to enable him to formulate claims
against ship owners abalar

4.22. Emergent indents on other Departments in Pakistan may be wtraiity in
cases of actual necésgs(which
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Must be reported to the Superintending Enginedren serious inconvenience could be likely to
arise from the submission of indents in the ordinary iEayergentndents will nevertheless be
complied with at oncen the responsibility of the indenting atér, and will then be submitted

by: the corn: plying officer for the necessary countersignature, so that the Superintending
Engineer may exercise a check over such demands.

4-23 All articles of iron work which have not toe obtained from abroad in@rdance wh
the Store Rules and which cannot be convelyienade up in divisional wodhops may be
procuredon ndent fr om6 a kshop &itherieed to mmedertake wdisr other
departmentsThe orders in the Store Rules regarding Pakista firms towhich orders may be
given for articles to be manufactured out of fiorted materials, should be closely, followed,
4.24. The manufacture or collection of material involving an outlay &fs. 10,000. or
upwards, must in all cases beverd by a detaile@stimateshowing the proposed out layd
the material to be received.

425. |If the material be fora wor k already duly &édSanctio
within the sanctioned limit for the Division, the estimate will merely redineeapproval

of the Superintending Engineer, but in all other cases the estimate must be duly
sanctioned by competent authority, as though for

an original work.

lII-RESERVE OF STOCK

4-26. Where it is necessary in consequence of the delay that should othectisein
manufacture or qgcuring materials, to collect a reserve supplystbries and as these stores
cannot be debited at once to apgcific work since it is, ndknown on whichwork they may be
used such stores may e accounted for in a suspense account stock .

4-27. ordinarily, materials should be purchased only for works in progress, and petty
stores obtained, it possible, from a supplier who should enter into a contréurfoat
schedule rates, and no reserve of stock should be kept. But in the case of any Division in
which, owing to its remoteness fromémarketsor for any other reason, it may bee
consideredabsolutely necessary that a reserve shouldni@ntained a limitof
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reserve stock will be fixed by competent authority, and, when this has been done, the Divisional Officer is
authorized, subject to the approval or sanction of the estimate therefore where required by the provisions
of paragrapht.25 to purchase or manufiace, to an extent sufficient to keep his stock up to that limit, the
sanction of superior authority being reqdirenly when it is desired to esxed it. The fixed maximum

should be kept at the lowest point compatible with efficiency, and the stock retliBisisions should

be carefully scrutinized by Superintending Engineer from time to time with reference to this point.

Note.d The powers delegated to the various officers of the Buildingsroads Department to section
maximumlimits of reserve stck of a Division temporarily are given in Annexure B to Chapter Il of this
code

| VO Stocktaking

4.28. It is not necessary that all the stores of a Division or of alBuision, should be checked and,

counted at the same time; and the sti@&kng may be arranged so as to go on gradually in the manner

mo st convenient to the officers concerned, but w h
SubDi vi si onal &6 Officer mu st check the widnoThese and n:
checks and counts of stores should, as far as possible, be made without previous notice, so that the full
value of a surprise check may be obtained. It is also essential that the greatest possible precision and
accuracy should be maintained tinh e stor e returns, and t he Di vi si
arrangements as art cal culeirteading Engineérsageaaspomsiblégt hi s r e
this is doneThe dates on which articled stock of ar e to kemirns.ent er e

429 . As regards O0the Sub Divisional S t -Diviseoisal t he s
Officer in charge of the stores at leastewithin a period of one financial year.

Important stares should, as a rule, be counted by an office not below the rank eDiviSiobal
Oof ficer. The Superintending Engineer should occas
stock of a n ot h ewverificatiorh shoulldbe dnerustedo an officeraindependent of and
unconnecteavith the staff responsible for, tleeistody of the stores of surprise check
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(2)  All articles of stock (not including tools and plant whiiare Hot likely to be required
during the following 12 mouths, should be reportedthie Divisional Officer who willif
necessary, take the Superidsposahdi ng Engineer o0s

430. All the stores of a Subivision must be checked dadalf year by the, subordinate in
charge of the section. Each Overseer will prepareyalfly distribution lists of stock and yearly

for tools and plant showing the closing balances and will certify distinctly that he has checked
the stores recording ¢hresults of such cheek. These will be submitted to theDBusional
Officer, who will note on each distribution list whether or not he has also personally checked all
the stores in accordance with the instructions in paragraph 418 and if not, withstatevious

year or half year in which these stores were checked and the name of tbheviSigmal Officer

who made the cheek.

See footnote an nest page.

Noted The word fAcheckedo a28pand4Bneragy sion igaruand reamh sa
unitisnumeri cal , Awei ghan do MAwmeearseu riets isghedmiadr glhtt | .
volumetric. A mere inspection to see that the articles are there ii not what is intended

(2) The haltyearly and yearly returns and distribution lists will beecked in the
Divisional Officer and care taken to, see that all stores have been counted, and that the
SubDivisional - Officer has clkcked a sufficient quantity. alhe stores. of a Sub

Division must be counted by the SDivisional Officer (at leastepeatat least once a

year). A SukDivisional Officer transferred to aew SubDivision should obtain the
distribution lists for the proceeding one year or (two half years), as the case may be, from
the Divisional Officer and note which stores, if any, remnta be counted. In the case of
shortage of stores, it shall not be accepted as an excuse for not bringing home to any one
the responsibility for the shortage that frequent transfers prevented aflyivissibnal

Officer from fully counting the stores ihé SubDivision. When one Overseer is relieved

by arother, the SuiDivisional Officer must see that a distribution list of all stores in a
Section is prepared, the stares counted and a certificate of the count given on the lilt by
both overseers. The dishution listswill be carefuly filed in the Divisional Office. (This

is prior responsibility of Divisional and Sdbivisional Officer and no Overseer be
relieved tin it is dayertfficated Whi l e signing
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certificateof an Overseer the Divisional Officer should see that the above orders have been duly
complied with. At thesametime he should ensure that thast Pay Certificate is notlelayed
unnecessarily and it issuedwithin a week of the handing over of charge properly the
Overseer.

(3) So far as the. checking of stores by the Divisional Officecasacernedhe should
exercise a cerer centcheckof storesat the Divisional Headquarter and to the extent
of 10% at SubDivisional Headquarters and others. Disciplinary action shaltaben
against the Subivisional Officers and Divisional Officers fomny declarations of, the
aboveorders. Ifanylargediscrepanciesr deficienciesare found in the stores accaun
at any time allthe SubDivisional Officers and Divisional Officers who had
previouslygiven incorrectertificateregardinghe results of checks made By them will
be held responsibleln their ownintereststherefore the officerconcernedshould
carryouttheaboved ut i es very carefull yo:

V@ Depreciations of plain and machinery
431. The following rates of depreciation for the articles of Tools, BlagiMachinery, etc.,

should beadoptedor a period of five years.
For evaluation of working out cost.

For evolution of working our cost

S.No Description Rate
1 Scientific instruments (including Electrical and drawing instruments ) 5
2 Plants and machinery 10
3 Tools 15
4 Navigation plan (except country boats 5
5 Country boats 12
6 Camp equipage 10
7 Livestock 15
8 Furniture in offices Rest house and Bungalows (except enameled articles) 5
9 Ditto Ditto Ditto 10

10 Motors Lorries and Cycles 20
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NOTES (1) li the case motor Lorries interestariyes should be calculated gt cent per
annum on the capital coat.

Noted (2) The percentage rate for depreciation mentioned above is with reference

to the original coat of the article, i.e., the value of the article ibealepreciated annually with
reference to thoriginal coat and notwith reference to the reduced cast arrived at afigking
eachyear 6s reduction c al agasl shdwe dbova.tThetahnaal f i x
redwction on account of depreciation charges is only to be effected m respect of articles
which have been actually used dgrianyd of year concerned, except in the case of
perishable articles such as o#idurniture, touts ope, eta., etc., in which case the
reduction is to beeffected annually.

4-32. Unlessspecially authorized twvrite off finally the irrecoverablevalue ofstores, etc., Divisional
Officers shouldn caseof any robbery, lossr destruction bfire or otherwiseof Public Stores submit a
report to theSuperintending Engineeho will, if necessary, repotte matteito thehigherauthorityfor
orders.A COpY of this reportshouldbe enclosed tQAudit Officer. The Divisional Officewill, in every
use,hold a departmental inquiry antecordedthe evidence and hifinding especially in the matter of
responsibility anccapabilityof the personsoncerned

4.33 An immediate report of the loss of stores must also be made to the police, and all
proper steps taken for the recovery of the property When an inquiry is held either by the
police authorities or others, the Divisional Officer must, in cases where hehgmsaif
authorized to write off the value of the property, obtain and forward, as soon as possible,
to the Superintending Engineer,..a copy of the proceedings.

4.34 When stock materials are issued on account of works executed for the public and
otherdepartments, in workshops at their full value, an addition of 10 per cent must be
made to cover charges on account of supervisions apart from stories not provided for in
the rates fixed as pgraragraph 118 of West Pakistan Account Code. The 10 per cent

supervision charge may, however, be waived by the officer empowered to sanction the

sales i n the case of surplus O0stock, whi c
Il n this paragraph the term Af uthantheal ueo
val ue Oat current | s s u elatter ahowdd be ntakenwh i ¢ h
4.35 At the end of each financial year, lists of surplus stores should be prepared and
printed for circulation amongst al | Di vi s

and
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Railways, report all proper explanations must be given, and the period stated during
which the articles have been in store or in use and the cause of deterioration.

Note (1) MI stores of the same description should be town under the one item and one
uniform issue rate fixed for it. Standard unite should be prescribed for all article of stores
as far as practicable. For instance, , R. S Beams and other metals shetubdvhen the

same lists either in cwts, maunds , or feet. similarly paints should be shown in tins,
gallons or seers. Subivisional Officers should personally see that the same units are
adopted for articles of similar nature with a view to minimizing ttumber of units in
nomenclature as for as possible.

Note (2) while declaring the stereo surplus detailed reasons should be given as to why the
stores were purchased in excess of actual requirementshgriiwas not possible to do
without them in tle first instance. While furnishing these reasons to the Superintending
Engineer, the Divisional Officer should send a copy of the list of surplus stores together
with the date of purchase and reasons of declaring them surplus to the Audit officer
(Director, Audit and Accounts(works), West Pakistan , Lohore.

(2 Whend stock materials have merely depreci
either through deterioration of quality or through a fall in market price, their book value should

be reduced bwriting off under propesanctioma sufficient sum to bring the book rate dowrato

fair market rate (but every step be taken to dispose of store befepeeciationso that
Government is not put to loss).

(3) Stores which are completely under servideabhould be written oil and either sold by

auction or destroyed,asmhye or dered by the authority sanct
unserviceable stores are destroyed the fact should be certified in the survey reporaastivell

relevant regters by the Sanctioning Authority in whose presetie material will be actually
destroyed.

4.37. No public stores may be sold otherwise tharpblylic aucton, without the permission of
the Superintendg ding Engineer, Commission, which ordinarily retceed 5 per cent may be
allowed to the auctioner not being a departmental subordinate.

Noted no stores should be sold to private individuals. For any stores issued to loss!
bodies the cost thereof should be realised in sash before the materials gctualr ansf err ed o

VId Mathematicalinstruments

4.38 (1) All new instruments required for the Buildings and Roads Department, which
have been provided for in a sanctioned estimate, other than leveling staves, should normally be
obtained by indent through the Store Purchase Officer, Lahore, but may bedboaaly with

the approval of the
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Superintending Engineer, in emergent cases, and with the approval of the Chief Engineer in other
cases.

(2) New levéing staves should be obtained through the Store Purchase Officer, Lahore but if
not available there, th€hief Engineer may, howevesanctionocal purchase of leveling staves
only in emergent and exceptional cases.

3) Instruments requiring repaimsay, however, be entrusted to a Local Manufacturing
Firm, after calling for quotations.

(4) Instrumentsvhen the cost does not exceed Rs. 50 all indents of Mathematical
Instruments should be accompanied by a certificate by the indenting officeretifeittethat the
supply of articles detailed therein is covered by a sanctioned estimate.

4-39. All officers and subordinates to whom surveying and mathematical instruments are
entrusted will be held pesonally responsible that they are carefully handled and maintained in
good order. When repairs become necessary, the instruments should be forwarded te the Sub
Divisional or Divisional Office for the purpose without delay, spare instrumdrgsg supplied

for use in the mean time, if necessary. The cotgall repairs will be borne by Government, but
where damage has resulted from negligence the officer responsible for damage should be made
to pay for the damage done or otherwise-sbty dealt with.

(2) Superintending Engineers should satisfy themselves that surveying and mathematical
instruments in the various offices and Divisions under them are sufficient in number and are
maintained in good serviceable condition, and tlwainstrumentsre kept in exess

requirements.

(3) When any instrument is transferred, it should be-¢allg examined beforelispatch by the
SubDivisional officer or the Divisional Officer, as the case may be, and no instrument which on
examination proves to be out of workingler shouldoe transferred.

E6 STORE KEEPERS
4.40 when the stores are sufficiently extensive, a store keeper will be appointed to the charge
of them. The storekeeper will have nothing to do with the disbursement of cash the supply of

materials othe preparation of bills. His duties will be confined to the custody, presenaatibn

Issue of the
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Stores under his charge, and to keeping the reqretachs relatingto them.

F-Lossof Cash

441. imprestholders, SufDivisional Officers and Divisional officers should at once

report any losof cash o hismmediate officers Divisional Officers and Superintending

Engineers while reporting the loss to their immediate sapshiould send a copy of the

same or such relevant extract from it as are sufficient to explain the exact nature of loss

and the circumstances which made it possib
by the Divisional Officer to the Audit Officedas o 0 .

G-RULES FOR DIVISIONAL WORKSHOP

4.42. The Divisional Workshops may be treated aBistrict Sub-Divisional or they

may form a portion of a SulDivisional charge, according to their size and importance.

(2) No work is to be undertaken in workshops of the Department other than work
required for the various branches of the Department, except under some general or
special ordeofthe ChiefEngineer.

4.43. No work should beundertaken for municipalities or pdte parties before thehole
estimated cost, including all charges for supervision profits, etc., that mayid@ele under the

rules for the time being iforce ,has been paid to the Divisional Officer or into a Government
Treasury to the credit of thBivision concerned of the Buildings and Roads Department. In all
cases prior to work being put in hand, an undertaking should be procured from the party
concerned that wvill not hold the Department responsible for loss by fire or theft or any other
factor which could not be foreseen when the estimate was prepared. In cases where it is found
that the original estimate is likely to be appreciably exceeded, a revised estimate should be
prepared and the procedure outlined above adopted.

HO TRANSFERS OFCHARGE

10 GENERAL

444 An officer must notdelaymakingovercharge aftethe arrival of the relieving officer;
not must hewithout a medical certificater the permission of hismmediate superior
officer, leavethe station before the arrival bfs successor.
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445. The relieving officer will take up the expenditure of cash and store from and for

the first day of the account month during which the relief took placesamuitthe next

monthly accounts in the same manner as if he has been in charge during the whole
month. But the relieved officer remains responsible that proper explanation is
forthcoming for transactions during his in

4.46. . If the relieving officerfails to bring to notice within a reasonable period any
deficiency or defect in work of stores taken over from his predecessor, he will be held
responsible .le for the same, both as to quantity and quality, so far as he was in a position
to ascertain it.

Note- Reasonable perts during which a relieving stbivisional Officer, over seer,
will make a complete cheek of all tieorks encroachments, road side materials and
stores (including tools and plant) in hiut&Division /section,and report defects or
efficiency in regards to them will be S months from the date of his take ovegedidhe
Sub. Divsion/Seaton. Failure to carry opt a complaspectionwithin this period will be
regarded as a serious irregularity. In the cddany tract this period will be two months

if the whiter months intervene.

447. In the case of any sudden casualty occurring or any emergent necessity arising for
an officer to quit the Division, Subivision or work to which he is posted, the next
senor officer of the Department present will take charge When the person who takes
charge is not of the Indian Service of Engineers, Punjab Service of Engineers,
Bahawalpur Service of Engineers, Sind Service of Engineers, Khairpur Service of
Engineers, Pnancial Service of Engineers,-W-F- P, Tenporary Service of Engineers

of old Balochistan State Union, including Temporary Engineers of all integrating Units,
Subordinate Engineering Service, he must at once report the circumstances to his nearest
departmerdl superior, or, in the absence of such an authority, to the commanding officer

I n a Military Station, and in Aot her cases
to the cash in hand, if any.

4.48 A register of incumbents afharges shoulthe kept in every (circle offigeand
Divisional Office showing the period of incumbency of each officer who has held charge
of t he Divi si on al-Divasiond, arm fin each Subisigonat Offced, a 6 Su b
similar register of the incumbents dfat. SukDivision (and also of the overseers).

16 Divisional and SutDivisional Officers

449. in the case of transfers of Divisional and Sub Divisional charges, the cash book or
imprest account should



221

Chap. IV] MISCELLANEOUS RULESTRANSFER 4.49

OF CHARGE

be closed on the date of transfer and a n
relieved and relieving officers, showing the cash and imprest balances and the number of
unused cheques, made over and received isfeaby them respectively. A copy of this

note together with the following documents should be forwarded the same day to the
Superinteding Engineer in the case of Divisional or t o t heA Divisi or
case of Suibivisional charges

) Transer report Buildings and Roads Stereo Form No. 80 being used in the case of
SubDivisional
charges.

(i)  Receipt of stock, tools and plant and other stores under the immediate charge of
the relieved officer Forms A and B being used for Divisional and Budisional charges
respectivel yA

@i)i A detailed report (Buildings and Roads Stereo Form No. 35henstate of
surveying and matmeatical instruments. In the case of transfeDfisional charges this
report should be in respect of instruments at headquarters only.

(2) The receipts of cash and stores balance shoulgrepared by the relieveafficer,

but the relieving officer should note anyaecuracies therein so that the Superintending
Engneer or the, Divisional Officer, as the case may be, may pash orders in respect
of any deicient articles as may be nesasy A copy of the receip may be (given to the
relieved officer, if desired by. him.

FORM A

Received in transfer from A. B, Late Divisional. Officer,
Division, the stores in his personal charge as detailed in the annexed list.

The balance returrsf stock and fools and plant itharge, of all Suiivisional

Officers for the haHyear and year ending respectively are on record, and
the Divisional stock returns have been prepared to end of
C. D,

Divisional Officer,
(Station and date) Division
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FORM B
Received in transfer from A. B., late offieercharge SubDivision, the stock

and tools and plantwhich have been in his personal custody, as detailed in the last balance
return and accounts of receipts and issues to date. The returns for the year ended

the halfyear ended and for the montlof for the whole SulDivision

have been submitted to the Divisional Officer and #lteount of daily receipts amskues for the

current month has been written -tpdate.
CD.

Relieving SubDivisional Officer.

(Station and date.),

450. The relievingofficer should then, unless otherwise ordered, proceed with the relieved
officer to inspect the records, cash, stores, works and materials at site of works, Incharge of
subordinates but in the case of the transfer ofivésibnal charge, the relieved ofiéc should
accompanyhe relieving officer in the inspection of the outstation only when so directed by the
Superintending Engineer. The relieving officer should examine the accounts, count the cash,
inspect thestories and count, weigh and measure certsghected articles, in order to test the
accuracy of the returns, and should minutely examine the works in progress as o their quality,
and as to their accordance with the sanctioned plans and estimates; he should also record his
opinion as o the correcte®& of the accounts of materials at site.

451 The relieved officer should further give the relieving officer a list and memorandum
showing all the works in hand and the orders remaining to be complied with and of such matters
as particularly requireif attention, with fullexplanationof any peculiarity of circumstances, or
apprehended difficulties. He, should also furnish the relieving officer with a codplete
statement of £11 unadjusted claims, with reasons for their not having been adjusted in due
course, and a report as to any complication likely to arise owing to themdjostment. This
should be given by all officers starting from Regional Engineer to Overseer sending the copy to
the immediate officer before handing over the charge.
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452, The relieving officer, in reporting that the transfer has been completed, should bring to
notice anything irregular or objectionable in the conduct of business that may have come dfi¢ialy

notice. In thecase of the transfer of. a Divisional charges he should describe the state of the records cash
stores and works, mentioning what outstations he has yet to inspect, and when he proposes to visit each.

4.43. The relieving DivisionalOfficer should mention specially in his transfer report whether the

accounted may be considered fairly t o repr
454, In the case of transfer of a Division, the detailed report of completion of transfer should,
exceptinspeci al circumstances, be submitted within a

disagreement between the relieved esidving officer, a reference should be made to the Superintend
lug Engineer. The fact of taking over charge should, howdeeeported (in form No. Stereo A.)G75)
as soon as the transfer is completed.

455 The transfer report of a Stivisional charge should, on receipt by the Divisional
Officer, bescrutinizedby him; any remarks necessglyeing enteredin the cdumn provided for that
purpose.The report should then be forwarded to the Superintending Engineer who, after passing such
orders, as may besnessaryshould return it to the iisional Officer for record irthe Divisional Office.

4.56. In the case of a Divisional or Sddivisional charge becoming vacant by the death or
sudden departure of tludficer in-charge, the succeeding officer should take action as above prescribed
and assume charge, forwarding to the Superimegriehgineer or Dvisional Officer, as the case may be,

the receipts  which  would otherwise be given to the relieved officer.

[l & Reconstitution Executive &ub Divisional charges

457. When in consequence of the reconstitution of executive charges oryobthar
arrangements, the rules laid down in paragraphs 4.44 to 4.56 will appigitis mutandisand the
instructions laid down in Appendix VII shall be observed when the accounts of two or more Divisional or
Sub Divisional Officers areto be amalgamatedr those of any office are either to be broken up info
parts or closed. :
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IVd otherofficers

458. Inthe case dfransfersof charges other than Divisions and Silvisions, the Divisional
Officer should issue instruction as to the works to be jointly inspected bgliecdand
relieving officers

(2) Special attention should be paid by all officers, especial allyD#wilsional Officers, to

ensure that in cases of transfer the tools and stores Incharge of a subordinate are made over
correctly to his successors and receipts taken from the relieving subordinate. This is necessary in
order to fix responsibility for the lossof stores on the particular person.

(3) Accordingly, when one subordinate makes over chaenother of a section of a sub
division, stereo, Buildings and Roads No. 148 a joint transfer report, accompanied by the
rel i evi nreceipy forfthie ok and ®ols angdlant which have been in the custody of the
relieved officer, should be submit d to the Subisional Officer. The SulDivisional officer

will scrutinize the receipt and compare it with the Sbhivisional returns before submitting the
transfer report the Divisional Officer for orders. The ®ibisional Officer will countersign a.

copy of the receipt and forward it in due course to the relieved officer. The transfer report will be
finally recorded in the SuDbivisional Office.

|0 HEAVY EXPENDITURE AT THE END OF THE YEAR

4.59 Disbursing officers should refrain from incurring
hasty and iHconsidered expenditure at the end of the vyear wit
the mere object of spending their grants. They must realize that it is contrary to the public
interest to expend money in a hurry, mainly for the reason that it is at their disposal, and that it is
far more in the public interest to surrender money thanatbe profitably utilized in order that
it may be diverted to other works which would otherwise have to lie over for want of funds.
They should therefore surrender freely all
-money which cannot be expended advantageously and as far as possibleprwligiens for
lapsed grants in the estimates of ordinary expenditure for the nexBygenditure during June
be soregulated that it will on no account exceed double the average monthly expenditure for the
previous 11 months of the yeailhe limit beincreased in some special circumstances t three
times the average monthly expenditure of the last eleven months



225

MISCELLANEOUS RULESI HEAVY (4.59
EXPENDITURE AT THE END OF THE YEAR

(2) Disbursing Officers are assured that failure to spend the total grant allotted to them
will not in ordinary circum stances count against them in any way but excessive expenditure
incurred more than permitted as above in last month of the financial ifego weverely against
the incurring officer and must be avoided at all costs.

(3) Disbursing officers shoul@amilarise themselves with the procedure under which
lapsed grants pass ia the budget of the following year and the method of obtaining the grants
as described in paragraph -B3of the Punjab Budget Manug@ourth Edition).
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CHAPTER V
POWERS OF SANCTION OF THE WEST PAKISTAN
GOVERNMENT IN THE BUILDINGS AND
ROADS DEPARTMENT AND OF THE
AUTHORITIES SUBORDINATE
TOIT.

10 FUNDAMENTALCONDITIONS.

51. The Government of Wed$takistanexercises by virtue of the constitution of the Islamic
Republic of Pakistarfull powers of sanction in regard to provincial public works expenditures
other than that incurred in connection with tesidence®f the Governor and has invested the
authorities subordinate to it with powers in respect of that expendifuneeans of rulesand
delegations which, except in regarccrtainestablishment matters, are detailed in this Chapter.

52.The essential conditions which must be fulfilled before the commencement of the execution
of any public work aré

(1) Theremust be an act ¢fanction of an authorityompetent to sanction; and

(i) There must be an act of appropriation of fundgHepurpose by an authority competent
to appropriate

See also paragraph&2.

53. A group of works which forms one project shall bestdered as one work, and the necessity
for obtaining sanction of competent authority to such a group of works is not avoided by the fact
that the cost of eacparticularwork in the group is within the powers of sanction of any
authoritythereto subordirta

IL& Commencement of work in anticipation of detailed
estimates of the complete project.

5.4 (a) In exceptional cases where it is desirabledonmence work on-groject which has
been administratively approved, and fundedorethe detailed estimate for thevhole project
has been prepared, it is permissible for the authority competgne final technical sanctioro
the
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project as a whole to accord sanction to detadistiilmates dr component parts of the project,
subject to the following conditions: >

() For each such work or component part there must be fully prepared detailed estimate
and, in the administrative ppval as a whole, there must be a clear and specific amount
corresponding to the work or component part in question.

(i) The amount of the detailed estimate must not exceed the amount included in the
administrative

approval by more than 5 per cent,
(iif) The sanctioning authority must be satisfied, before according sanction, that the
amount of the technical sanction for the whol

administrative approval and that the work or component part in qonesiin be appropriately
commenced without affecting or being affected by any other part of the project, financially or
otherwise.

Noted This rule does not apply to estimates for parts of individual buildings unless the
preliminary estimates for admstrative approval have been similarly prepared,

(b) Divisional Officer shall ensure preparation of and Technical Sanction to detailed
estimates as soon as the work is administratively approved and funded. For this purpose, the
register of works admistratively approved should be maintained and entries made therein
initiated by the Division al Officer.

55.  Ta obviate delay in commencing work on a detailed estimate for Complete project which
has been prepared and submitted for technical sanction, but which requires minor amendments in
the design or estimate, the sanctioning authority should adopt one orobttie following
courses ; ;

(i) Amend the design or estimate in his own office and sanciipnor

(i) Sanction the parts of the estimate which are approved subject to con(lidicenrsd
(i) specified in paragraph 54, and call for amendethiled estimates, for the other portions of
theproject

5.6. In communicating the sanctions to parts of projects accorded under the provisions of
paragraphsand 54, and 5.5the
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sanctioning authority should also intimate to the Audit Officer the amount administratively approved for
the whole projectl11-Commencement of works in anticipation of the orders on the public works
budget.

51 . Pending receipt of intimation of the met grantfor the year, disbursing officers n the
Buildings and Roads Department are authorized to under take work and incur expenditure subject to the
following limits:

10 All original works in progress at the end of the previous finary@alr may be catinued.

116 All original works for which an appropriation was made under proper authority in the budget
estimate of the past year, but which may not have been begun in that year, may be commenced iii the new
rear; the expenditure on account of any suonkwin anticipation oforders on the budget estimate, not
being allowed to exceed the amount of the previo
budget estimate of the current year, whichever is less.

116 -Expenditure may becurredona n n u a | repairs to the extent of t
eachof the budget subade,provided that dosenot exceed that entered in the budget estimate of the
current year.

WOoExpenditure may be incurredEstnalklri Prame notfd Caf cfci ocr
scales sanctioned and provided for by the vote of the Parliament in he curreaisgedor casual
temporary  establishment at the average monthly rate of the curresar. vy

V3 Expenditure on travelling allowancentingencies

and tools and plant may be incurred at the average monthly rate of the previous year.
Noted As a matter of course all expenditure incurred under those rules in
anticipation of sanction to thennual budget estimates must be treated charge against
the-grants eventually made.

B-Powersof Government in theADMINISTRATIVE DEPARTMENT.

[-A administrative approval

(@) Residential Buildings

5.8 Government in the Administrative Departmertoncerned may accord admiméttve approval to
expenditureon minor works in connection with the construction purchase
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or conversion of buildings required as residences for officers connected with the
administrationof the province (excluding residences for the Governor and those required for
Central Departments) in accordance with the principles set forth igrpate3.23 of this code
and subject to the following conditions

@) that the standard rent as calculated under rule 523 of Admixtuchagder Il of this
Code does not exceed 104 per cent of the average emoluments of the class of Government
Servant reqgued to occupy the building;

(b) thatassent of the Finance Department is not presumed to any such expenditure which is
not likely to give an adequate return on capital cost by reason of either no rent being charged or
the rent to be charged being lekan that recoverable under the rules in AnneXuo Chapter

[l of this codeand

(c) that the building is assigned to the holder of a specified post who is bound by the terms to
live therein.

Administrative Approval to cases of expenditurer@spect of estimateslassifiedas,
Major Works will be accorded by Government in the administrative Department concerned only
with the prior concurrence of the Finance Department which will require that conditions
specified above are fulfilled. The scabdd accommodation appropriate to the status of the
prospective occupant may be prescribed by Government in accordance with any standard designs
suitable for the various classes and grades of Government Officers.

(2)  Applications for administrative appral for expenditure on additions and alteration to
existing residential buildings should be submitted byHkradof Department concerned, giving
reason why the proposals are brought forward to Government in the Irrigation Communication
and Works Departménwhich is the Administrative Department for purposes of according
administrative approvals in such cases. The above rule, however, does not applfotesthe
Department, in the case of which applications for administrative approval should be sulmmitted t
the AdministrativeDepartment concerned.
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3) Expenditure on a residential building should, by strict economy of design, be, as far as
possible confined to such a figure that the rent as calculated under the Rules in Annexure A to
Chapter IIl of this Code shall fall within 10 per cent in the case abnworks andL2/1/2per

cent in the case ofmajor Works of average emoluments of the class of Government Servants
who wilt usually occupy the building, calculated with reference to the revised scales sih@ay,

any outlay in excess of that limit inlves loss to Government.

4) In the case of an official residence except that of inferior whether newly constructed,
purchased or hired puhkhas with their fittings (see paragrdphay be supplied, if asked for,

in all rooms, which are ordinarily ad by occupants, such as office, drawing, dining, dressing
and bed rooms, studies abdoirs and maintained by the Government. All other punkhas such
as in the compounds, etc., and fittings, should be provided and maintained by the.tenant.

(5) (@ The Government does not undertake to maintain gardens attached to Government
residential buildings (includg leased buildings) other than those occupied by the Governor, but
the cost of planting shade trees, and of transplanting soil in such portiom @drtipound as is
meant for a garden, can be debited to public funds as capital expenditure on the property.
Superintending Engineers and Divisiow#ficers when preparing estimates for the construction

of such buildings should see that the items enuneerbgdow, or as many of them as are
considered necessary, are provided for in them

(1 Leveling ground,

(i) constructing approach roads and culverts,
(i)  Planting shade trees and hedges,

iv) transplanting soil,

(V) sinking a well,

(vi)  constructing irrigation channels, and

(vii) erecting boundary pillars.

(b) Item (1) includes terracing where necessary, and preparing ground for sovésgpigating
shrubs, etc., but the tenantactual sowing and planting should be done by thernen
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(c) The cost of items (1iii), (iv) and(vi) should not exceed R0 (one hundredjper
acre of land included in the compound.

(d) In the event, however, if no one being either in occupation of a residence or responsible
for the rent, or if the officer responsible for the rent has received permisgieside elsewhere

and the residends unoccupied the pay of a suitable, establishinnot exceeding onenali or
onemay, with the special sanction of Government in the Irrigation Communication and Works
Department, be charged to the annual repair estimate of the building,

(6) The provision of fowhouses and sheds or shelters of lang for cows, sheep, poultry, etc.,

at the expense of Government is not ordinarily admissible, but these restrictions do not apply to
buildings acquired in Murree for the accommodation of the West Pakistan Government officials,
provided the full rent othe outlay involved is recovered from the tenant.

Noted The provisions ofub paragraphs (2), (4), (5).)kc) ard (d) and(d) and 6 above do not apply to the
residences of th€overnor.

5.9 Governmentmay, at its discretion, sanction the provision and maintenance of tennis
courts at the official residences of Commissioners and other high officials who have
heavy obligations in the way of entertainment, as also forathgr official residence for whic
tennis courts are consideredhecessary, provided that the authorized limit of the capital
cost of the residence admits of the further expendiimvelved, and that the rent is increased so
as to cover bothnterests on the capital outlay incurreddaverage actuahaintenance charges

for the past three years.

The charges which may be admitted in connection withprovision and maintenance of
tennis courts are
Ad In regard to courts in the plains:

(1) Construction of the Court and of retaining walls

where necessary;

(2) Surfacing of the court withajri grass, cement;

etc., at the time of construction.

Bd Inregard of courts in the fsl-

(1) and (2) as in section A above;
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(©)) provision and erection of. posts and wiretting for the purpose of enclosing the court
and of permanently fixed posts for suspending lawn tennis nets;
4) provision and erection of fixtures and appurtenance for hanging screens; and

(5) maintenance of items (3) and (4) only.

The cost of providing and renewing tennis nets, the marking of courts the provisions of
screens, the maintenance of the sw@faicthe courts and also the maintenance of items (3) and (4)
in section B above, in so far as they relate to the court in the plains, should, on no account, be
admitted as a charge against the Government. (See 324 of the Code).

Noted For thepurposeof these rules, the maintenance charges shall be revised
after every three years.

(b) Other Public Works

510. Government in the Irrigation Communication and Works Department and other Administrative
Departments may approve administratively expenelian public works for their own departments other
than residential buildings up to the limits and authorities detailed in annexure B to CHapter |

10 Technical

(@) General
511. Inthe case of wrks financed partly by Govement and partly by contributions, the application
of the limits given in paragraphs 512 to 522 shall be determined by the following considerations:

10 If the work is undertaken by and on the responsibility of Government, i.e., if Government is to be the
eventual owner of the work, the limits apply only to that share of the cost which, is met by
Government.

[1-1f the work is undertaken on the responsibility af local body, i.eif the local body is to béhe
eventualowner of the work, the financial assistang&en by Government is treated as a giardid. If

the local body entrusts the execution of the work to the Buildings and Roads Department in accordance
with the rules for deposit works, that depart



234
[CHAP. VPOWER OP SANCTIONGOVERNMENTS5.12.5.17

IN THE ADMINISTRATIVE DEPARTMENT

Departmenbr any, other subordinate authority to whom such powers may be delegated, will be
responsible for the technical sanction to the estimate amtdkissions of paragraphs13 and
2.105 willapply. .

(b) Original works

5.12. Government in the Irrigation Communication and Works Department has full powers to
accord technical sanction of detailed plans and estimates for projects and other original works,
(other than Central), provided the requisite administrative approval aseedy para5.8 to

5.10 and para. (79f paragraph 26 has been previously accorded by competent authority (vide
Annexure B to Chapter Il of this Code) and the amount of estimate does not exceed the figure of
administrative approval beyond the pernbgsi limits.

5.13. Buildings and Roads Department Officers in the West Pakistan have the sametpowers
accord technical sanction in respect of central eiatks (including post and Tedeaph works)
as may be delegated to Athem for Provincial

5.14. The powers of Government in the Irrigation Communication and Works Department to
sanction estimates for military works are governed by the orders issued by the Central
Government.

5.15 The powers of Government in the Irrigation Communicaiiod Works Department as
regards technical sanction to Famine Relief works are the same as for other Provincial Civil
Works.

(d) RENEWALS AND REPLACEMENTS

5.16. 1n the case of renewals and replacements of civil works, the powers of Government in the
Irrigation Communication and Works Department are the same as for original works under
paragraph 512.

(e) Maintenance and repalrs

5.17. Government in thertigation Communication an#Vorks Department is competent to deal
finally with all estimates for bonafied maintenance and repairs inding
special repairs
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f) Spplementary andrevised estimatés

518. Government in the Irrigation Communication and Works Department is
empowered to sation supplementary and revised estimatevided the amount of the
revised estimate and, in the case of supplemengstimates,the amount of he
supplementary estimate when added to that. of the original estimate, does not exceed the
amount of administrative approval for the project, beyond the permissible limit of 5

perentd vide paragraph.Z and 521

5.19. No excess over a revised estimate sanctioned by Government inigja¢idnr
Communication and WorkiSepartment can be sanctioned without theccorence of the
Finance department

5.20. In cases where a substantial section of a project originally isaedt by
Government has been abandoned the aggregate assumed cost of the works included in
that section should be excluded from the total sanctioned estimate before determining the
amount of additional charge of She excess over the estimate. (See para@aph

521. Government in the Irrigation Communication and Works Department is
empowered to sanction an estimate technically, if the technical sanction exceeds the
amount of the financial sanction by a sum not exceeding per cent (See also paragraph

5.22. Government in the Irrigation Communication and Works Department, is competent
to sanction expenditure any one year on the maintenance, Improvement, etc., of the
residences of the Governor up to the limits and subject to the conditions laid down in
paragraph 326. of this Code.

111-0 Stores

5.23. Government in the Irrigation, Communication and Works Department has full
powers to purchase stores in accordance with the stores purchase rules issued by the Wes
PakistanGovernment vide appendix V

5.24. The powers of Government in the Irrigation, Communication and Works
Department in regard to the purchase of livestock and to the purchase, manufacture and
repair of articles included wunder mi nor
motorvehicles are restricted to Rs. 40.000 in any one case

h
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5.25. Government in the Irrigation, Communication and Works Department is authorized to
write off finally the irrecoverable value of stores lost by fraud or the negligence of individuals or
both causes up to a limit of Rs. 5,0@@achcase, and to write off &ses of stock due to
depreciatioras opposed to actual losses up to Rs. 25,000 as per demmite. Offs under VI

refunds remission and suspension of revenue and write off in Appendix A to delegation of
Powers in Annexure B of Chapter Il of. this Code.

| VO Remission of Departmental charges

5.26. Government in the Irrigation, Communication andNorks Department is
competent to waive recovery of departmental charges for Establishment and Tolls and
Plant on non Government works executed the Buildings and Roads Department,
provided the actual works outlay is less thé 1,000.

Noted The Governmenbdf Pakistan havingegardto theestablishedonvention In regard to petty claims as between
different Govenment havedecided that in thease on non Government works estimated to cost less than Rs.1,000
which have been exempted from the levy of department charges by competent authority the charge of | per cent on
account of audit and accounts establishment need also not be levied .

VA Miscellaneous powers

5.27. The miscellaneous powers exercised by Government in the Irrigation,
Communication and Works Depamént are detailed in annexure A and B of
Chapter Il of this Code.

5.28 Powers of the Chief Engineer, Regional Engineer Officer, Superintending
Engineers Divisional and Subivisional Officers in the matter of according
financial and other sanctions are given in Annexure A and B to Chapter Il of this
Code.

In addition to the above, the Chief Engineer, Regional Engineer, Superintending
Engineers, and the Divisional Officers exercise the following powersalso:.

Chief Engineer, and Regional Engine@rTo authorize
the undertaking of deposit works withoumit, subject o rules in paragraphs 2.103 to 2.106

5.29. Superintending Engineé¥ys(1) to sanction necessary alterations in the
constructive details of works during
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their executions, provided that such alterations do not cause an increase of charge beyond the
limit of their powers to deal finallwith excesses over estimaeas laid down in powers
delegated for technical sanction in Annexure A and B to Chaptethiso€ode

(2) Todb sanction deposit works up .10to2R. 50, 0
are strictly observe®

(3) To sanction emergent repairs or other works to any reasonable and necessary amount! in case
of imminent danger tthe structure.

(4) To pass indents on other Departments for
forward indents for Foreign stores direct to the Director of Industries.

(5) To permit alteration in declared date of birth due to clericarg, as laid down in annexure
A and B to this Chapter.

Divisional Officer® (1) To sanction trifling alterations in the constructive details of work
during their execution in case of necessity, reporting as a general rule, his action to the
Superinteding Engineer.

(2) To undertake deposit works up to the following limits; subject to the rules laid down
in paragraphs3.103 to 2.1060

Selected Officers 5,000.
Non-selected Officers 1,000

(3) To purchase or manufacture stock sufficient to keep the stock of the Divisiom up th
reserve limit or which may bequired for use on any sanctioned work (Paragra®r) 4

(4) To submit to audit, bills of contingent chargestakir Divisions, extuding special
contingencies up to a limit of Rs. 600 per month, bills exceeding Rs. 600 to be submitted
ft the Superintending Engineer, feanctionwhich will be signified by that Officer
countersigninghe bill.
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(Referred to in rule 5.29 (5) of buildings and roads department code)
Audi t or g e n eFoahe prepar&tionraedsubmission of the

Annual establishment return

1. The detailed statement of permanent-garettedestablishment commonly known as
the Annual Establishment return, will be prepared in Form A. It will show accurately the
establishment as éxiststhe 1st April..

2. The particulars in respect adll members of the establishment holding permanent
posts whether on duty or absent on foreign service leave or deputation or in temporary
posts elsewhere or under suspension or in transidther office, should be entered in

the appropriate columns, with the exception of the following classes of Government
servantsd

(@) Government servants for whom recordsarfvice are maintained in the Audit
Office;
(b) Governmenservants for whom service boo&se not required to ho maintained,

3. The return should show accurately the sanctioned scalenapent establishment
and so wil/|l include every post, whether fi
shoul d be set agai nst |t i n the col umn AN
filled should be detailed at the foot of the return.

4. There should be a separate return for each permanent establishment and not more
than one establishment should be exhibited on a single page.

5. The names should be entered in order of sections of the establishment. There
should be a separate total for each section andna gp&al for the whole establishment.

6. (@) In column 1 to general orders should be entered once only, any other order
should be entered against every entry which it supports.

(b) The date to be entered in column 2 is the deden which the Government
servant has held the pasintinuouslym an officiating, provisionally, substantive or
substantive capacity, as the casay be.

(c) Personal pay should be shown on a separate line immediately below the entry
of pay in column 8, the orders of the competent authority sanctioning U being quoted In
column 1.

If the pay entered in column S Includes an increment allowmitid effect form
the let April, the entry should be checkedthamhe increment certificate wthh would
accompany the April, bill.

7. When the pay of an establishment, or of an individual Government servant, is met
partly by Government and partly lycal or other funds, the whole pay should be shown
in the return and the portion payable from each source specified inaoteot
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8. The name of a Government servant officiating In a post and the amount of
additional pay for officiating drawn by him need not be shown unless the additional pay
for officiating counts for pensiori.

In the case of an establishment on a tsoale of payhe names of a Government
Servants not belonging permanently to the cadreoHidiating in permanent posts or
holding temporary poets should be included with an indication of the nature of the
vacancieshey fill.

If the officiating incumbent holds permanent post on another estabiignt, the
fact should be stated and the entry should be supported by a certificate from the head of
that other establishment.

9. it a Government servant on the establishment has attained the age of compulsory
retiremen, the number and date of the orders of the competent authority permitting his
retention in service should be quoted in a note at the foot of the return, The period for
which retention has been authorized or for which leave beyond the age of compulsory
reirement has been granted should also be mentioned. If no orders for his retention have
been received the number and date of the application for sanction to his retention should
be noted.

10. A statement in Form B should be appentiethe return, showig with relevant
particulars, the names which did not appear In the return of the previous year and those
which appeared in theeturn of the previous year but are now omitted, as well as the
names of Government servants who were on leave or under suspensing the
previous year.

If a Government servant was transferred more than once in the preceding year, the
name of each office and post in which he was employed during the year should be
mentioned with dates in columnddl the statement. Il. As theeturn will be the Chief
authority by which pension claims will be tested later, both the statements fFand
B) should after compt®n be checked carefully with the service books and a certificate
of this check Bould be endorsed on each.

12. Inthe case of establishments borne on a provinciahmalgamatedadre separate
returns should be furnished to the Controlling Officer, who should consolidateintem

one return. The certificate of comparison with service books on the consolidated return
should be as followsd

13. The return should be transmitted to the Accoun@emeral asearly as possible
after 1st April and In any case, Hater then 15 May,

Noted in the case of establishments tome-scales of pay thaccountantGeneral may
require the submission of She return in duplicate.

14. These directions apply in respect local funds establishments the claims to
pension for which are submitté¢o the accountant General for verification of service ad
report .
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Form A
DETAI LED STATEMENT OF THE PERMANENT ESTABLI S|
STOOD ON £TAPRIL 19

1 2 3 4 5 6 7 8 9 10
Order of Date of Name of Date of Serial num | Name of Pay of Pay of Date of Remarks
competent | appointment| section i ncumbl bears of incumbent | post present last (including
authority of present and post birth by posts in incumbent | increment | note of
creating incumbent christen are | eachclass and total of efficiency
the post to post with (as near as each bar where

indication possible) section applicable)

of nature of
appointment
(e.g
officiating
provisional
or
permanent)

Compared with service books and fond correct

Signature of the Head of office
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Form A
STATEMENT OF NEW LEAVE ETC
1 2 3 4 5 6
Name which From what date | Names of Governmen] Description and period of
Form what were in form a | cases to be borng servants who were on| leave or suspension (form
New names office and on of the previous | on the leave or under and to what date whether it
what date year but are eshblishment and suspension during thg has been expertly declared

transferred or
(in the case of
new entrants )
with what bill
the health and
age certificates
were furnished

now omitted

why

previous year

that) the suspension period
will count towers pension

Compared with service books and found correct

Signature of the Head of office
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ANNEXURE .B

(REFERRED TO IN BLUE 5.29 (5) OF BUILDINGS AND ROADS

DEPARTMENT CODE)

1. In regard to the date of birth a declaration of age made at the time of, or for the purpose of, entry
into Government service shall, as against the Government servant in question, be deemed to be conclusive
unless he applies for correction of his ageex®mded within two years from the date of his entry into
Government service. Government, however, reserves the right to make a correction in the recorded age of
a Government servant at any time against the interests of that Government servant whasfikdstisat

the age recorded In his service book or in the History of Services of a gazetted Government servant Is
Incorrect and has been incorrectly recorded with the object thaGinemment servant may derive

some unfair advantage there from.

2. The orders in this annexure have effect from 4th July 1928. With regard to persons In
Government service on that date one year from that datall@ased within which they could apply for
correction of their recorded date of birth.

3. When a Government servant, within the period allowed, makes an application for the correction

of his date of birth as recorded, a special enquiry should be held to ascertain his correct age and reference
should be made to all available sources of inforomatsuch as certified copies of entries In the municipal

birth register, university or school agertificates janam partie®r horoscopes. It should, however, be
remembered that it is entirely discretionary on the part of the sanctioning authoritysi oefgrant such
applications and no alteration shouldd®wed unless it has satisfactorthgen proved that the date of

birth as originally given by the applicant washanafide mistake and that he has derived no unfair
advantagehere from

4, The esult of every such enquiry should, in the case ofgametted servants, be briefly stated in
their service books and If a correction is sanctioned
the fact should be reported to the Accountant. General,
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Classes of deeds, contracts and other instruments and the officers authorized to execute them for and on behalf adtloé Govern

ANNEXURE .1

(REFERREDTO IN PARAGRAPH 269)

the West Pakistan

1. | Instruments relating to the purchase, supply and conveyan By Chief Engineers, Region{
carriage of materials, machinery astdres. Engineer Officers, Superinten
ing Engineers, Executiv

2. | Instruments relating to the execution of works of all kil Engineers of the Buildings an
connected with buildings bridges, roads, tanks, resery Roads Department and (if th
embankments and protection worksstruments relating to th value does not, exceed Rs. 5,0
corstriction of waterworks, boreholes sewage and drain by Assistant Engineerg
works and the erecting and installation of machinery. Executive Engineers, and Su

Divisional Officers of the

3 | Bonds of auctioneers and security bonds for the | Buildings and Road
performance and completion of works. Department.

4 | Security bonds for the due performance of their dutie§ By Chief Engineers, Region
Government servants whom the officers specified havel Engineers Officers
power to appoint| Superintending Engineer

Executive
Engineers of the Buildings ar

5 | Leases for grazing cattle on roadsides for the cultivation of| Roads Department
under sewage fatms; and instruments relating to the sg
grass, trees or other produce on roadside to in planta
sewage farms and vacant plots

6 | Leases of houses land or other immovable property, pro
that the rent reserved does not exceed Rs. 5,000 a month
includes leases of private buildings leased for Governi By Chief Engineer, Regiona
purposes. Engineer Officers

Superintending Bgineers and

7 Instruments connected withe re conveyanceOf property given Divisional

as securitys-

- Officers
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8. | Agreements relating to the loan of By Execut By Executive engineers
Engineer$. tools and plant to contractors
others

9 | Contracts and other instruments relating to the h¢ By the authorities competen
Obuilding advances. to grant the advance

10 | Agreements relating to the sale of water from Governr
by supply schemes.

By engineers regional

11 | instruments connected with the. collection of tools g Engineer officers
bridges or ferries or other means of communical superintending Engineer
provided by Government. Executive Engineers

12 | Appointment letters of agreement with establishment g By officer competent to

than gazetted officers. appoint the establishment
concerned
13 | Deeds contracts and instruments not mentioned above By the Secretary to

Government Irrigation ,
Communicaibns works
Department

Noted The entries in the above list do not confer on the officers mentioned power to
conclude any class of contract or agreement but merely power to sign the docuwtg@nhithe
contract or agreements énbodied and so make it bing on Government, after sanction has
been given to a. proposal by the competent authorities. it is essential that dighang any
document the executing officer as laid down In the list shoobke certairthat power has been
delegated to him to satman the proposed agree. went or contraotoylf power has not been so
delegated to him, that auction has been given by the proper authority.
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No of Description MINIMUM PERIOD FIXED IN YEAR Remarks
items FOR PRESERVATION
Original or foil Copy or copy foil
1 2 3 4 5
PUBLIC WORKS ACCOUNTS | Permanently Permanently
FORMS
1 Cash book 2 4
2 imprest cash account Permanently 3
3 Receipt for payments to 3
Government
4 Treasury remittance 3 .
5 Cash balance report 3 3
6 P.W cheque ( counter foils). 5
7 Indents for invoice for stores 10 5
8 Register of stocks receipted or 5 5 Provided the stock
stock receipts returns have been
9 Abstract of stock receipts 5 prepared duly audited
10 Abstract of stock issues 5 by the Audit office and
all audit objections
11 Half yearly balance return of 5 5 concerning them be
stock removed
12 Half yearly register of stock 5
13 Account of receipts of tools anc 5 5 Provided the yearly
plant tools and plant returns
14 | Account of issuesf tools and 5 5 havebeen prepared
plant duly audited by the
- audit office and all
15 register of tools and plant 5 audit objections
concerning them
removed.
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Chap.V

No of Description MINIMUM PERIOD FIXED IN Remarks
items YEAR FOR PRESERVATION
Original or foil Copy or copy
foil
1 2 3 4 5
PUBLIC WORKS ACCOUNTS Permanently Permanently
FORMS — The period to count fron
16 | Statement of receipts issues and 5 5 the last day of the year
Balance of Road metal the closing of the
17 Road Metal Rate BOOk 10 estimate for the
18 | Survey report of Stores construction of repairs o
19 Sale Account the road concerned
20 | Muster roll 10
21 | Casual labour roll 10
22 | Measurement book 15 The period of 15
years fixed for the
preservation of
measurement book
counts form the dats
of last entry
.Provided all entries
in the measuremer
book have bee
duely crossed afte
payment by cash o
by cheque or by
adjustment
Standard Measurement book These books ar
preservation as long g
they contain
measurements of an
work in existence
23 | First and final bill 10 5 Or when relating to largg

projects

whichever is later

5 years afte
closing of the estimatg
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No of Description MINIMUM PERIOD FIXED IN YEAR Remarks
items FOR PRESERVATION
Original or foil Copy or copy foil
1 2 3 4 5
24 Permanently Permanently
Running Account Bill A 10 10

25 Running Account bill B 10 5

26 Running account Bill C 10 5

27 Running Account Bill (lump sum 10 5

(contrast )

28 Final Bill (Lump sum Contracts) 10 10

29 Head Receipts 10 5 Or when relating to

30 large projects 5 years
after closing of the
estimate whichever is
later

31 Indenture for secured advances 10 Stereo Building and

32 Petty works requisition and Account: 10 Road no.5 or when
relating to large
projects 5 years after
closing of the estimate
which ever is later
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No of Description MINIMUM PERIOD FIXED IN Remarks
items YEAR FOR PRESERVATION
Original or foil Copy or copy
foil
1 2 3 4 5
33 Permanently Permanently Or when relating to largg
Works abstract a for major works project 5 years afte
10 closing of the estimatg
which ever is later
34 Works Abstract B for minor works 10 Ditto
35 Detailed stateme 10 Ditto
compared with estimated
requirements
36 Outturn statement or manufacture 10 Ditto
37 Report of vale and verification un 10 Ditto
used materials
38 Register of clearance of suspense 10
account Materials
39 Works Slip (Copy) 3 After closing of the
account of works|
concerned
40 Register of works A for major works 10 After closing of estimate
expedite relating to an
part of which igecorded
there in
Note 7 in the case of
Buildings and roads
Department record o
detail of expenditure
incurred vide  Chief
Engineer Buildings anc
Roads Departmen
should be kept befor
destruction
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Appendixll

Appendix!l contd

No of Description MINIMUM PERIOD FIXED IN Remarks
items YEAR FOR PRESERVATION
Original or foil Copy or copy
foil
1 2 3 4 5
41 Permanently Permanently
Register of Works Bor Minor Works 10 Stereo Building and Roal
no.5 or when relating to
large projects 5 years
after closing of the
estimate which ever is
later
Or when relating to
large project 5 year
after closing of the
estimate which ever
is later
After closing of estimate
expenditure elating to
any part of which is
recorded here in
Note in the case of
Buildings and Roads
Department recorded of
detail of expenditure
incurred Chief engineer
Buildings and Roads
Department should be
kept before destruction
42 Register of manufacture 10 Ditto
43 Contractors ledger 10
44 Detailed completion report 5
45 Completion statement of works and 5
repairs
46 Registers Revenue realized refund g 5
revenue and receipts and recoverie
on capital account
48 Statement of rents referable in each
by deduction from pay bills
49 Register of rents of buildings and 10
lands
50 Consolidated treasury receipts Divisional record is
reentrance book
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Appendixll

Appendixll contd

No of Description MINIMUM PERIOD FIXED IN Remarks
items YEAR FOR PRESERVATION
Original or foil Copy or copy foil
1 2 3 4 5
51 Schedule of monthly settlement Permanently Permanently
with treasuries 5
52 Register of cheque receipt of 5 After date of recorded
cheque receipt book of last completed in
the register
53 Transfer entry order 5
54 Transfer entry book 5
55 Advice of transfer debit 5 5
56 Acceptance of reinter debit
57 Register of sanctions fixed char 5
58 Register of transfers awaited 5
59 Register of miscellaneous 5 From date of
sanctions completion
60 Register of Divisional 5 Ditto
accountant 86s AU
61 Schedule docket 5 Divisional record is in
works abstracts
62 Schedule docket for parentage 5
recoveries
63 Schedule of works expenditure 5
(office copy .
65 Schedule of deposit works 5
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Appendixll

Appendixll contd

No of Description MINIMUM PERIOD FIXED IN Remarks
items YEAR FOR PRESERVATION
Original or foil Copy or copy
foil
1 2 3 4 5
67 Suspense /Deposit Register Permanently Permanently
5 Provided none of the
balances are
outstanding on date of
destruction
68 Schedule of purchases Divisional recorded is
in suspense register
69 Schedule of purchases Ditto
(Alternative forms)
70 Schedule of miscellaneous publi Ditto
works advances
71 Schedule of London stores Ditto
72 Schedule of debits to stock 5 Provided the stock
return have been
prepared duely auited
by the Audit office and
all audit objections
73 Stock account 5 concerning them be
remove
74 Classified abstract of expenditurg 5
75 Schedule of rents of building ang Divisionalrecord in
lands the register (from 49)
76 Schedule of debts or edits to 5
miscellaneous Iheads of Accoun
77 Schedule of debits credits to 5
remittances
78 Schedule of deposits Divisional record
79 Schedule of deposits (Alternative Ditto
form
80 Monthly Accounts 10
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No of | Description MINIMUM PERIOD FIXED IN YEAR | Remarks
items FOR PRESERVATION
Original or foil Copy or copy foil
1 2 3 4 5
81 Permanently Permanently
Abstract Book The use of this form is
optional
82 Extract from contr Divisional record is in
Ledger is in
83 List of accounts submitted to audit 5
84 Divisional officers report of scrutiny of 5
accounts
85 Register of interest beardisgcurities 10 Counting from the date
of completion in all
respects
86 Account of interest bearing securities The Divisional record is
in the registers
87 Indent for service postage stamps 3
91 Annual certificates of balances 5
92 Register of Measurements
books part | for ordinary book Permanently
I 10 standard measu
93 List of monthly sub Division Accounts 5
94 Detailed list of A for major works
abstracts B-or minor works petty works
requisition andaccounts
95 Register of miscellaneous recoveries
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Appendixll contd

No of Description MINIMUM PERIOD FIXED IN YEAR Remarks
items FOR PRESERVATION
Original or foil Copy or copy foil
1 2 3 4 5
96 Permanently Permanently
Memorandum of review of These meme will be
registers posted to the
respective registers
97 Register of destruction of recordy Permanently
98 Confidential report on the work | Permanently Permanently
and conduct of Divisional
Accountants

Notei the audit office had been consulted with regard to the periods fixed for the reservation of
accounts forms
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Appendixll contd

No of Description MINIMUM PERIOD FIXED IN YEAR Remarks
items FORPRESERVATION
Original or foil Copy or copy foil
1 2 3 4 5

Accounts forms prescribed by the west Pakistan government and other accounts records

1 Permanently Permanently Stereo A.G. No 74

Pay bills 35 years in the (b)
case of

Government
servants for
whom no
establishment
returns are
submitted and
service books or
rolls are
maintained and €
year in other

cases
1.A Subsidiary cash book (pay 20 years
traveling Allowance etc)
2 Statement of income Tax 2
3 Bill for travelling Allowances 2 Stereo A.G
No.90(for Nos
gazetted officers)
4 Contingent Bills 5 Stereo A.G No 8(
for Gazette officers)
5 Application for re 2 Stereo A.G No 97
appropriation (b)
6 Civil O f foripubles r 10 5
works
7 Civil of ficer 2
application for funds
8 Reports of expenditure on 2
contribution works
9 Register of sanction 3 B.M form No 26
10 Supplement to sub Divisional 5
stock register
11 Divisional stock sub leger 5
12 Statement of payment made i 3

England







